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Chwong 1: CAC CHUC NANG HE THONG

1. Cic phim tit trong chwong trinh

Trong chuong trinh khi cap nhat va xir 1y sb liéu thuong sir dung mot s6 phim chtrc nang. Mdi
phim chirc ning ding dé thyc hién mot 1énh nhat dinh. Trong chwong trinh d4 c6 ging thong nhat
mdi phim chirc ning chi st dung cho mot muc dich duy nhét.

Dud¢i day 1a cong dung cua cac phim chiic nang dugc su dung trong chuong trinh.

Phim it Chikc ning ciia cdc phim tit
F2 Thuc hién 1énh in
F3 Thuc hién nuat Iénh Stra
F4 Thuyc hién nat Iénh Thém méi

CTRL+F4 Thyc hién 1€nh sao chép ndi dung chirng tir sang chung tir méi

F5 Lam tuoi/tai lai dir liéu
F7 Thuc hién 1énh Tim kiém hodc loc nhanh
CTRL+F8 Thyc hién 1énh x6a chung tir hodc x6a toan bo ndi dung

SHIFT+F8 Xoa dong chi tiét trén danh sach nhép liéu hodc chi tiét ching tir

F9 Chon héa don d¢ thanh toan
F12 Luu/ghi/chon cac thong tin trong cic man hinh nhép s6 li¢u
ESC Thoat khoi cac man hinh nhap s6 liéu

CTRL+D Pua vé man hinh Danh muc

CTRL+0 Thuc hién 1énh tr& vé menu me\Home

CTRL+R Pua vé Trung tim bao céo

CTRL+F Thuc hién 1énh Tim kiém chung tir

CTRL+SPACE | Thuc hién 1énh chuyén trang/menu

CTRL+8 Kiém tra phién ban méi

CTRL+9 Thiét 1ap hé thong

CTRL+SHIFT | Xoa dit li¢u nhap
+DEL

CTRL+Q Thoat khoi chuong trinh

SHIFT+TAB | Thuc hién 1énh chuyén con tré vé 6 nhap trudc
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2. Tao nam lam viéc maéi

Chikc ning: dé khai bao thém nam lam viéc méi néu nim tai chinh can hach toan chua cé

trong Hé théng Nam tai chinh.

Menu theec hign: *"Hé théng\Nam tai chinh*'

& = CONG T¥ CP CONG NGHE VA TRUVEN THONG CNS - CNS.ERP CONG T €8 PHAN CONG NGHE VA TRUYEN THONG CNS Brsidgsp — O X
HOME | Héthéng | Tro gitp 1 € admin (Quan tri phan mém) T3 -
Thay dai | Nam tai |Ngén ngir va thig
mat khdu| chinh | lap may tram
HE thépg
:‘h Bon vi giao dich~CONG TY CP COMG NGHE VA TRUYEN THONG CMS L.\|T\m kiém chiic nang (F7) ” &«
[menu € Mhip hé thang nam t3i chinh 0 x o
E
= = = =
& cnsHome NAM TAI CHINH <
=
a
ﬁ‘ Tién mat (Chon Nam tai chinh dang hach toan phil hap dé thuén tién khi hach toan chiing tif) =
L 5
A o NAamtaichinh  Ngay bit diu Tir ngay Dén ngay D3 khoa Dang hach todn [=] o
|=] Tién ngan hang z
2010 1 00010 3Mzreote [ O E
2011 1 01/01/2011 32011 [ O 9*
2012 1 ouotizoz 3nzreot2 [ O g
b Q
E:
ila quan i kho 2013 1 owozo1s onzzo1z [ O 1=
2014 1 00204 3nzr01s [ O
h Tai san, c6ng cu 2015 1 01012015 31122015 [ O
Lié K€ toan téng hap 2017 1 01012017 3n2r017 [ O
Y ) 2018 1 01012018 31122018
@sa Ky ké toan O -
e 2019 1 01012019 31122019 [
o —
elel mport e ieu Nam ti chinh 2019 .| _|Bi khoa <6
‘ Danh muc Tir ngay 01/01/2019 - Dén ngay 31/12/2019 - Bang hach toan
€53 ha théing in 2/ Thém(F4) 2 Sta(F3) 3 Xéa (Ctrl+F8) [G) Béng
S = B
/¥ Bao cao
.- /Y1 Rin cin v |IFIF
Menu
CMNS.NETVMN Goihd trg: (+84): 024 3 556 2003 / 024 3 556 2272 hoac Skype: cns.netvn | DESKTOP-TENTHIMVCNS: CNS_Accounting Online admin CMS.ERP Version 19.0.807.0

Vi du: Muén thém nam tai chinh 2020, ban an phim Thém (F4):

&) MNhap hé thdng ndm tai chinh - 0 X
NAM TAI CHINH
(Chon Mam tai chinh dang hach toan phi hop dé thuan tién khi hach todn chifng tir)
Mam tai chinh MNgay bat diu Tir ngay Bén ngay B3 khoa Dang hach toan
2006 1 01/01/2006 31M2/2008 [ [
2007 1 04/01/2007 31122007 [ [
2008 1 01/01/2008 31122008 [ ]
2009 1 01/01/2008 31122008 [ ]
2010 1 01/01/2010 3122010 [ O
2011 1 01/01/2011 3122011 [ ]
2012 1 01/01/2012 31M2re012 [ ]
2013 1 01/01/2013 01M2/2013 [ ]
2014 1 01/01/2014 311122014 [ [
NAm tai chinh 2020 . [ D& khoa =8
Tir ngay 01/01/2020 ~ Dén ngay 3171272020 & | T4
[ Luu(F12) 6 Hay(ESC) (G Déng

e Nim tai chinh, Tir ngay.....dén ngay...: nhap sé nam, thoi gian bat dau va két thuc nim
tai chinh mai

e Dang hach toan: lya chon nam hach toan
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3. Chon nam lam viéc mac dinh

Chikc néng: s6 lidu ké toan trén phan mém duoc luu tri lién ndm. Do vay khi ban muén 1am
viéc vai sb liéu ké toan cua nim nao ching ta nén chon nam lam viéc mic dinh dé thuan tién
cho viéc khai thac va xt ly s6 liéu cia nam do.

Man hinh cdp nhat:

) Mhap hé théng nam tai chinh - 0 X
NAM TAI CHINH
{Chon Nam tai chinh dang hach toan phd hap dé thuan tién khi hach toan ching fir)
M&mtaichinh Mgy bat d3u Tir ngay Bén ngay B3 khoa Bang hach todn
2010 1 01012010 312010 [ ]
201 1 01/01/2011 3mzro [ ]
2012 1 01012012 32z [0 |
2013 1 01/01/2013 o201z [ ]
2014 1 01012014 3122014 [ |
2015 1 01/01/2015 322015 [ ]
2017 1 01012017 32017 [ |
2018 1 01/01/2018 3mzeote [ ]
2019 1 01012019 31122019 [
Mam tai chinh 2019 > | [] B4 khoa =8
Tir ngay 01/01/2019 - Pén ngay 317122019 . | [»] Bang hach todn
| Luu(F12) €S Hay(ESC) [T] Béng

Tich vao 6 Pang hach toan dé chon Nam lam viéc mac dinh
4.  Thiét 1ap tai khoan khir trung.
Churc nang

Khir nhirng tai khoan tring nhau vé cing mot chirc ning

Loai b6t nhitng nghiép vu tring vi du: Rut tién giri ngdn hang vé ndp quy tién mit:

+ Khi ta rat tién ¢ ngan hang vé thi s& c6 tai khoan 1a 111 va 112

+ Khi vé cOng ty ta ciing phai khai bao nhap ching tir nhu trén ma s tién thi chi c6 mot néu
chung ta khong dung thao tac khir tring thi s& phét sinh ra mot tai khoan nita nhung s6 tién thi
khong doi s& phat sinh ra nham lan.

Huong dan sir dung phan mém CNS NET 5/73



Menu theec hién: ""Hé théng\Thiét 1ap tai khoan khir trang"

Man hinh cdp nhat:

) C4u hinh loc nghigp vu tring - 0O X
Hé thing sé tu ddng loai bd nhiing nghiép vu dugc ligt ké dudi déy ra khdi hé théng bao céo tai chinh!
Loai chifng tr M3 TK Ng M3 TK Co Kich hoat Dién giai
CNT 112 111 Khir tring bdo cé ngan hang
NNT 111 112 Khir tring bac no ngén hang
BHDD 111 51 Khir tring héa don ban hing
&3 Tro gitp(F 1) S In(F2) 7 Thém(F4) ' sira(F3) X xéa(Crl+Fs) (G Béng

e Loai chieng twr: lya chon mé loai chiing tir hach toan nghiép vu khu trung
e MAaTK ne, co: Ciap tai khoan cua nghiép vu can kht tring

e Dién giai: Noi dung chi tiét cua nghiép vu khir tring

S. Thiét 1ap Ngon ngir va tiy chinh.

Chirc ning: cho phép dinh dang lai ngon ngit, dinh dang ngay gio, dinh dang s6 trén hé thong
phan mém CNS.NET theo y ctia ngudi dung.

Menu thac hién: “Trg giup\Ngon ngir va tuy chinh”’

@ SystemSettingForm - 0 x

Dinh dang qudc gia Kiém tra phién ban mdi  Tham s& hé théng

THIET LAP NGON NGI7 VA DINH DANG QUOC GIA
Mgén ngir / Qudc gia

Ngon ngd Vietnamese (Vietnam) ~ |Tié'ng Viet (Viét Mam) Pat lai mac dinh

Ché d& ngén ngli (@ Tat ) Mgén ngii dang chon Mgén ngir dang chon + Tiéng Vigt =z

Binh dang ngay thang

Binh dang ngan dd/MM Ay “| [o1/10/2010

Binh dang dai dd MMM yyyy ~| |01 Thang Muai 2019

Binh dang gi&

Binh dang ngén himm tt v a2 P

Binh dang dai h:mmiss t w| |a12:28 PMm

Ky higu budi sang  |AM Ky hiéu budi chigu  |PM

Binh dang s&

IEI 58 chir s& thap phén |:| D&u phan nhém D&u phéy thip phin Ban vi tign té

LCID: 1066 |l Luu(F12) [E] Béng
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e Ngdn ngix: Lya chon ngén ngir hién thi trén phan mém

e Ché dd ngdn ngir: lya chon sir dung ché do ngon ngir méc dinh (tiéng Viét), ngdn ngir dang
chon hoac ché do song ngtr (tieng Viét va ngdn ngtr dang chon)

o Tat: Nén sir dung tily chon nay néu chi sir dung Tiéng Viét: Ngon ngit hién thi tot nhat
va nguyén ban tir nha san xuat

o Ngbn ngir dang chen: Phan mém s& sir dung ngon ngit theo tir dién duoc bién soan lai
(ké ca Tieng Viét)

o Ngobn ngir dang chon va Tiéng Viét: Phan mém sé& hién thi ngbn ngit dang chon va
Tiéng Viét néu ngdn ngir dang chon khac Tiéng Viét

% Luwu y: Néu ngon nga dang chon hién thi khéng diing hodc chua day di, Quy khach co thé
lien hé véi CNS dé bién dich lgi tir dién cho goi ngdn ngir dang chon.

 Pinh dang gi#, ngay thang, dinh dang sé: lya chon dinh dang phi hop
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Chwong 2: THIET LAP HE THONG BAN PAU

A.To chirc hé thong

Pat van de

Dbi v6i viee xir Iy s6 lidu ké toan trén may thi viéc thiét 1ap hé thdng ban dau hét strc quan
trong, n6 anh hudng dén toan bd qua trinh xir 1y va khai thac s6 liéu tiép theo.

Mot sai sot nho (vi du chia tiéu khoan khong ding theo yéu cau quan 1y) trong thiét 1ap hé
thng ban dau co6 thé din dén mot khéi luong cong viée rat 16n can phai 1am dé stra doi sai sot
nay. Tinh trang twong ty nhu vay ciing s& xay ra d6i voi trudng hop ta mudn thay déi mot sb
tham s ban dau dé dap Gmg yéu cau quan 1y.

Chinh vi cac Iy do néu trén nén viéc thiét 1ap hé thdng ban dau 1a t6i quan trong va phai duoc
xem xét k¥ ludng, can nhic can than trude khi cap nhat nhimg chimg tir ké toan dau tién.

@3 Thém mét gi¢ cho viéc thiét ldap hé théng ban dau sé tiét kiém dwoc nhiéu ngdy vit va dé
sira chira sai lam do khong thédn treng khi thiét lap hé théng!

Cic viée can lam khi thiét 1ap hé thong

Xéc dinh 10 céc yéu cAu clia quan ly dat ra. Tap hop déy du cac bao céo can thiét phuc vu cho
quan ly.

Nam 1 vé t6 chirc thong tin, quy trinh xir Iy s6 liéu va cac kha nang vé khai thac thong tin
ctia phan mém ké toan dinh ap dung.

Xay dung hé thng tai khoan.

Xay dung quy dinh vé cac so dd hach toan cho phat sinh xay ra thuong xuyén ciing nhu cho
cac phat sinh dic biét.

Xay dung quy dinh vé quy trinh luan chuyén chimg ti.

Xay dung quy dinh vé ché d6 ndp cac bao cdo theo yéu cau.

T4 chirc phan cong cong viée cho timg nhan vién ciia phong ké toan.

Xay dung quy trinh cap nhét va xir 1y thong tin cho timg nghiép vu va cho timg ngudi cu thé.
Lén bang s6 du dau ky cua cac tai khoan.

Lén danh sach cac khanh hang ¢ s6 du cong ng va cac khach hang thuong hay c6 giao dich
(Trong mét cong ty c6 cac don vi hach toan phu thudc, bao céo sb sach va ma khach hang
phai thong nhit trong toan Cong ty)

Xay dung bd ma hoa cac khach hang dé tién lgi cho viéc sir dung, xtr 1y va khai thac s6 liéu,
1én céc bao cdo theo yéu cau.

Lén danh sach sé du cong ng cia ting khach hang.

Xay dung bd ma hoa cac kho vat tu, hang hoa dé tién loi cho viéc st dung, xur 1y va khai thac
s6 liéu, 1én cac bao cdo theo yéu cAu.

Lén danh sach cac kho hang, kho vt tu va kho thanh pham.

Lén danh sach cac vat tu con ton kho va cac vat tu thuong xuyén phat sinh.

Phén chia danh sach vét tu, hang hoa thanh cac nhém va xay dung bo mi hoa danh diém vat
tu dé tién loi cho viéc str dung, xtr Iy va khai thac s liéu, 1én cac bao céo theo yéu cau.

Lén danh sach ton kho vat tu (s lugng va gia trj) cho ting kho.
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Lén danh sach cac nhom nguoi st dung, phan quyén truy nhap cac chirc ning cho timg nhoém
nguoi s dung.
Lén danh sach ting nguoi st dung, phan nguoi st dung theo cdc nhom nguoi st dung.

Trinh tw thiét 1ap hé thong ban diu

Khai bao nhém cong viéc va phan quyén truy cdp cho timg nhom cong viéc
Khai bao tirng nguoi st dung va phan nguoi theo cac nhom cong vige.

Khai bao danh muc tai khoan.

Cap nhat sb du dau cua ting tai khoan.

Khai bao danh muc ddi tuong.

Khai bao danh muc san pham (hodc cong trinh).

Cap nhat sb du du cong no cua ting khach hang.

Khai bao danh muc kho vat tu, hang hoa va kho thanh phém

Khai bao danh muc nhém ngudn luc (nhém vat tu, hang hoa, thanh pham...)
Khai bao danh muc ngudn luc (vat tu, hang hoa, thanh pham...) ctia timg nhém cu thé.
Cap nhat ton kho, du dau cua timg vat tu & ting kho.

Khai bao danh muc tinh\thanh phd

T6 chitc cac thong tin trong phin mém

Céac d6i tugng cong ng (ngudi mua, ngudi ban, tam ung, phai thu, phai tra, cac ddi tuong cho
vay...) duoc theo ddi bang truong thudce tinh "Khach hang".

Céc loai tién ngoai t& dugc theo ddi bang cach md céac tiéu khoan cua cac tai khoan twong
ung.

MBJi tai khoan duoc mé tai cac ngan hang duoc theo ddi bang cach md cac tiéu khoan cua cac
tai khoan twong tmg. Nén md cho mdi tai khoan tai ngan hang mot tiéu khoan dé tién do6i
chiéu v&i cac s6 phu cta cac ngan hang. D4i véi cac tai khoan tién gui ngén hang céc tiéu
khoan chi tiét nén m& theo trinh ty sau: Tai khoan (ké toan) tién giri ngan hang -> Loai tién -
> Ngan hang -> Tai khoan (ctia ngén hang) mé tai ngan hang. Ngoai ra ciing c¢6 thé mo cac
tiéu khoan chi tiét theo trinh tu sau: Tai khoan (ké toan) tién giri ngan hang -> Ngan hang ->
Loai tién -> Tai khoan (ctia ngan) mo tai ngan hang.

Dbi véi cac tai khoan thanh toan ndi bo thi cho timg don vi md mot tiéu khoan twong tng.
Déi voi tai khoan chi phi tra trude c6 thé chia thém cac tiéu khoan hodc quy wdc ma khoan
muc trong danh muc Khoan muc dé phan nhom céc loai chi phi tra trude, vi du: Cong cu lao
dong, Lai vay, Bao hiém...

Déi véi tai khoan nguyén li€u, vat liéu co thé thém cac tiéu khoan theo phan nhom céc loai
nguyén vat liéu theo tinh chét sir dung, vi du: Nguyén li¢u chinh, vat li¢u phy, nhién li¢u...
D6i v6i tai khoan XDCB do dang (154) c6 thé md céac tiéu khoan dé theo ddi viée tap hop chi
phi dé dang theo cac phan xudng san xuat, t6, doi, cong trinh, san pham. Trinh ty m& cac tai
khoan chi tiét c6 thé nhu sau: Tai khoan san pham dé dang -> Phan xudng san xuat, T6, doi -
-> cong trinh, san pham.

Dbi v6i cac tai khoan tién vay phai chia thanh 02 tiéu khoan 13 "Vay ngan hang" va "Vay cac
dbi twong khac". Ddi voi Tiéu khoan "Vay ngan hang" thi lai chia nho thanh "Vay NH tién
VND" va "Vay NH tién ngoai t&" va tiép theo 1a chi tiét cho timg ngan hang va timg loai
ngoai t&. Pdi voi Tiéu khoan "Vay cac dbi twong khac" thi timg d6i tugng cho vay dugc xem
nhu 1a d6i twong cong no phai tra va trong chuong trinh dugc theo ddi bang trudng "khach
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hang". Dé tién theo ddi trén may thi phuong an t6t nhat 13 voi mdi khé wde vay mo mot tiéu
khoan riéng.

Dbi véi cac tai khoan gia von hang ban va doanh thu ban hang c6 thé mé cac tiéu khoan dé
theo doi céc loai hinh kinh doanh hoac cdc nhém hang kinh doanh va céc bo phan kinh doanh
khac nhau. Trinh ty mé céc tai khoan chi tiét c6 thé nhu sau: Tai khoan gi4 von va doanh thu
ban hang -> Loai hinh kinh doanh -> B¢ phén kinh doanh. Ngoai ra ciing c6 thé mé céc tiéu
khoan chi tiét theo trinh ty sau: Tai khoan gia v6n va doanh thu ban hang -> Bo phén kinh
doanh -> Loai hinh kinh doanh.

Déi véi cac tai khoan tap hop chi phi ban hang va chi phi quan Iy doanh nghiép c6 thé mé cac
tiéu khoan dé theo ddi viéc tap hop chi phi theo cac bd phan kinh doanh va cac loai hinh kinh
doanh. Trinh tr m& céc tai khoan chi tiét c6 thé nhu sau: Tai khoan tip hop chi phi ban hang
va chi phi quan 1y -> Loai hinh kinh doanh -> B¢ phan kinh doanh. Ngoai ra ciing c¢6 thé mé
cac tiéu khoan chi tiét theo trinh tu sau: Tai khoan tap hop chi phi ban hang va chi phi quan
Iy -> Bo phén kinh doanh -> Loai hinh kinh doanh.

Céc cong trinh, san pham duoc theo doi bang thudc tinh “San pham”

Céc khoan muc chi phi bang tién cta cac tai khoan tap hop chi phi quan 1y, chi phi ban hang,
chi phi chung cho san xuat nhu phi buu dién, phi ngan hang, cong tac phi, phi quang
céo...dugc theo ddi riéng bang truong "Khoan muc".

Céc khoan chi va cac 1y do ting giam cac quy xi nghiép nhu thuong hoan thanh ké hoach,
thudng cac ngay 18, chi vin hoa thé thao ciing dugc theo ddi bang trudng "Khoan muc".

Céc 1y do ting giam tai san cd dinh nhu mua mdi, thanh 1y, danh gi lai...ciling duoc theo doi
bang truong "Khoan muc".

Céc hop dong, L/C...duoc theo ddi bang truong "Vu viéc".

" Lwu y: Néu viéc chia tai khodan chi tiét qua nhiéu, nguoi s dung cé thé sir dung cac danh
muc gan kem cdc thugc tinh tai khoan nhu: Yéu to qudn tri, Khodn muc, Vu viéc, By
phan, ... dé theo doi hach todn chi tiét va lap bdo cdo theo cac tiéu muc.

B. Xay dung hé thong danh muc

Danh muc tai khoan

Hé thdng tai khoan 1a xuong song ctia toan bd hé théng ké toan. Hau hét moi thong tin ké

toan déu duoc phan anh trén céc tai khoan. Vi vay viéc xdy dung hé thong tai khoan s& quyét

dinh dén toan bo kha ning xir 1y va khai thac thong tin tiép theo. Diéu nay dat biét cang diing

trong viéc str 1y s liéu ké toan trén may.

Thong thudng hé thong TK duoc xay dung trén mot suon hé thdng TK sin c. Ddi véi cac

doanh nghiép Viét nam thi h¢ thong TK tuan theo hé théng TK do B6 tai chinh quy dinh. Tuy

nhién dé phan anh duogc toan bo hoat dong va to chirc kinh doanh cua timg Cong ty cu thé thi

phai mé thém cac tiéu khoan, tiét khoan trén co s& hé théng TK suon sin co.

Viéc xay dung hé théng TK (m& céc tiéu khoan, tiét khoan) phu thudc vao 02 yéu to:

- Tha nhat, né phu thudc vao céc yéu cau quan ly do doanh nghiép dit ra.

- Thir 2, né phu thudc vao phuong an té chirc va khai thac thdng tin cia phan mém ké toan
duoc st dung.

Vi vy, trude khi xdy dung hé théng TK can phai xem xét that ky cac yéu cau quan 1y dit ra

va nghién ciru chi tiét phuong an to chirc va khai thac thong tin ctia phan mém ké toén.
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e Céac yéu cau quan 1y co thé xem xét dua trén cac bao cdo (cac bao cao nhanh hang ngay, cac
béo céo dinh ky va cac cau hoi bat chot ma cac "Sép" hay dit ra) can phai thuc hién dé cung
cap thong tin cho cic can bd quan 1y trong doanh nghiép va cac co quan hitu quan lién quan.
Trén co s& cac bao cao can thuc hién va phuong an xir Iy va khai thac thong tin cua phan
mém ké toan ta s& biét 1a nén t6 chic hé théng TK nhu thé nao dé chuong trinh c6 thé 1én
dugc cac bao céo theo yéu cau va ngudi st dung thyc hién nhanh nhét, tién loi nhét.

Menu thuc hién: ""Danh muc / Tai khoan"

Bam phim F3 dé sira hé thdng tai khoan, bAm phim F4 dé thém méi mot tai khoan.

" D¢ d& dang trong viéc tong hop s6 li¢u trén may ciing nhu kiém tra tinh ding dén (Valid) khi
cap nhat so liéu trong CNS.NET khi xay dung hé thong tai khoan phai thyc hién khai bao
mot sO thong tin lién quan dén ting tai khoan.

Mhap tir khéa cn tim danh muc tai day (F7) - [ X
M3 t3i khoan Tén tai khodn IT €T CN ¢ KM W YT HD HDG HTT NB
=111 Tign mét tai quy O 0o0Ooo0ogoooogo o oo

11 Tign mt tai qui VNB O O oo ooo o oo

1112 Tién mat ngoai té O OO0 oo0oo0oogo o oo

1113 Vang bac, kim khi quy, da quy O O O O O [l [l [l O O
2113 Tién dang chuyén O o0dooogoobooo o oo

131 Tién Viét Nam O OO0 oo0oo0oogo o oo

1132 Tién ngoai té O OO0 oo0oo0oogo o oo
2121 Dau tu chitng khodn ngén han O O oo oo oo o> O O

1211 8 phiéu O O o oo o0 0o oOo0O

1212 Tréi phiéu, tin phiéy, ki phigu O O 0O o0oooOog o oo
2131 Phii thu ctia khich hang O O O 0O 0O 0d O O 0O

Phéi thu clia khach hang ngén han O O O o o g O O |

1312 Phai thu cliz khach hang dai han O O 0o o0oogo o oo
M3 tai kho Tai khodnme 13- Tén tai khoan [Phai thu ciia khach hang ngdn han | Bac2
LT (Ludng tinh) BT (Bi trong) [ C5 (S&n phém) [ KM {khodn muc phi) YT (v€u 16 quén tri)
[JHD (H6a don) [JHDG{Hop déng) [ HTT (Han thanh todn) vV (vu viéc) 1 MB [Ngoai bang)
5 | chuanhéa [l LwuF12) @ Hay(EsC) (9] Bang

= Cdc thong tin can khai bdo khi xdy dung hé thong tdi khodn bao gom:

Thong tin Ghi chua
Ma tai khoan 08 ky tu hoa
Tén tai khoian 255 ky tur mo ta tén tai khoan str dung

(LT) Luomg Tinh | Néu ban danh dau vao 6 nay, thi tai khoan cua ban sé& 1a ludng tinh
(c6 thé vura du no, vura du c6)

(PT) Theo doi P6i | Khi danh dau vao 6 nay, tai khf)én dang khai bao s€ c6 thugc tinh
twong tai khoan cong no, tirc 1a c6 thé du no va c6 (ludng tinh). Nhfrr}g
tai khoan dugc khai bao 1a tai khoan cong ng¢ sé theo ddi chi tiét
theo timg d6i twong khi nhap chimg tir s& bat budc nhap Ddi
twong (khach hang, nguoi ban, tam ng trong cong ty).

(CS )Theo d&i cong | Dung dé theo ddi tap hop chi phi, doanh thu... theo timg cong
trinh, san phim trinh, san pham. Tai khoan c6 thudc tinh nay bat budc khi nhap
chung tir phai nhap ma San pham
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(KM)Theo doi
khoan muc phi

Dung dé theo ddi theo cac khoan chi phi vin phong trong cong ty.
Tai khoan c6 thudc tinh nay bat budc khi nhap chimg tir phai nhap
mé& Khoan muc

(YT)Theo doi theo
Yéu té quén tri

Dung dé theo ddi doanh thu, chi phi theo nhan vién ban hang.
Thuong dugc ap dung cho cac doanh nghi¢p Thuong mai va

Dugc, nhung ciing c6 thé tiy chinh theo muc dich quan 1y cta

doanh nghiép.
(HD)Héa don Theo dbi chi tiét tai khoan theo hoa don
(HDG)Hgp ddng | Theo ddi chi tiét tai khoan theo hop dong
(HTT)Theo dbi Tai khodn c6 thugc tinh nay bat budc khi nhap chimg tir phai khai

bao han thanh toan cta tirng héa don mua (hodc ban). Cac chung
tir nhap liéu c6 hach toan tai khoan d6 déu phai xac dinh sb tién
phai thu (phai trd) theo tirng hoa don ban hang (hoac mua hang tir

han thanh toan

nha cung cap)

(VV)Theo déi vu Te‘17i khoan nay <7:(’) thugc tinh nhu khoan muc, nhung chuing ta c6
viée thé tuy chinh dé theo doi doanh thu va céc dich vu khéc...
. Tai khoan c6 thudc tinh nay bat budc khi nhap chimg tir phai nhap
mé& Vu viéc
(NB) La tai khodn ngoai bang

Bdam nut Luweu d@é ghi lgi thdng tin tai khoan vira thém méi hogc siza (Hogc bam phim F12).

+ Dé ¢ thé hinh dung ré hon vé cac budc tao tai khodn va cach dat thugc tinh cho tai
khodn dé, quy vi c6 thé xem hwdng dan chi tiét tei bai Video Danh muc tai khodn.

5. Danh muc nhom déi twong
Chikc néng: tao ra cac nhom dbi twong theo cach quan ly cia timg doanh nghiép

Menu thac hién: “Danh muc\Nhém déi twong”’

3 Nhom déi tuong

DANH MUC NHOM POI TUQGNG

w, M nhém BT |KHMB |

Chon nhém ddi tugng can xem chi tiét

= Bon vi hanh chinh, sy nghiép

= Bon vi kinh doanh thuang mai
A - a -,

=2 Bagn vi san xuat

|2 Khach hang mign béc | /

A - = e

=3 Khach hang mién nam

= Khach hang mién trung
A .

=) Nhom 1

) Nhom 2

) Nhém 3

) Quan Iy - NV. L& Minh Tai

= Quan If - NV. Nguyén Qujnh L&

=) Quan Iy — NV. Phan Diéu Linh

=5 Quan Iy - Nv. Tran Trung Diing

Tén nhém BT |Khéch hang mign bic |

Tén tiéng anh | |

MNham me

Loai déi tugng

Dién gidi | |

Mhém chira déi trong
Cac nhém con

Ma& nhém BT Tén nhém BT

(fIn "z Thém[F4] i sira [F3] X ¥6a [Ctrl+Fs] (0] Béng
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Gidi thich vé cac thdng tin cap nhat

Ma& nhém Mi nhém ddi tuong can thém méi

Tén nhém DT

Tén nhom ddi twong can thém méi

Tén tiéng anh Tén theo ngdn ngir tiéng anh cua ddi twong méi

Nhoém me Nhém cip trén cia nhdm méi can tao

Loai dbi twong Phan loai d6i twong nhu cong nhan, vién chic

Dién giai Dién giai chi tiét

Tich chon 6 Nhém chira déi tuong nghia 1a nhom d6 chirc
cac ma doi tuong chi tiet (m& khach hang, nha cung cap cu
thé...)

Nhoém chira déi tweng

6. Danh muc ddi twong

Chiic nang: bao gom khach hang, nha cung cép, can bd cong nhan vién trong cong ty (lién
quan dén tam ung). Dung dé theo d6i chi tiét cong ng cho tirmg doi tugng.

Menu thac hién: *'Danh muc \ Péi twong"

82 psitwong
= . Ee P M3 BT | ~
Nhap tir khda can tim danh muc tai day (F7) - [
- Tenor |-
# M3 ddi i Tén ddi tugng M3 s thué Bia chi Tén viéttat Ghi cha |Z|
KH025  Ch Thanh Nam Binh Ten vietsat |
KH026  Chi Thign D6 Quan - Nz Dia chi |
KH027  Chi Tudn Minh Khai B/chi giao dich |
KHO28  Anh Ngb anh Tai 120 Song Hac M3 <8 thud
KH029  Chi Trin Tho Son Tran Thai Tén
KHO030  Anh Tuin - Hoa Vuai Hoa Vuang
MNCC001  Nha cung cp & MNam Binh E-mail |
NCC002  Céng ty CP quic té € Km3.5 duding Website |www.cnsvietnam.com
NCC003 Céng ty TNHH Solax Cum CM tap t Solax MB Ngay sinh | 01/01/1900 . T
NCC004 Céng ty TNHH Greer 2300937051 L& D1-1, KCN
. . . . S8 ID/CMND I:I Ngay 01/01/1900
NCC005 Cdng ty TNHH cong 290191053( S6 42 B, dudr
NCCO06  Céng ty CP nang lug L& 38 TDP 4, Noi cap |
NCC007 Céng ty CP Céng Ng Viét Mam Nhém BT
NCC008 Thanh Lagi Vuy Ban - Nam Khu wc
NCC00% Trudng Thao Mong Cai - Q " .
S& TKNH tai v
L | EE < >
b1 v S8 ban ghi: 51 = In(F2) 47]Import = Thém(F4) i Stra(F3) X X6a(Cirl+F8) (0] Déng

Gidi thich vé cac thong tin cap nhat

Ma bPT M3 cua ddi twong can thém méi

Tén PT Tén cua ddi twong can thém moi

Tén viét tit Tén viét tit cua ddi twong can theo doi
Pia chi Ghi lai dia chi cua d6i twong can theo ddi

P/chi giao dich | La dia chi giao dich chinh cua dbi twong

M3 sb thué Ghi lai ma sé thué cua khach hang
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S6 TKNH S6 tai khoan ngan hang

Pién thoai Dién thoai cua doi tuong

S6 Fax S6 Fax

E-mail E mail cua ddi tuong

Website Dja chi web cua dbi tuong

Nhém PT Thudc nhém déi tuong

Khu vuc Tén tinh thanh

Loai PT Chon theo loai DT di c6 san (Khéach hang, nha cung cip, nhan vién)

E Lwu y: Pé thém méi mér doi tirong ban bam phim F4 hogc (dung chugt bam nat Thém), dé
sira thong tin mgt déi tirong bam phim F3 hogc (dung chugt bam nat Sira)

Ouy dinh dat ma khach hang:

- Véi khach hang 13 don vi ban: DNB + s thir tu (hodc tén viét tit)
- Véi khach hang 1a don vi mua: DNM + s6 tht ty (hodc tén viét tat)
- Vi xi nghiép truc thudc ciia Cong ty: DB + s6 thu ty
- Cénhan trong Céng ty CB + Tén + Ho + Dém
- Canhéan ngoai Cong ty CN + Tén + Ho + Dém
- Céc ngan hang: NH + S6 thtr ty
Vi du:
Don vi bdan:
Cong ty Xi mang Bim Son: DNBO002

Don vi mua:
Cong ty vat tu tong hop HA Noi: ~ DNBO001
Don vi triec thudc CONQ ty:

Xinghiép 1: DB001

Xinghiép 2: DB002
Cé nhan trong va ngoai Cong ty:

Nguyén Thi Tuyét (Can bo): CBTNT

Nguyén Vin Long (C4 nhan): CNLNV
Céc ngén hang:

Ngén hang Pau tu phat trién: NHO001

7. Danh muc vu viéc

Menu theuc hién: "Danh muc\Vu viéc™

Chirc nang: cho phép theo ddi chi tiét va tong hop phat sinh lién quan dén cac vu viéc nhu :
- Cé&c hop dong mua, ban
- C4c san pham khong thuong xuyén
- Céc khé udc vay, cac L/C, quang céo, hoi nghi, tiép khach...
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Man hinh cap nhat

E Vi vigc

Chon loai Vu viéc can xem chi tiét __» M3& Vuvigc |KHAC
= Khodn khac
= Tiép khach quen
= Nghi mat Wy viéc me
= Nghi tét

Tén Vu vigc [Khodn khac |

TK mic dinh |

Céac loal Vu viéc con

M&Vuviéc Tén Vu viéc

3 Tuy chon(F9) (4 InfF2) "z Thém({F4) ' sira(F3) )X xda(Ctrl+Fs) [C] Béng

Giadi thich vé cac thong tin cap nhat

Ma vu viéc Khai bao 16 ky tu hoa.

Tén Vu viéc Khai bao 255 ky tu.

Vu viéc me Tén vu vi¢c me da tao trong muc “vu viéc”

Tai khodn mac dinh | Tén tai khoan chira vu viéc trén

8. Danh muc khoan muc

Menu thac hién: "*Danh muc\ Khoan muc **

Chiie ning: dung dé theo dbi céc loai chi phi chi tiét theo yéu cau cia doanh nghiép nhu Tién
dién, nudc, chi phi tiep khach, quang céo...

Man hinh cdp nhat:

—] N
== Khoan muc
-

Chon loai Khodn muc cin xem chi tiét O (i s |DV1 |
(=4 BHXH, BHYT, KPCD
iZh Chi phivan phang
iZh Céng tac trong va ngodi nudc Loai CP me
&h Chi phi dién, nudc, dién thoai, internet ~
2 Phi ngan hang, tuyén dung, kiém toan
= Chi phi gidi phéng mat bing
= Tu van giam sat M3 loai CP Tén loai Khodn muc

Tén loai Khodn muc |Ch| phi dién, nurdc, dién thoal, internet |

TK méc dinh | |

Cac loai Khoan muc con

= H8i nghi, ti€p khach

= Khiu hao TSCD

= Ky quy

= Lrang, thudng can b nhan vién

= Quang céo, tigp thi

= Ung hé, trg cap

= chi phi thué dat

= Thué, phi 1& phi

= Chi phi thiét k& khio sat

iz chi phi lang viét kigu

&h Cong cu, dung cu d8 ding phuc vu vin ph
= xang diu, sira chifa xe VP céng ty,thué xe

(= In(F2) "z Thém(F4) i sira(F3) X Xéa(Ctrl+Fs) [C] Béng
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Gidi thich vé cac thong tin cap nhat

Ma khoan muc | Khai bdo 08 ky tu hoa.

Tén khoan muc | Tén khoan muc phi

Loai CP me Khoan myc me

TK mic dinh Tai khoan mac dinh chtra khoan muc do

% Luwu y: Danh myuc khodn muc, vu viéc ¢d thé diroc xay ding theo md hinh cay (me-con) gitp
cho doanh nghiép qudn ly cu thé cac logi chi phi theo ting cdp nhém va theo dac thu cua
doanh nghiép minh.

9. Danh muc tién té

Chiic niing: dung dé theo ddi céc loai ngoai t¢ trong truong hop hé thong ké toan cua don vi
cé theo ddi ngoai t&. N6 s€ khong can thiét néu khéng quan ly ngoai té.

Menu thac hién: ""Danh muc \ Tién té"

e .
= & &
Menu 5] Tién té

DANH MUC Loai tién

M3 Loaitién M3 Loai tign
AUD Bélalc
EUR Euro
SING Sing
usD Bé la M
VND ViétNam Bng
YEN Yen
matie e ¥ Tén Loaitién NGité  Ngoai té
UsD |[pa1amy |

4 In "z Thém(F4) i Sira(F3) 3 Xéa(Ctrl+Fg) (0] Déng

Gidi thich vé cac thong tin cap nhat

M4 tién té Khai bao 08 ky tu hoa
Tén tién té Khai bao 255 ky tu
Noi té DPoNng noi té

Ngoai té Péng tién ngoai té

10. Danh muc kho hang, vat tu.

Chirc_néng: quan ly viéc xuit nhap vat tu hang hoa cua cong ty, ching ta c6 thé tao ra mot
hoac nhiéu kho mét lac dé quan Iy duoc dé dang hon.
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Menu theuc hién: "Danh muc \ Kho hang"

Menu 2. BGitugng @ Kho hang

M3 kho Tén kho ~
HSKP Kho Budng
KA KHO AN
KAM Kho Ameniti
KEAMOONT KHO BAR MOOM 1
KEARMOONZ KHO BAR. MOON 2
KBEP Kho Bép
KEMOON1 KHO BEP MOON 1
KBMOOMN2Z KHO BEP MOON 2
KDP Kho ©8ng Phuc
KDU Kho ©3 udng
KDV Kho d6 vai
KIT Kho IT
KKD Kho Kinh doanh v
M3 kho [KBEP | Tenkho |kho aép |
PP Tinh gid Banvi |
This kho | | oién thoi | |
Bia chi | | Kho nhan
Dién gidi | \
= (= In(F2) "z Thém(F4) [ stalF3) X Xéa(Cwl+F8) [C) Bing

Gidi thich vé cac thong tin cap nhat

Ma kho Ma kho hang

Tén kho Tén kho hang

PP Tinh gia Phuong phap tinh gia theo kho

Pon vi Kho truc thude don vi quan ly nao

Thu kho Tén tha kho quén 1y kho

Dién thoai S6 dién thoai kho hang

Dia chi Dia chi kho hang

Kho nhan Dit mic dinh kho nhén cho céc giao dich diéu chuyén kho
Dién giai Mo ta kho

11. Danh muc nhém ngudn luc

Chirc_ning: trong phan mém CNS.NET, hang héa, vat tu khéng nhitng cd thé theo ddi ting
danh diém ma con c6 thé theo dbi theo nhom. Nguon luc duoc to chic phan cap dudi dang
nhom Me-Con hinh cay. Nhoém c6 thé phan cip dén n cap.

Menu thec hign: ""Danh muc\Nhém nguén luc"
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ﬁ Nhom ngudn luc
DANH MUC NHOM NGUON LUC

Chon nhém ngudn luc can xem chi tiét

M& nhém NL [VATTU
& Danh muc ban thanh phadm e

¥
/ Tén nhém NL |Danh muc vat tur

= Danh muc tai san

) Danh muc vat tuo —
=) Ngudin lyc khac
4 Nhém cCDC

MNhém NL me

Nhém BT ALL

Bt lai

=5 Nhém hang héa

) N Dién giai
5 Nhém nguyén vat liéu g |

&5 Nhom thanh pham La nhém cudi

Pat gia tri mac dinh loai ngudn luc khi thém danh muc nguén luc

Mhap danh muc ngudn luc

[ khac [ pich vu [ Thanh phdm

[ gan thanh phdm [ Hang héa [ 7ai san
1 céng cu dung cu L san pham

L1 vat tw phy

Bat lai thude tinh nqudn luc

€3 Tro gidp(F1)

(S In(F2) #]Import ~ =/ Thém(F4) i skaF3) X Xsal(Ctrl+F8) (G Béng

Pé thém méi mot nhom hang hoa, vat tu, ban bam phim Thém (F4). Chuong trinh sé& hién ra

man hinh cho ban khai bao mét s noi dung ciia nhom do.

Gidi thich cac thdong tin cap nhat

Ma nhom NL Khai bao 08 ky tu hoa.

Tén nhom NL Khai bao 255 ky tur.

Nhom NL me

Néu 1a nhém con thudc mdt nhoém khéc, ban hay chon nguén luc me

Nhom DVT

05 ky tu hoa. Néu co khai bao don vi tinh cho nhom thi khi in cac
bao cao nhap, xuét, ton sb lugng va gia tri phat sinh cua cdc mat hang
trong nhom s& dugc tinh tong cong thé hién trén nhom hang hoa.
Truong hop cac mat hang trong nhom khéac don vi tinh thi s6 tong
cong nay c6 thé khong co ¥ nghia.

Dién giai

Mo ta nhdm ngudn luc

La nhom cuoi

Khi tich vao thudc tinh nay c6 nghia la danh myc dé duoc phép chira
danh diém (nguon luc chi tiet)

Nhéip danh muc
nguon luc

Khi tich vao La nhom cud6i thi nat Nhap danh muc nguon luc s€ dugc
hién lén dé€ click vao danh muc ngudn luc

Loai nguon luc

La hang hoéa, vat tu hay tai san,... Cac thudc tinh nay dung dé dat gia
tri mdc dinh thudc tinh cho cac nguon luc khai bdo trong nhém nay.

Dat lai thugc
tinh nguon lue

Chre néng nay cho phép ban dit lai thg@c tinh loai nguén Iuc cho
nhom nguon luc cling nhu cidc danh diém bén trong nhém do

12.  Nguon lyc

Chirc nang: Nguén luc 1a chi tiét cua cac ma hang hoéa, vat tu, cong trinh, san phém, tai san,
cong cy ... Ban chét cua nguén luc duoc thé hién la hang hda, vat tu hay tai san... 1a do thudc
tinh loai nguén lyc quy dinh, mot ma nguén luc vira c6 thé 1a vat tu, vira co thé 1a hang hoa ...
Danh muc nguén luc c6 thé duoc phan loai thanh cidc danh muyc theo tirng nhém san phém

khac nhau nhu: Danh muc Hang Hoéa, Vat Tu, Tai San, Cong trinh. ..
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Menu thiee hién: “Danh muc\Nguon lyc”

Nhéap cac nguodn luc chi ti€t ciia cac nguon luc me va cac ngudn luc con da tao ra.

Man hinh cdap nhdt:

'] Mgudn luc
. L GIVROT Tl ©on vi tinh quy d6i Hinh anh
Nhap tir khéa can tim danh muc tai day (F7) K
Mhom HH
Ma NL =~ Tén ngudn lyc
R Ma |HHO02 BV.Tinh CA
HH Hang hoa /,,—d’ a ‘ inl
HHOO1 Hang hoa 001 e Tén ‘Héng hda 002 |
»|HHo02 {Hang hoa 002 | renqs | |
sp sin pham
o M vach | s ]
TPOO1 Thanh pham 001
TP0O2 Thanh phém 002 Hang SX | ~ Model I:|
15 Tai san Xust xir Nam SX I:I
TS001 Tai san 001
. Théng =6 ‘ |
T5002 Tai san 002 .
N Dién gidi
VL Vat o
VLOO1 Vat ligu 001 Phan loai [T khac Thanh pham
el n []Ban thanh phdm [ ] Tai san
VLoo2 Wat ligu 002 [] céngcudungcu [ vattur
L] Dich vu [ vattrphy
[ Hang héa
[] 5&n pham
&4 Gid tri mac dinh
5 9 Tree [§y Chuyén nhom | 58 ban ghi: 12 = In(F2) +=]Import . Copy "2 Thém(F4) i/ Sira(F3) X Xéa (Ctr-F8) [G] Pong

Gidi thich céc théng tin cdp nhdt

Nhom M3 nhom nguon luc chira ngudn luc thém méi
Ma NL M3 cuia ngudn luc can khai bao

Tén NL Tén ctia ngudn luc can khai bao

PV.Tinh Chon don vi tinh cho ngudn lyc thém méi
Tén Q.Té Tén qudc té ciia ngudn luc

Ma vach M3 vach ctia ngudn luc duge ma hoa ra ky ty sb
Seri S seri ctia ngudn luc

Héang SX Hang san xuét nguén lyuc

Model Model ciia nguon luc

Xuit xir Noi san xuét nguon luc do

Nam SX Nim san xuét

Théng s6 Thong sb k¥ thuat

Dién giai

MO ta loai nguon luc

Phéan loai

Chon mot trong nhiing loai nguén luc dé chua, khi tich vao mot loai
nguén luc thi nguén lyc do s€ dugc dinh nghia theo phan loai dugc
chon va khi 1am phiéu nhap, xuat s& goi theo timg loai ngudn lyc da
duogc phan loai tir dau

4 Quy vi c6 thé xem thém huéng din tao mi va chon loai ngudn lye trong phin mém ké
toan CNS.NET trong bai Video Danh muc ngudn lye.
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13.  Danh muc don vi

Chirc nang: Tao tén don vi quan ly nhu tén cOng ty, tén chi nhanh, hoac cac don vi hach toan
doc lap trén cung mét co so dit liéu. ..

Menu thuc hién: “Danh muc\don vi”

Man hinh cdp nhat:

Menu h Ban vi

Danh sach cac dan vi M3 don vi _ M3 58 thué 0103:42639
Ma don vi Tén donvi
— - — - - Tén don vi |CONG TY CP CONG NGHE VA TRUYEN THONG CNS
CNS CONG TY CP CONG NGHE VA TRUYEN THONG CNS
Tén tiéng Anh |CNS Technology and Media Corporation |
Bia chi i ang, i X . Ha NGi |
Bién thoai (024 3 556 2003 Fax |024 3 556 2272
Pia chi giao dich 3 i, Ha Mai |
Ghi chi | 1102147986014 - TechcomBank Nga Tu 56 |
Ban vi me
Bon vi quan I
Tinh
La don vi con [~] Bwoc phép giao dich
Ngusi dai dién | |
Bia chi | |
(Tén ciing ty, dia chi, m3 s thug, dién thoai dugc hign thi trén cac bigu mau chimg tir k& toan khi in) "2 Thém(F4) /i Stra(F3) K Xda(Ctl+F8) (@) Béng

Gidi thich cac thong tin cap nhat

Ma cong ty, don vi dugc tao

Mi s6 thué cong ty, don vi

Tén don vi

Tén cong ty, don vi

Tén tiéng Anh

Tén tiéng anh cla cong ty va don vi.

Dia chi

bia chi ctia cong ty

Dién thoai, Fax

bi¢n thoai va Fax cua cong ty

Email, Website

Dia chi Email, Website

S6 tai khoan

So6 tai khoan ngan hang cta don vi

Ngéan hang

Tén ngan hang ma don vi dang ki tai khoan

Dia chi giao dich Dia chi giao dich chinh cua cong ty
Ghi chu Dién giai chi tiét
Pon vi me Ma don vi truc thude

Don vi quan ly

La ma don vi quan ly cap trén cua don vi can tao

Tinh

Tén tinh thanh

Puoc phép giao dich

Khi tich vao nat nay don vi médi dugc phép phat sinh chiing tur
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Nguwoi dai dién Tén nguoi dai dién ctia cong ty
Dia chi Dia chi cua nguoi dai dién
Pién thoai Dbién thoai cua nguoi dai dién
Email Email cua nguoi dai dién

“" Luuy: Pé lwa chon don vi hach todn, quy vi bam chon Pon vi giao dich nhu hinh dvwoi day:

0 = CONG TY CP CONG NGHE VA TRUYEN THONG CNS - CNS.ERP CONG TV G PHAN CONG NGHE VA TRUYEN THONG CNS Bl Hsidp — x
HOME | Héthéng  Trogidp _1 €3 admin (Quan tri phan mem) 55 +

Tity chon
01/01/2019

QU= & 7 ul = PO LR

Vemenu Dén  loc  Chuyén VEmenu Biocdo Danhmuc Bioco Thiétlsp Xéadl | Dingnhip  Thost
trbe  menutiép Menu trang/Menu me/Home | S6sich  Tidién (3171272019 quantri héthéng ligunhép ténkhic chuongtrinh
Menu Reports. Quick Launch Swich Account
|. Hon vi giao dich: CANG TY CP CONG NGHE VA TRUYEN THONG CNS | Danhsdch  [fim kim chitc ning (F7) «
donvi —
[ens N\ 2 H‘@ Tai khoan @ﬂué: gia k ‘ g-
ﬁ CNs.Home H = E
@ Chon danh muc tir dién(F11: Phang to/Thu nhé man kinh) - 0 x |
Fp Tien mat =
- Q Whap diéu kién loc diliu 7 UF, DOWN, TAB G€ chuyén tif danh séch sang 6 diu kién va nguticfsi) | % 2
Py, P =
] Tién ngan hang Midonvi  Téndonvi Misdthué  Diachi 5
=S
E Mua hing CNS CONG TY CP CONG NGHE VA TRUYEN THONG CNS 0103542639 S6 64/205 Biinh Céng Thug g
= =
() Banhang g
— g
H

s audnljkho
B i oo
ki K€toan téng hp

3
9 4 15 toen I o
.. ] §-Locnsng caolF7] | S6bandhi: 1 W Chon[ENTER] (0] Béng
#3) import di lieu . -
ha > Dan vi tinh quy dai

‘ Danh muc
- hann vi
Py .
‘;_)I Hé théng
ﬁ Nhom ngudn luc

‘ Ngudn lyc

FH Bao cao

CNS.NETVN Goihd tro: (+84): 024 3 556 2003 / 024 3 556 2272 hodic Skype: cns.netvn | DESKTOP-TENTHIMNCNS: CNS_Accounting Online admin CNSERP Version 19.0.807.0

14.  Danh muc Tinh/thanh phé

Chike ndng : Danh myc tinh thanh ding dé tap hop doanh thu ban hang, s6 luong san pham
ban theo khu vy, tinh thanh phé. Cung cap cac bao céo quan tri cho Lanh dao Céng ty.

Menu thac hién :"*Danh muc \ Danh muc tinh thanh™

Man hinh cdp nhat:

TS Tinky Thanh phs

DANH MUC TINH - THANH PHO

M3 tinh (TP) Tén tinh (TP) &

ABD Binh Duang

HNBG Bac Giang

BN Bac Ninh

M Ca Mau

O T

HWDN Da Ning

HimHD Hai Duang

fimHG Ha Giang

SmHN Ha NGi

HmHNA Ha Nam

HimHP Hai Phang

SmHT Ha Tay

BaHY Hung Yén

fmLC Lao Cai

SmNA Nghé An

LANB Ninh Binh

SN Nam finh &

< >

M3 tinh (TP) Tén tinh (TP)

T | |Cén Tha |
2/ Them(F4) i siralF3) X Xéa(Ctrl+F8) [C) Béng
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Gidi thich cac thong tin cap nhat

M3 tinh(TP) M3 tinh thanh

Tén tinh(TP) Tén tinh thanh.

15. Danh muc don vi tinh

Chike ndng : dung dé tao ra cac ma va tén don vi tinh co ban dung cho cac danh diém trong
ngudn lec

Menu theuc hién : “’Danh muc\Don vi tinh”’

Menu E Bon vi tinh

DANH MUC PON VI TiNH
M4 dan vi tinh Tén don vi tihh £
-
+ B0 Bao
g0 lep |
& cal cai
& can Can
& cay cay
& CHIEC Chiéc
+ a1 Goi thau
“ HOP Hép
+ KG Kg
T Lit
+L0 L6
+ M Mét
+ M2 Mét vuéng
& M3 Mét khai
+ MAC Méc bé tong v
(- >
M3 don vi tinh Tén don vi tinh
0 | |
7 Thém(F4) /' sa(F3) X Xda(Ctrl+Fs) (5] Bng
Gidi thich cac thong tin cdp nhdt
Ma don vi Ma don vi tinh co ban
Tén don vi Tén don vi tinh co ban

16. Nhom VAT

Chic_néng: giup phan loai hoa don dau vao, ra trén phét sinh va két xuit ra hd trg ké khai
theo tirng loai thué.

Menu thuc hién: “Danh muc\Nhom VAT”

Man hinh cdp nhat:
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NHOM VAT
* SGTT Banra M3 nham VAT Thué sudt Tén Nhom VAT
» 1 O nvatol Hang héa, dich vy diing riéng cho SXKD chiu thué GTGT
2 O VATO2 Hang héa, dich wu ding riéng cho SXKD khdng chiu thué GTGT
3 O VATO3 Hang héa, dich vu ding chung cho SXKD chiu thué GTGT va khéng chiu
4 |:| VATO4 Hang héa, dich vu ding cho du &n dau
1 BRO1 Hang héa, dich vu ban ra khéng chiu thué GTGT
2 BROZ Hang héa, dich vu ban ra chiu thué sudt GTGT 0%
3 BRO3 5 Hang hoa , dich vu ban ra chiu thué sudt GTGT 5%
4 BRO4 10 Hang hoa , dich vu ban ra chiu thué sudt GTGT 10%
ST Loc(F7) 58 ban ghi 2 Them(F4) 17 sira(F3) X X6a(Ctrl+F8) + Chon(F10) [B] Béng
Gidi thich céc théng tin cdp nhdt
Ma nhom VAT M& nhom VAT (khai bao 8 ky tu hoa)
Tén nhom VAT Tén nhdm VAT (khai bao 500 ky tu)
Ban ra Pugc danh dau 1a hoa don ban ra, khong danh dau 1a héa don
mua vao
Thué suat % thué quy dinh ciia nhom VAT vira tao
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Chwong 3: CAP NHAT SO DU PAU KY

1. S6 dw dau ky céc tai khoan

Chuc nang: dé cap nhat sé du dau ky va dau nam cua cac tai khoan.

Menu therc hién: ""Ky ké toan/ Pau ky tai khoan"

*¢* Phan mém phién ban 2019:

Man hinh thuc hién

€ Ching tir d3u kj tign mat - CONG T¥ TNHH XAY DUNG VA THUGNG MAI FUJISO (VIET NAM) - O x
Loai ching tir [JHién chi tiét:
S8 chiing tr  DKTK2019 Ngay CT | 31/12/2018 - Loaitign Béng (d) Ty gid
Dién gidi Bau ki tai khodn
ME TK PS Ng PS Co M3 BT S6 HBbng 56 HBPaon M3 SP M3 KM M3 Vuviec  YEutd Dién gidi chi tiét
111 22.000.000 0 CT0001 Tign mat tai qui VINE
1211 75.987.000 CT0003 Tign VND gii ngan hang
1311 15.450.000 KHOO1 CT0002 Phai thu cba khach hang
1311 345.211.000 KHOO2 CT0003 Phai tra cho nguai ban
331 6.478.888 NCCO10 CT0001 Phdi trd cho ngudi ban
331 2,347,899 NCC001 CT0004 Phai tra cho ngudi ban
PS Ng PS Co Du cudi PS Ng NT PS CO NT Du cudi NT
458.648.000,00 d 8.826.787,00 § 449.821.213,00 d 100 (] 100
W4 1 M | (A nF2) z)Thém(F4) i sia(F3) XK xéalchl+Fs) (G Béna

& Luu V: Ngay chirng tir la ngay cudi cing ciia ky ké todn truée (Vi du: Nhdp s6 dw dau nam
2019 thi ngay Chitng tir la 31/12/2018)

Gidi thich vé cac thong tin cap nhat

M3 tai khoan | Nhap ma tai khoan cd phat sinh sé du

PS No, PSC6 | Sb du dau ki no, cd cua tai khoan d6

Ma DT Nhap ma doi tuong cong no néu cé theo ddi chi tiét cong ny (néu nhicu
doi tugng cdng ng thi nhap moi doi tugng cong ng mot dong)

S6 H.déng Nhap s6 hop dong néu c6 theo dbi chi tiét hop dong

S6 H.don Nhap s6 hoa don néu co theo ddi chi tiét hoa don

M4 SP Nhap m& san pham (cdng trinh) néu cd theo ddi chi tiét cong trinh, SP.

Ma KM Nhap ma khoan muc néu c6 theo ddi chi tiét khoan muc.

Ma VV Nhap ma vu viéc néu cé theo dbi chi tiét vu viéc.

Yéu to Nhap ma yéu té néu c6 theo dbi chi tiét yéu td quan tri
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)/

Man hinh thuc hién

@) Cudi ky tai khoan

*¢+ Phan mém phién ban 2020:

Mgay chdt 56 du

31/12/2019 ~

Loai tien Bdng (d) Tygia 1 - [

Tai khoan . [JHiéntén @ Chi tiét Cong ng (O Cbng ng va Cong trinh
M3 tai khodn Du Nog Du Cé Béi tugng S4n pham Khoan muc  Vu viéc Y|
1111 1.0:00.000
11211 36,000,000
1311 1.200.000 0001
1311 23,999,000 0002
£ _
Danh séch chi tiét cdc
tai khoan co so dw
<]
&3

Gidi thich vé cac thong tin cap nhat

Ngay chét s6 dw Ngay cudi cing cua ki toan truée d6 (VD: Nhap s6 du dau nim
2019 thi ngay chot s6 du la 31/12/2018)

Loai tién Chon don vi tién té phu hop

Ty gia Nhap ty gi4 cho loai tién d chon (néu loai tién 12 tién ngoai t&)

Cho phép copy/paste
twr Excel

Tich chon néu muén cop dit lidu tir excel vao bang phia dudi

Hién tén

Thé hién tén cua cac ddi tuong, san pham, khoan muc....

Chi tiét cong ng

Chon lay sb du ky trude nhom theo ddi tuong

Coéng no va cbng trinh

Chon lay sb du ky trudc nhom theo dbi twong va cdng trinh

Chi tiét thudc tinh tai

Chon lay s6 du ky truéc theo thuoc tinh dugc khai bdo & danh muc
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khoan

tai khoan (nhom theo d6i twong, khoan muc, vu viéc...)

Ma tai khoan

Nhap ma tai khoan c6 phaét sinh s du

Du ng, Du co

S6 du dau ki no, c6 cua tai khoan do

Poi twgng

Nhap ma d6i tuong cong no néu co theo ddi chi tiét cong no (néu
nhiéu doi tugng cdng no thi nhap moi doi tugng cong ng mot dong)

San pham

Nhap mé san pham hogc cong trinh néu c6 theo ddi chi tiét cong
trinh, san pham.

Khoan muc

Nhap ma khoan muc néu c6 theo ddi chi tiét khoan muc.

Vu viéc

Nhap ma vu viéc néu co theo dbi chi tiét vy viéc.

Yéu tb

Nhap ma yéu té néu c6 theo dbi chi tiét yéu td quan tri

S6 Héa don

Nhap s6 hoa don néu c6 theo ddi chi tiét hoa don

S6 Hop ddng

Nhap sé hop ddng néu cd theo ddi chi tiét hop dong

Dién gii

Ghi ndi dung thong tin can luu y

2. Cap nhat ton kho dau ky hang hoa/dau ky vat tw

Menu thec hién: 'Ky ké toan/ Pau kp hang héa™, ""Ky ké todn/ Pau ky vit tiw”

Phan mém phién ban 2019:

Man hinh cap nhat

@) Ching tir dau ki hang héa - CONG TY TMHH XAY DUNG VA THUGNG MAI FUNISO (VIET NAM) - 0 x
S8 chiing tir  CDKHV1 .| NgaycT 31127208 | Loaitien Bdng (d) Ty gia S8 YC
M& BT S8 HBBNg
Ong/Ba . B/C MST
M3 kho KCT .| Kho céng ty C.TU gbc
Dién gidi Chiing tir d3u ky hang hoa vat tur
M3 hing  Ténhang BT 56 Iugng Gidvén  TiEn(Trudc CK) %CK  Chigtkhiu Tign phi Tignvén  Dién gidi
HHO07 Pin NLMT Wsun355-: Tém 10 1.020.000 10.200.000 0 0 0 10.200.000 Ching tir diu ky hang hoa vat tu
HHO16 Kim thu sét phét xa B8 1 2.000.000 2.000.000 0 0 0 2.000.000 Chimg tir d8u ky hang hda vat tw
S8 lugng  TiEn Chi phi  Tién hang Tién thanh toan Luru
11 12.200.000 0 12.200.000 12.200.000 Nh&n phim SHIFT + F8 € xda dong chi tiét
Geld 4 1 b b nF ity dinh CopylCirl4F4) | *7 Thém(F4) . sua(F3) ¢ Xéa(Cti+F8) (0] Déng

Gidi thich vé thong tin cdp nhat

Ma kho

M4 kho dé phan biét s6 du dau cua vat tu, hang hoa thudc kho nao.
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M4 déi twong M4 khéch hang hoic nha cung cap.

M3 hang M4 hang hoa (vat tu) can cap nhat ton dau ky.

Tén hang, PVT | Tu dong hién thi theo ma hang da khai bao trong danh muc ngudn lrc

S6 lwong La sé lwong ton dau ky cua hang hoa vat tu can quan 1y.

Gi4 vén Don gi4 cua mat hang con ton

Tién von Tién ton dau ki cua ma hang (da bao gdm ca chiét khau va chi phi néu
cd)

*¢* Phan mém phién ban 2020:

Man hinh cap nhat

@) Cusikj kho - 0 X
Ngay chit 31/12/2019 -~ MA& kho KHO NVL . OT6én kho theo 16 []cho phép copy/paste tir Excel
Loai tien Ddng (d) Tygia 1 " L6 hang Ly ton kho ky trudc
M3 HHNT Tén hang hoa, vat tu T 6 luong Tign Dién gidi [<]
r AMO3XK Guong 3mm ( chua khung NK- 15 515,37 153.049.752 Ton kho dén ngay 31/12/2019
AMOS Guong tréng bac gid cd chua ¢ 15 53582  269.806.053 Ton kho dén ngay 31/12/201%
AMOSXK Guaong Smm ( chua khung NK- 15 1.993,86 240,621,925 Toén kho dén ngay 31/12/2019
BZGO5XK Kinh mau smm NK 15 219,69 15.648.958 Ton kho dén ngay 31,/12/2019
€G3 Kinh tréng 3ly 15 48531  305.807.587 Ton kho dén ngay 31/12/2019
CGO3XK Kinh tréng day 03mm { NK-5X» 15 172349  96.714.275 Tén kho dén ngay 31/12/2019
CGo4 Kinh tréng day 4mm 15 465,85 36.651.608 Ton kho dén ngay 31/12/2019
CGO4XK Kinh tréng day 04mm [ MK-5X> 15 2.076,88 127.193.201 Ton kho dén ngay 31/12/2019
€GOS Kinh tréng 5 ly 15 8.684,21 745.658.029 Ton kho dén ngay 31/12/2019
CGO5XK Kinh tréng day Smm [ MK-SXXk 15 11.849,.31 924,876,110 Tén kho dén ngay 31,/12/2019
CG06 Kinh tréng day 6mm 15 407,14 45,423,553 Ton kho dén ngay 31/12/2019 L |
CGOEXK Kinh tréng day emm [ MK-SXXk 15 117848 117.050.988 Ton kho dén ngay 31/12/2019
cGoa Kinh 8ly tréng 15 2112,00  284.937.586 Ton kho dén ngay 31/12/2019
CGOaXK Kinh tréng day 8mm [ MK-SXXk 15 477,06 58.463.755 Ton kho dén ngay 31/12/2018
CG10 Kinh tréng day 10mm 15 1.119,77 187.513.375 Ton kho dén ngay 31/12/2019
CGI10XK Kinh tréng day 10mm [ MK-SX> 15 227134 356.314.548 T8n kho dén ngay 31/12/2019
CcGiz2 Kinh tréng day 12mm 15 686,1  171.113.363 Ton kho dé&n ngay 31/12/2019
CG12XK Kinh tréng day 12mm (NK-SXX 15 736,09 139.359.638 Ton kho dén ngay 31/12/2019
CG15 Kinh tring 15 ly 15 20,31 28.484.364 T6n kho dén ngay 31/12/2019
cG1g Kinh 19 lv 15 13.08 9,814,586 Ton kho dén noav 31/12/2019 IE‘
Lo Z/ThemFA) (7 SkralF3) XK Xda(ctl+8) | 6] Béng
Gidi thich ve théng tin cdp nhdt
N X N L: , \ , . , A £ X -
Ngay chot Ngay cuoi cung cua ki toan trudc d6 (VD: Nhap so du dau nam
2019 thi ngay chot so du la 31/12/2018)
Ma kho Ma kho dé phan biét du dau cua vat tu, hang hoa thugc kho nao.
A A . £ £ A K \ , ~ .-k ~
Ton kho theo L6 Tich chon néu muon nhap so du hang hoa, vat tu chi tiét theo 10
Y SRS WA N
Loai tien Chon don vi tién té phu hop
Py s b A PN ~ Je TS W Ty s
Ty gia Nhap ty gia cho loai tién da chon (néu loai tién Ia tién ngoai t¢)

Cho phép copy/paste | Tich chon néu mudn cop dit liéu tir excel vao bang phia dudi
tir Excel
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Léy ton kho ki trwéc | M4 khach hang hoic nha cung cip.

M4 hang M4 hang hoa (vat tu) can cap nhat ton dau ky.

Tén hang, PVT Tu dong hién thi theo ma hang da khai bao & danh muc ngudn lyuc
S6 lwong La sé lugng ton dau ky cua hang héa vat tu can quan 1y.

Tién Gid tri tdn dau ki cia ma hang d6

Dién giai Ghi noi dung thong tin can luu ¥

+ D¢ xem thao tac truc tiép trén phan mém CNS.NET, quy vi c¢6 thé tham khao thém

bai Video Hwéng dan cip nhat Sé dw dau ky.

Chwong 4: CAP NHAT CHUNG TU KE TOAN

Heé thong ké toan gom céc nghiép vu khac nhau.

Céc phat sinh ké toan duoc ghi nhan bdi cac ching tir ké toan.

MB&i phat sinh ¢ thé lién quan dén mot hodc nhiéu nghiép vu ké toan va c6 thé c6 mot
hozc nhiéu chtng tir ké toan kém theo.

Chung tir ké toan 1a thong tin dau vao cia toan bo hé thdng ké toan. Vi vay viéc xac
dinh rd cac thong tin can thiét cua timg loai ching tir ké todn va quy trinh luan chuyén
ctia n6 1a hét sirc quan trong.

> Ching tir tring va vin dé khir chirng tir trung ciia ké toan trén may

Trong nhiéu trudng hgp mot nghiép vu ké toan phat sinh c6 thé 02 ching tir ban dau véi so
dd hach todn ng c6 tring nhau nhung ching lai chtra cdc thong tin khic nhau vé nghiép vu

phat sinh va thong thudng do hai ké toan vién khic nhau theo ddi. Dudi ddy 13 mot sb

nghi¢p vu thuong gap:

v

v

Nghiép vu nop tién mit vao ngan hang c6 phiéu chi tién mat va gidy béo c6 cua ngan
hang. Phdn nay chwong trinh da tw dpng khie tring

Nghiép vu rut tién tir ngan hang nhap quy c6 gidy bao no ciia ngan hang va phiéu thu
tién mat. Phan nay chwong trinh di tw dgng khi triing

Nghiép vu mua vat tu, hang hoa tra bang tién mat ¢ phiéu chi tién mat va phiéu nhap
vat tu, hang hod. Phdn nay chwong trinh da tw dgng khir tring

Nghiép vu ban hang thu ngay bang tién mit co hoa don ban hang va phiéu thu tién mat.
Phdn nay chwong trinh da tw dong khir triing

Nghiép vu chuyén tién tir ngan hang A sang ngan hang B c6 gidy b&o no cua ngan hang
A va gidy bao c6 ciia ngan hang B. Phdn nay chwong trinh da tw dng khee tring

> Cap nhat hoa don cung cip dich vu cho khach hang

P Véi cdc hod don cung cap dich vy cho khach hang nhue tién van chuyén, boc xép, tien iy
thac xudt nhdp khau, dich vu fir vén... thi ta cdp nhdt nhw mét hod don ban hang binh thirong.
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Piéu dac biét ¢ ddy la phai khai bao thém danh diém dich vy trong danh muc nguén luc véi
thugc tinh La dich vu (dwoc chen). Trong mét so trieong hop c6 thé ding Chaeng tir Khac dé
cap nhdt cdc hod don dich vu
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1. Ching tir tién mt

Chikc ning: hd tro giai quyét cac nghiép vu thu, chi lién quan dén tién mit tai quy

Man hinh cdp nhat.

o =

CONG TY CP CONG NGHE VA TRUYEN THONG CNS - CNS.ERP CONG Tv €O PHAN CONG NGHE VA TRUYEN THONG CNS

M Hsiasp — O

HOME Hé théng Tro gidp — 1 €3 admin (Quan tri phan mém) 55 -
= - s Tiry chon - G - =
Q © Lo 7Rl P S 2 e
e L 01/01/2019 =
VEmenu  Dén Loc  Chuyén VEmenu Bdocéo Danh muc Bio cdo Thiétlap Xéad | Dingnhip  Thost
tnrde  menu tiép Menu trang/Menu me/Home = Sésach Tirdién ||D1/01/2019 quantri hé théng liéunhdp | tén khic chuong trinh
Menu Reports Quick Launch Swich Account
WA Don vi giao dich: CONG T¥ CP CONG NGHE VA TRUYEN THONG CNS L\_|'ﬁm ki€m chirc nang (F7) || &«

[Menu

& cNsHome

0
—
\(El Tién ngan hang

m Mua hang

{9} Ban hang
bdm Quan Iy kho
h Tai sén, céng cu
Liﬁ K& todn téng hap
@ Ky ké todn
gl import di ligu

' Danh muc

Panc
IL/-IHe_thong

-5 Phigu thu tign

() ehi€u chitign

I_'”r"l Bao cao

l 0]|0y 3op / uenb vy o3 Bugd ]

CNS.NETWM Goi hé tro: (+84): 024 3 556 2003 / 024 3 556 2272 hodc Skype: cns.netwn | DESKTOP-TFNTHIMACNS: CNS_Accounting Online admin

CNS.ERP Version 19.0.807.0

1.1. Phiéu thu tién:

Chirc ning: gitip giai quyét cac nghiép vu sau:

e Rut tién glri ngén hang vé nhap quy tién mat
e Khéch hang tng trudc tién mit

e Khach hang tra ng béng tién mat

e Thu tién tra no cta khach hang bang tién mit
e Phai thu khac bang tién mit. ..

) Phiéu thutien - CONG TY CP CONG NGHE VA TRUYEN THOMG CNS - O x
Loai CTFT) PTT Loc VAT~PSCT
S8 chitng tr  PT002 MNgay 25/01/2019 ~  Loaitien VND TV gia
Bdi tugng 0001 Khach hang 01 Khach hang 01 C.NO{FS) Tu dién dif ligu
Dia chi Ha Nai MS Thué I Hién tén
Dién gidi  Phiéu thu tign ] Hién TKA
Tign TK Mo TK ¢ Béi tuong Dién gidi chi tiét
20.000.000 1111 1211 0001 Phigu thu tign
6 chifng tir géc Téng tién trudc thué (1] 20.000.000
Gidy gigi thiéu Téng tién VAT o 0
Mgay gidy GT 01/01/0001 Téng tién thanh todn 0 20.000.000
Ghi chiif HTTT
2N i b M FTETRTE Bl fuy chinh (Nhan Shift +F3 d& xda dong chi tgt) | (=l Luu(F12) (S Hoy(EsC) (6] 2éng
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1.2.  Phiéu chi tién:
Chirc ning: gilp giai quyét cac nghiép vu sau:

e Mang tién mit giri vao ngan hang

e Tra tién hang cho nha cung cip bang tién mit
e Trano cho nha cung cip bang tién mit

e Tam tng cho nhéan vién bang tién mit

e Tra luong cho nhan vién bang tién mat

e Nop cac loai thué béng tién mat

e Phai chi khac bang tién mit.....

@ Phigu chitign - CONG TY CP CONG NGHE VA TRUYEN THONG CNS

Loai CT(F7) PCT
S& ching tir  PCO0S Ngay 07/04/2019 - Loaitién VND

DGl tugng | 0002 Khach hang 02 Khach hang 02
Bia chi Ha NGi MS Thué

Dién gidi | Phigu chi tign

Phat sinh chi tiét  BEREEETIRYNS

Tién TK Ng TK co Béi tuong Khoan muc Dién giai chi tigt
1.000.000 331 11 ooo2 Phigu chi tién

Loc VAT~PSCT
Ty gid
CNOIFS) Tu dién dif liéu
[] Hién tén

[ Hién TKA

58 ching tir géc Téng tign trudc thué 0 1.000.000
Gidy gidi thigu Téng tién VAT 0 0
Ngay gidy GT | 01/01/0001 Téng tién thanh todn 1] 1.000.000
Ghi chiy HTTT

= 22 b Pl | &bty chih (Nhan Shift +F8 d& x6a dong chi 681 | =l Lu(F12) @ HuyEse) [E] Béng

2. Chwng tir ngan hang

Chikc ndng: hd tro giai quyét cac nghiép vu thu, chi lién quan dén tién giri ngan hang

Man hinh cap nhit:

© = CONG TY CP CONG NGHE VA TRUVEN THONG CNS - CNSERP CONG TY C6 PHEN CONG NGHE Vi TRUYEN THONG CNS

Bl Hsidsp — X

HOME Hé théng

Tre gitp

_1 € admin (Quén tri phan mem) S5 -

VEmenu  Dén

O L )

loc  Chuyén  Vemenu

trwde  menu fiEp Menu trang/Menu me/Home

Menu

h DOy chon
il Yo p

Béo céo Danh muc
S§sich Turdién

Reports

01/01/2019

Quick Launch

o

Bao céo Thiétlap  Xoa did
quéntri héthéng ligu nhap

Gk

N

Pangnhap  Thoat

tén khic chuong trinh
Swich Account

) Bon vi giao dich: CONG T¥ CP CONG NGHE VA TRUVEN THONG CNS

[Menu

[ \‘ Menu

& cnsHome

L oonvi @ phicucniten B ching tirkhic

Phigu thu ngan hang (b&o c6)

2]

&\ |Tim kiém chirc ndng (F7)

T Tien mat / Ry Phicu chi ngan hing (bdo na)
E Mua hang

:D/} Ban hang

Bl quin iy no

B i consa
L“, K& toan t8ng hop

m Kj ké toan

@ Import dif liéu
B oonn muc

s N
£ He thang

’,‘”—'l Bdo cao

[CLTY Shorteut

[ o1y o / uenb usy 281 Bug

CNS.NETVN Goi h tror (+84): 024 3 556 2003 / 024 3 556 2272 hoac Skype: cns.netvn | DESKTOP-TFNTHIMACNS: CNS_Accounting Online admin

CNS.ERP Version 19.0.807.0
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2.1.  Phiéu thu ngan hang (Bso co):

Chirc néing: giup giai quyét cac nghiép vu sau:

e Khach hang g trudc tién mua hang bang tién giri ngan hang
Khéch hang tra ng bang tién giri ngén hang

Thu tién tra no ctia khach hang bang tién gtri ngan hang
Nhan tién vay bang tién giri ngan hang

Thu 1ai tir hoat dong kinh doanh tai chinh

Phai thu khac béang tién giri ngan hang. ..

) Phigu béo cé (thu ngan hang) - CONG TY CP CONG NGHE VA TRUYEN THONG CNS

Loai CT(F7) CNT

56 chiing tir | CNT2 . Ngdy 01/04/2019 Loai tign VND Ty gid

Béi trgng | 0001 .| Khach hang 01 Khach hang 01 C.NgFS)

Bia chi  Ha Nai MS Thué

Dién gidi  Thu tién khach hang

Tign TKNo  TKco B6i tuong Dién gidi chi tiét

5.000.000 11211 1311 0001 Thu tign khich hang

Loc VAT~PSCT

Ty dign dir liéu

[] Hién TKA

Phét sinh chi tiét  [EIEESIRYA

56 chimg tir gdc Téng tién trudc thué

Gidy gidi thiéu Téng tign VAT

Ngay gidy GT 01/01/0001 Téng tign thanh ton

Ghi chidy HTTT

= 1/1 S iy chinh

5.000.000

5.000.000

{han Shift +F8 € xéa dong chi i) |l Luu(F12) & Hay(EsC) (C] Bdng

2.2.  Phiéu chi ngan hang (B&o no):
Chirc ndng: giup giai quyét cac nghiép vu sau:

Tra tién hang cho nha cung cap bang tién giri ngan hang

[ ]

e Trang cho nha cung cp bang tién giri ngan hang

e Tra luong cho nhan vién théng qua tién giri ngan hang
e Nop bao hiém cho nhan vién qua tién giri ngan hang

o Nop cic loai thué bang tién giri ngan hang

e Tra cac khoan vay qua tién gtri ngan hang

e Phai chi khac bang tién giri ngan hang
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) Phigu bao ng (chi ngan hang) - CONG TY CP CONG NGHE VA TRUYEN THONG CNS

Loai CT(F7) NMNT Loc VAT~PSCT
58 chimg tr  NNT2 Ngay 02/03/2019 *  Loai tién VND Ty gid
Déi tuong | 0002 Khach hang 02 Khéch hang 02 CNOFS) Tu dién dif ligu
Bia chi Ha N&i MS Thué [] Hién t&n
Dién gidi  Tra tign nha cung cap [ Hién TKA

Phat sinh chi tiét =TSNV

Tién TKNg  TKco B6i tuong Dién giai chi tiét

13.000.000 331 11211 0002 Tré tién nha cung cip

S8 chitng tir gbc Téng tign trudc thué 0 13.000.000
Gidy gidi thidu Téng tign VAT 0 0
Ngay gidy GT 01/01/0001 Téng tien thanh todn 0 13.000.000
Ghi chdy HTTT
S 11 b Wl | S htiyehing (& Uy nhigm chi (Nh&n Shift +F8 d€ xoa dong chi t&t) =l LuuF12) @ HiyESC) [0 Bong

3. Ching tir ké toan khac

Chirc ndng: Ching tir ghi nhan giai quyét cac nghiép vu tong hop nhu ghi nhan luong,
khau trir thué, cac khoan tam tng mua hang, vat tu. ..
Menu thuwe hign: "K&é toan tong hgp\Ching tir khac™

Man hinh cdp nhat:

@ Chimng tir ké todn khac - CONG TY CP CONG NGHE VA TRUYEN THONG CNS

Loal CT(F7) PKK Loc VAT~PSCT
56 ching tr PKK3 Mgay 30/06/2019 = Loaitign YND Ty gid
Béitwgng  NVOO1 Nguyén Hing Nhung Nguyén Hang Nhung crglrs) | [ Tu din dir ligu
Pia chi Cdng ty MS Thué [ Hién tén
Dién gidi  Phan bé lrong thang 6 [ Hién TKA

Phat sinh chi iét IEFEEIIATE

Tién TK Ng TK co

13.000.000 6421 3341

B6i tuong Khoan muc Dién gidi

NV001 LG

chi tiét

Phén bé luong thang &

56 chirng tir gbc

Téng tign trudc thué

Gidy gidi thigu Téng tign VAT
Ngay gidy GT (01/01/0001 Téng tién thanh toan
Ghi chiy HTTT |

S H y1 b W =intlychinh

0 15.000.000
0 ]
0 15.000.000

{Nhan Shift +F8 dé xda dong chi t8t) [l LiuF12) & Hoviese) (9] Beng
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Gidi thich vé thong tin cdp nhdt (Phiéu thu, chi, bo neg, b4o c6, chieng tir ké todn khdc....)

S6 chieng tir S6 ching tir, nén dé 08 ky tu va viét hoa.

S6 cua chang tir c6 thé 1a cac ky tu s6 hoac chit céi

Khi vao chang tir mdi phan mém ty dong danh sé tang 1én 1 so Vi
s6 chirng tir vira vao truéc do (ngudi sir dung co thé sira sé chang
tir).,

Quy luat tang s ching tir c6 thé dinh nghia trong menu: Hé
thong/Khai bao tham s tu ting

Ngay ching tir Ngay chirng tir phat sinh.

Loai tién Chon m3 tién té st dung (da dugc khai bao trong Danh muc tién te)

Ty gia Nhap ty gia pht hop néu loai tién khac VND (hodc phan mém s& tu
hién thi néu d3 khai bao trong Danh muc ty gi4)

Poi twong Nhap ma ddi tuong di co dé 1ay thong tin hodc gd ky tu bat ky dé
bat 1én danh muyc tir dién dé tim nhanh. Boi tuong la ngudi nhan
nop tién d6i véi phiéu thu, nguoi nhan tién dbi véi phiéu chi.

Dién giai O dién giai phia trén dé nhap dién giai cho toan phiéu, 6 dién giai
bén dudi danh sach chi tiét dé luu dién giai cho timg muc chi tiét

S6 tién Nhép vao ddy so tién can hach toan (c6 thé luu sé 4m)

TK No¢ Nhép vao ddy mi tai khoan co s6 phat sinh ghi bén ng

TK Co Nhap vao ddy ma tai khoan co6 s6 phat sinh ghi bén c6

Péi twong Nhap ma déi teong néu quan Iy chi tiét phat sinh theo dbi twong

San pham Nhap ma san pham, cong trinh néu tai khoan no hoac tai khoan co

theo ddi chi tiét san pham (xem thém danh muc tai khoan)

Khoan muc Nhap ma khoan muc néu tai khoan no hoic tai khoan cé theo dbi
chi tiét khoan muc (xem thém danh muyc tai khoan)

Vu viéc Nhap ma khoan muc néu tai khoan no hoic tai khoan c6 theo dbi
chi tiét khoan muc (xem thém danh muyc tai khoan)

Péi twong(CH) Cac thdng tin nay chi xuat hién hozc bat budc nhap khi ca tai khoan
San pham (Co) no va tai khoan c6 déu co thudc tinh theo ddi chi tiét

Khoan muc (C9)
Vu viéc (C0)

4

F Luuy:

» Cac truong Poi twong, Sdn phcfm, Vu viéc, Khodn muc...chi hién thi dé ban nhdp liéu
néu 1 trong 2 tai khoan hach todan co theo doi theo cdc thuoc tinh do.

> Khi nhdp xong théng tin chi tiét cia 1 dong, ban cé thé nhdn phim Ctrl + TAB dé khai
béo thong tin thué VAT chi tiét cho dong hién tai (phan mém hoé tro nhdp nhiéu thong tin
héa don trén mét phiéu). Sau ndy cac théng tin ndy sé duwoc ldy vao bang ké VAT dau vao
(dau ra).
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Tién truéc thué

La tién trudc thué ghi trén hoa don.

S6 HD La s6 Hoa don No. ghi trén hoa don, CT ma ngudi ban cung cap.

Ngay HD Ngay Hoa don 1a ngay ghi trén chimg tir gbc do ngudi ban cung cap
(ho4 don) né co thé trung véi ngdy 1ap chimg tir, nhung ciing c6 thé
khac voi ngay ban ching tur.

MAu s6 Nhép mau s6 trén hoa don GTGT vao 6 nay

Ky hiéu La s6 Serial (s6 quyén HP) ghi trén hoa don, CT ma ngudi ban
cung cép.

Loai h.don Chon ma Nhém VAT mua vao hodc ban ra phu hop

%VAT Thué suat ciia mit hang trong hoa don

TK N¢ Khai bao tai khoan ng cho dinh khoan VAT (Tai khoan 133 cho
VAT dau vao)

TK Co Khai béo tai khoan c6 (Tai khoan 333 cho VAT dau ra)

Dién giai

Dién giai héa don

Poi twong

Dung dé khai bao ddi tugng cong ng. Chi dung trong trudng hop
TK No hoic TK C6 ¢6 thudc tinh theo ddi ddi tuong.

Ma KH

Dung dé lay thong tin khach hang co sin trong danh muc ddi tuong
dién vao cac 6: Tén khach hang, dia chi, MS thué

Tén khéch hang

Thuong la tén nha cung cap doi voi hda don dau vao va Tén khach
hang doi voi hoa don dau ra.

+ Dé xem thao tac truc tiép trén phan mém CNS.NET, Quy vi tham khio bai Video
Huwéng dan Cap nhat ching tir ke toan.
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Chwong 5: CAP NHAT CHUNG TU HANG HOA,
VAT TU

1. Mua hang
Chirc ning: ding dé cap nhat cac phiéu nhap hang hoa, vat tu. Trong trudng hop nhip mua
mo&i tir nha cung cip, chuong trinh s& ty dong theo ddi cong ng phai tra véi nha cung cap

hang hoéa, vat tu

Menu thuc hién: ©°CNS.Home\Mua hang”’

© - CONG T¥ CP COMG NGHE VA TRUYEN THONG CNS - CHS.ERP CONG TY €O PHAN CONG NGHE VA TRUYEN THONG CNS

HOME Hé thing

EdHéidap = 0O X

Trg gitp 1 €3 admin (Quan tri phan mém) 5 -

m - . - -
€P S RIRES ey P K g R
== " 01/01/2019 o — Lo .
VE menu Bén Loc Chuyén VEémenu Bao cdo Danh muc il Béo cdo Thigtldp Xdéadlr | Ping nhap Thoat
trisdc  menu figp Menu trang/Menu me/Home = S sach  Tirdién | |01/01/2012 qudntri héthéng ligu nhép | tén khac chuang trinh
Menu Reports ‘Quick Launch Swich Account

|h Don vi giao dich: CONG T¥ CP CONG NGHE VA TRUYEN THONG CN5| g, ‘T\m kiém chifc nang (F7)

A

- )i phiz nhap hana hod
& cNsHome -
24k Phiéu nhap hang nhap khau
p hang nhap
-1 Tien mat

A 2 4as Phi€u nhap vat tu
|:=] Tiénngan hang

E Mua hang

/

2 dan Nhap vat tu nhap khdu

|/ Ban hang

I #0||0 H4opy / uenb uzl| dam Buod ]

Eum Quan Iy kho
n Tai san, cdng cu
L‘g K& toan téng hap

‘l .L. Ky ké todn

=“.|‘§ Import dir ligu
‘ Danh muc
£

& /—‘ HE théng

I_'“—'| Bdo cdo

Menu [EElllgdl

CNS.NET.VN Goi hd tro: (+24): 024 3 556 2003 / 024 2 556 2272 hodc Skype: cns.net.vn | DESKTOP-TFNTHIMYCNS: CNS_Accounting Online admin

CNS.ERP Version 19.0.807.0

1.1.  Phiéu nhap hang héa, vat tw

Chikc ndng: giai quyét cac nghiép vu nhu sau:
e Nhép hang hoa, vat tu theo don hang, don vét tu
e Nhap hang hoa, vat tu theo hop dong
e Nhap hang, vat tu theo chiét khau, giam gia, khuyén mai
e Nhap hang, vat tu thong thuong khong c6 dinh khoan (Dung cho nhan vién nhap tai
cac ctra hang)

Man hinh cdp nhat:
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@ Phiu nhap hang - CONG TY CP CONG NGHE VA TRUYEN THOMG CNS - 0O X

S6 chiing tir  PNHO003 .. NgaycT 02/04/2015 | Loaitin Bdng (@ Ty gid SG YT
M3 BT | NCC001 .. Nha cung cap 001 S8 H.Bong
Ong/Ba .. Nha cung cap 001 B/C Phi Ly, Ha Nam MST
Ma& kho KCT .. Kho céng ty C.Tir g&c

Dién gidi Phiéu nhap hang

NS VRT=  Phat sinh chi phi  Chi€tkh&u  Thué VAT

M3 hang  Tén hang VT S lugng Gidvdn  Tién(Trudc CK)  %CK  Chiétkhdu  Chiphi Tién phi Tign vén TK Na(kho) TK Cé
ang hoa 001  Chiéc 10 300.000 3.000.000 3.000.000 1561 33

HOO01

[« | ]
S6 lugng  Tién Chiphi  Chigt khdu Tién VAT Tiénhang Tién thanh todn Luu §

10 3.000.000 0 0 0 3.000.000 3.000.000 MNhé&n phim SHIFT + F8 dé xoa déng chi tiét
-:;":r‘r K4 vn bW | w12 G iy(Ese) (0] Bong

1.2.  Phiéu nhép hang nhap khau, nhap vat tw nhip khau
Chirc ning: giai quyét cac nghiép vu nhu sau:
e Nhap hang hoa, vat tu nhap khéu theo don hang, don vat tu
e Nhap hang hoa, vat tu nhap khéu theo hop déng
e Nhap hang, vat tu nhap khau theo chiét khau, giam gid, khuyén mai
e Nhép hang, vat tu nhap khau thong thuong khong c6 dinh khoan (Dung cho nhan vién
nhép tai céc ctra hang)

Man hinh cdp nhdt:

@) Nhap Hang Nhap khau - CONG TY CP CONG NGHE VA TRUYEN THONG CNS - 0O X
56 ching tir  NHNKO2 .| NgayCT 09/10:2019 *  Loaitign USD(5) TV gid 22.800 S8 ¥C

M3 BT | 0002 .. Khach hang 03 S8 H.Bdng

ﬁ)nngé 0003 .| Khach hang 03 B/C Ha M6 MST

M3 kho KCT .. Kho céng ty CTir géc

Dién gidi Nhap hang uj thac nhap khau

YRl Chat sinh chi phi Thué nhdp khdu  ThuE TTBE  Thué VAT

M3 hang Tén hang BvT SG Iugng Gia NT Gidven  Tin(Trudc CK) %CK  Chiétkhdu  Chiphi  Tiénphi  TiénNT Tién vdn
ang hoa 002 Cai 2 1.000 22,800,000 45,600,000 0 0 2.000 45,600,000

[« | [

S lugng Tign Chi phi Thué NK  Thué TTDB Tién VAT  Tiénhang Tiénthanhtodn Tiénhang NT Chi phi NT Thué NK NT Thué TTDB NT Tign VAT NT
2 45.600.000 0 4560.000 2.280.000 4.560.000 45.600.000 57.000.000 2,000 0 0 0 200

;j; K4 1 b |l b1z ) Hoy(Ese) (0] aeng

Huwoéng din siv dung phan mém CNS NET 37173



Gidi thich vé thong tin cdp nhdt cia chieng tr Mua hang

S6 chirng tir

Sb ching tir, nén dé 08 ky tur va viét hoa.
S6 cuia chung tir c6 thé 1a cac ky tu sb hodc chir céi
Khi vao ching tir méi phan mém ty dong danh sb ting lén 1 50

v6i s6 chimg tir vira vao trude dé (ngudi sir dung cé thé sira s6
chung tur).

Quy ludt tang s6 chung tur co thé dinh nghia trong menu: H¢
thong/Khai bao tham so tu ting

Ngay chirng tir

Ngay ching tir phat sinh.

Loai tién

Lua chon loai tién giao dich (Co thé thém méi cac loai ngoai té
trong Danh muc tién t¢)

Ty gi4

Nhép ty gid phu hop néu loai tién 14 ngoai t€ (T gia c6 thé duge
khai b4o san trong Danh muc Ty gid)

M3 Péi twong

Nhéap ma ddi tugng cong no (thudng 1a khach hang trén hoa don)

S6 H.dong Chon s6 hgp dong (néu co)

Ong/Ba Ho tén ctia nguoi giao hang hoac ngudi nhap kho

Dién giai O dién giai phia trén dé nhap qdién giai cho toan phiéu, 6 dién giai
bén dudi danh sach chi tiét d€ luu dién giadi cho tirng muc chi tiét

Ma kho Ma kho hang

Mi kho c6 thé 13y trong danh muc. M6t sb truong hop nhap xuét
khong phai vao kho nhung van can theo doi ton kho tai dia diém
d6 vi du: nhap kho bao hanh.

Ma hang hoa

Ma hang hoéa/vat tu

Kiém tra: ma hang hoa, vat tu phai diing trong danh muc hang
hoéa, vat tu. Néu khong dung thi danh muyc hang hoéa, vat tu s€ hién
1én dé chon va con tro s& dimg lai & ban ghi c6 mi gan ding nhat
s0 v&1 ma go vao.

Trong khi chon ¢ thé thém hang hoa, vat tu méi vao danh muc
bang phim F4 hay nh4n vao niit danh muc.

S6 lwong Duoc cap nhat tir nguoi s dung, néu ban muén s luong khong
¢6 s6 thap phan, hoic c6 2 hodc 3 s6 thap phan, Quy vi c6 thé khai
bao trong H¢ théng/khai b&o tham so hé thong

Don gia Nhap véo theo don gia ghi trén phiéu nhép

Tién (Truéc CK)

Puoc tinh bang sd luong x don gia

%% CK, Chiét khau

%CK ctia mat hang d6 (néu cb)

Chi phi, Tién phi | Nhép chi phi phét sinh (vin chuyén, boc d&...)

TK No Nhép vao ddy mi tai khoan co sd phat sinh ghi bén ng

TK Co Nhap vio day mai tai khoan c6 sd phat sinh ghi bén c¢6

Khoan muc Dung dé theo doi cac chirng tir phat sinh lién quan dén cing mdt
Vu viéc khoan muc, vu viéc nao do.

Néu chimg tir khong lién quan dén vu viée nao ca thi bé qua théng
tin nay.

Thugc tinh “Khoan muc” va "Vu vi¢c" nay rat tién loi trong viéc
lién két cac chung tir ciing lién quan dén mot vu viée phat sinh &
cac thoi gian cac khac nhau cling nhu ¢ cac nghi€p vu khac nhau
gitip cho viéc khai thac bao céo theo cic thong tin nay dé dang.
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Trong khi chon cé thé thém danh muc méi bang phim néng F4
hodc nhén vao nit danh muc.

Phat sinh chi phi | Nhép tong tién chi phi cho ca hoa don, hach toan tai khoan ng, co
chi phi, ma nha cung cép van chuyén. ..Phdn mém s& tu dong phan
b chi phi vao gid von cua timg mi hang & Phat sinh chi tiét.
Chiét khiu Nhép chiét khau tong, tai khoan no, c6 chiét khau dé phan bo cho
tung ma hang.

Thué Nhip khau | Nhap thong tin vé thué NK (néu co)

Thué TTPB Nhip thong tin vé thué TTPB (néu cd)

Thué VAT Chuyén Tab dé nhap VAT, hodc bim vao biéu twong VAT trén
man hinh

Nhép thué VAT dau vao cho cac hoa don nhép hang héa vat tu
gidng nhu nhép bén chimg tir tién mit.

2. Ban hang

Chirc nang: HO tro giai quyét cac nghiép vu lién quan dén cong no phai thu nhu : Hoa don
ban hang, Héa don ban dich vy, Hang ban tra lai.

Menu thuc hién: °CNS.Home\Ban hang”’

© = CONG TY CP COMG NGHE VA TRUYEN THONG CMS - CNS.ERP CONG Ty CO PHAM CONG NGHE VA TRUYEN THONG CNS B Héidgap — O X

HOME | Héthéng  Tro gidp .1 € admin (Quan tri phin mem) S5 -

( = L Toy ch G 3 P
©) B = ey Ve R
= - et 01/01/2019 — -

VE menu Dén Loc Chuyén V&menu Bdo cdo Danh muc - Bdo cdo Thiétldp Xoadld Biéng nhip Thodt

trude  menu tigp Menu trang/Menu me/Home | S&sach  Tir dién 01/01,/2019 quan tri héthéng liéu nhdp  tén khidc chuong trinh

Menu Reports Quick Launch Swich Account
hBo‘n vi giao dich: CONG TY CP CONG MGHE VA TRUYEN THOMNG CNS L,\|T\m kiém chirc nang (F7) || &«

[Meny # ] @ Hoa don ban hang
’;'E‘. CNS.Home

£ ® Héa don ban dich vu

FPA Tien mat

f:‘:‘[ Tién ngan hang
E Mua hang

48 Quan Iy kho

H Tai san, céng cu
h& K& todn téng hop

m Kir k€ todn

gl import di ligu

‘ Danh muc

[z75 Hé thdng

e Hang ban tra lai

MO||0J 340 / uenb ual 2a1a Bugd

£ m Bdo cio

[T Shorfcut

CHS.MET.VN Goi hd trg: (+84): 024 3 556 2003 / 024 3 556 2272 hodc Skype: cns.netvn | DESKTOP-TFNTHIMYCMS: CMS_Accounting Online admin CNS.ERP Version 19.0.807.0

2.1. Héa don ban hang
Chirc ndng: giai quyét cac nghiép vu nhu sau:

e Ban hang theo don dat hang

e Ban hang theo hop dong

e Ban hang c6 chiét khau, giam gia, khuyén mai

e Ban hang xuét khau

e Ban hang thong thuong khong c6 dinh khoan (Dung cho nhan vién ban hang tai cac
ctra hang)
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Man hinh cap nhat:

@ Hod dan bén hang - CONG TV CP CONG NGHE VA TRUYEN THONG CNS - 0 x
S6 CT  BHO003 .| NgayCT 10/10/2019 - Loai ign Bong (d) Y gid 1
M3 kho KCT .. S8 HBéng | MAKH 0003 .. Khach hang 03
Tén khach hang Khach hang 03 . Diachi Ha Nai MST
Khodn muc Vu vigc L Yéutd Kiém tra ton kho

Dién gidi Hoa don ban hang

RIEIETUT R Chict khiu  Phat sinh VAT Théng tin khac
M3 h3

Ténhiang  BVT Lugng tin S8 lugng Gid Tién TK Mg TKC6  Dditugng  Gid wén TiEnvdn  TKgidvén  TK kho
ang hda 002 Cai 2 1 30.000.000 30.000.000 1311 511 0003 26.220.000 26.220.000 6321 1361

4] | ]
SO lugng Tign Chiphi Chiétkhdu Tién VAT  Tiénhang Tién thanh todn Luu y

1 0 0 3.000.000 30.000.000 33.000.000 Nh&n phim SHIFT + F3 dé xoa dong chi tiét
H A LR TR | i) @ HiyEso) (0] png

2.2. Hoéa don ban dich vu
Chirc ning: giai quyét cac nghiép vu nhu sau:

e Hoa don ban hang dich vu khong qua kho
e Ghi nhan doanh thu dich vu (Déi v6i cac doanh nghiép kinh doanh dich vu)

Man hinh ciap nhat:

@ Hoa don dich vy - CONG T¥ CP CONG NGHE VA TRUYEN THONG CNS - 0 X
Loai CT{F7) HDDV Loc VAT theo PSCT
56 chiing tir  VATO003 .. MNody 10/10/2019 = Loai tin Dong (d) Ty gid
Déi tugng 0002 .. Khach hang 02 Khach hang 02 C.NO(F) Tu dién dif liéu
Bia chi Ha Noi MS Thué [JHién tén
Dién gidi Héa don dich vy CIHién TKA
Ngi dung/Dién gidi Tign TK Ng TK co San phdm Bdi tuong Khoan muc Vi viéc
Hoa don dich vu 10.000.000 1311 5111 0002
58 chimng tir géc Téng tién trudc thué
Gidy gidi thiéu Téng tign VAT
Mgay gidy GT 01/01/0001 Téng tign thanh toan
Ghi chd
44 22 b bl G2 Copy(crl+F4) | -7 Thém(F4) = siralF3) ¢ Xéalcel+a) [0] péng
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2.3.  Hang ban tra lai
Chirc nang: nhap lai hang khach hang tra lai theo héa don ban hang

Man hinh ciap nhat:

Dién gidi Hang ban tra lai

Phat sinh chi tiét

@) Hang béan trd lai - CONG TV CP CONG NGHE VA TRUYEN THOMG CNS - 0 %
56 chitng tir  HETL2 . NgaycT 11/10/2019 | Loai tign Dong (@) Ty gid 56 YC

M3 BT | 0002 . Khach hang 02 S8 H.DEng

Ong/Ba . Khéch hang 02 BD/C Ha Nbi MST

Mé kho  KCT . Kho céng ty C.Tir g8c

Phat sinh chi phi

Chiétkhdu Gidmgid Thué nhdp khdu ThuE TTBB  Thué VAT

1
PN 4

0
i1 b

0

"

Tén hang VT 56 lugng  Gid ban Tién trd lai TK No(Tré lai)  TK CO(%) Gidvén  Chi phi Tienvn  TKNg(Kho) TKCo

Hang hoa 001  Chiéc 1 3.000.000 3.000.000 53 1311 0 0 1561 6321
[« | []
56 lugng Chiphi Chiétkhdu Gidm gid Thué NK Thué TTDB Tién VAT Tiénhang Tién thanh todn Luuy

0 0 0 Nh&n phim SHIFT + F& dé x6a déng chi tiét

|l LouF12) () Hiy(Ese) (0] Bang

0 0 0

Gidi thich vé thong tin cdp nhdt cac chirng tir Ban hang:

S6 chirng tir

S6 ching tir, nén dé 08 ky tu va viét hoa.

S6 cuia ching tir ¢6 thé 1a cac ky tu s6 hodc chir céi

Khi vao chimg tir méi phan mém ty dong danh so tang 1én 1 so véi
s& chimg tir vira vao trude dé (ngudi sir dung c6 thé sira s6 chirng
tr).

Quy luat tang sb ching tir c6 thé dinh nghia trong menu: Hg
thong/Khai bio tham s tu ting

Ngay chirng tir

Ngay chung tir phat sinh.

Loai tién

Phan mém hién thi mic dinh loai tién 1a Dong. Néu co phat sinh
tién ngoai t€, ban chon lai loai tién phu hop.

M4 Péi twong

Nhap mi déi tugng cong no (thuong 1a khach hang trén hoa don)

S6 H.Pong Chon s hop ddng (néu c6)

Ong ba Ho tén ngudi nhan trén hoéa don
Néu 1a tén d6i twong da co trong danh muc Quy vi c6 thé nhap ma
dbi twong vao 6 Ngudi nhan dé 1iy thong tin hodc gd ky tu bat ky
dé bat 1én danh muc tir dién dé tim nhanh

Dién gial O dién giai phia trén dé nhap dién giai cho toan phiéu, 6 dién giai

bén dudi danh sach chi tiét dé luu dién giai cho timg muc chi tiét
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Ma kho

Ma& kho hang

M4 kho c6 thé 14y trong danh muc. Mot sb truong hop nhap xuét
khong phai vao kho nhung van can theo ddi ton kho tai dia diém d6
vi du: xudt ban hang giri ban tir dai 1y.

Ma hang héa

Ma hang hoa/vat tu

Kiém tra: ma hang hoa, vat tu phai dung trong danh muc hang hoa,
vat tu. Néu khdng dang thi danh muc hang hoa, vat tu s& hién 1én
dé chon va con tro s& dung lai ¢ ban ghi c6 mé gan dang nhit so vai
méa gd vao.

Trong khi chon cé thé thém hang hoa, vat tu méi vao danh muc
bang phim F4 hay nhin vao nat danh muc.

S6 lwong Pugc cap nhat tir ngudi sir dung, néu ban muédn sé luong khdng cé
s6 thap phan, hoac c6 2 hoac 3 sb thap phan, Quy vi cd thé khai bao
trong Hé thong/khai bao tham sé hé thong

Gia ban Nhap gi4 ban cua hang hda, thanh pham vao

Tién ban Tién ban VNP tuong ung dugc dua ra man hinh sau khi s6 luong
va gia ban VND duoc cap nhat.
Hé théng ¢ hd tro khai bao gia ban mac dinh trong danh muc
Ngudn luc

TK No¢ Nhap vao ddy ma tai khoan co6 sé phat sinh ghi bén ng

TK Co Nhap vao ddy ma tai khoan c6 s6 phat sinh ghi bén ¢

San pham

Nhap ma san pham, cong trinh néu tai khoan no hodc tai khoan c6
theo ddi chi tiét san pham (xem thém danh muc tai khoan)

Khodn muc Nhap ma khoan muc néu tai khoan ng hodc tai khoan co theo doi
chi tiét khoan muc (xem thém danh muc tai khoan)

Vu viée Nhap ma khoan muc néu tai khoan ng hodc tai khoan c6 theo ddi
chi tiét khoan muc (xem thém danh muc tai khoan)

Gia von - Néu la HP ban hang gia thyc té thi ban phai gb gia von vio may.

- Néu 1a hoa don ban hang gia trung binh hay FIFO (nhap trudc
Xuét trugc) may sé tu tinh.

- Néu 1a hoa don xuit kho theo phurong phap dich danh thi gia dich
danh theo ma hang va theo 16 s& hién thi sau khi nhap mi hang
dé nguoi st dung lwa chon

Tién von

Dugc tinh bang so luong nhan véi gia von.

Dinh khoan gia
von

Trén muc Gia von c6 cac chi tiét gia von va cip dinh khoan twong
g voi mdi dong trén phat sinh chi tiét

Tab Chiét khiu

Nhiap %CK hoic s6 tién chiét khau, dinh khoan rdi nhan nat Nhan
phan mém ty dong phéan bo theo ty 1é doanh thu ciia timg mit hang

Tab Phat sinh
VAT

Nhép cac thong tin lién quan dén hoa don nhu S6 HD, ngay HD,
%VAT, nhém VAT, dinh khoan no, ¢6, ma dbi twong. ...
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3. Quan ly kho

Chirc niing: giai quyét cac nghiép vu lién quan
Menu thue hién: °CNS.Home\Quan ly kho”’

dén vat tu va hang ton kho.

©

HOME Hé thdng

T gitip

CONG T¥ CP CONG NGHE VA TRUVEN THONG CNS - CNS.ERP CONG Tv CO PHAN CONG NGHE VA TRUVEN THONG CNS

EdHsigsp — O %

/1 €3 admin (Quén tri phan mem) 55 -

GG LB 57l Ty chon
Vemenu Bén  loc  Chuyén VEmenu | Baocdo Danh muc |21
trude  menu tiép Menu trang/Menu me/Home  S8sich  Tudién

o
< o
5

30/11/2019

>N
Bdo cao Thiét ldgp Xoéadd
quéntri héthéng liéu nhap

G kd
Dingnhip  Thoat
ténkhac chuong trinh

s Phidu xust vat tr

-
-

o |

ﬁ/_':\l Tién ngan hang

ﬁ Mua hang

B4n hang

Phiéu digu chuyén vat tu

Phigu nhap xuat thdng vat tu

o,
B2 Tinh gia xuat kho

Menu Reports Quick Launch Swich Account
" | Bon vi giao dich: CONG T CP CONG NGHE VA TRUYEN THONG CNS . "nm kiém chirc nang (F7) H «‘
[Menu # ) | xust hang
% cNsHome - .
& Phi€u diu chuyén hang hoa
FRY Tien mat

l moj|of yiop / uenb ugl 281a Bug l

Ba s cong
Llu‘! K& toan téng hop

=m

Ky ké todn
] import dir lieu
By oann muc
3 nethéng

m Béo cao

Menu Shortcut

CNS.NET.VN Goi hé tro: (+84): 024 3 556 2003 / 024 3 556 2272 hoic Skype: cns.net.vn | DESKTOP-TFNTHIMACNS: CNS_Accounting Online admin

CNS.ERP Version 19.0.807.0

3.1.  Phiéu xuat hang hoa/xuit vat tu

Chirc ning: giai quyét cac nghiép vu nhu sau:

Xuit hang ra sir dung, ting cong nhan vién bang hién vat

[ ]

o Xuétvattura cong trinh dé phuc vu thi cong

e Xuét hang/vat tu di gop von

o Xuit hang gui ban dai ly, xuét vat tu st dung noi bo
[ ]

Man hinh cdp nhat:

Xuét hang/vat tu cho chi nhanh (chi nhanh hach toan phu thudc)

@ Phiéu xudt hang - CONG TY CP CONG NGHE VA TRUYEN THOMG CNS - 0 X
SG CT XHH2 Ngay CT | 10/10/2019 * | Loaitien Déng (@) Ty gia 1 [AKiém tra ton kho
M3 KH  Nv0o1 Nguyén Hong Nhung MST Theo 58
MNgudi nhan DyC S&n pham 0
Ma kho KCT Kho céng ty Kho nhan 56 lugng
Dién gidi Phi€u xudt hang PPXK AUTO
M3 hang Tén hang BVT  Tonkho 56 lugng Gid Tién TK ng TKoo  Didn gidi
HHUDI __iHang hoa 001 Chiéc 10 5 300.000 1.500.000 6321 1561 Phigu xust hang
Nhan sShift + F8 d& x6a déng chi tiét
SG phiéu yéu cau Ngay |01/01/0001 v
Kém s& chirng tir gdc Gidy gidi thigu Ngay |01/01/0001
Téng cHng tién xudt 1.500.000 Téng s8 lugng 5
H4 wn » MGG | wuF12) () Hiyesc) () eong
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3.2.  Phiéu diéu chuyén hang héa/diéu chuyén vat tw
Chirc ning: giai quyét cac nghiép vu lién quan dén diéu chuyén hang hoa, vat tu trong cac kho
ndi bd cong ty

Man hinh cdp nhat:

@ Phigu xust digu chuyén hang héa - CONG TY CP CONG NGHE VA TRUYEN THONG CNS - 0 x
S8 CT | XWT3 .. NgayCT 10/10/2019 * | Logitien Bong (@) Ty gia 1 [ Kiém tra tBn kho
M3 KH MST Theo s&
Ngui nhan B/C s&n phém 1]
M3 kho | KCT .| Kho céng ty Kho nhan | KDL 56 lugng

Dién gidi Digu chuyén hang hoa ppxK THUCTE

M3 hang Tén hang BVT  Ténkho 56 luong Gia Tién TK ng TKch  Didn gidi

Hang hoa 002 Cai 1 1 26.220.000 26.220.000 1561 1561 Biéu chuyén hang hoéa

Nhan shift + F& dé x6a dong chi tiét

S8 phiéu yéu cu Ngay 01/01/0001 ©
Kém s& chirng tir géc Gidy gidi thigu Ngay 01/01/0001
Téng cong tign xudt 26.220.000 Téng 56 luong 1
M4 v b MG w1 @ riviese) (] edng

3.3.  Phiéu nhip xuit thing
Chirc ning: giai quyét cac nghiép vu nhu sau:

o Nhiép xuat thang vat tu ra cong trinh nhung van quan Iy vat tu ton kho

o Nhap xuit thang vat tu vao nha may san xuat dé dam bao day chuyén dugc van hanh lién
tuc nhung van quan ly vat tu ton kho

Man hinh cap nhat:

Phiéu nhap xudt thing - CONG TV TNHH XAY DUNG [ . . - 0O x
) CREnGprr N Lwruyco 2 cap TK no, co !
S6CT NHFi0 .| NgayCT 02042018 - | Loaitien  |Péng(d) uT.: S6 vC
M3 BT 56 H.DBng
Ong/Ba 9/C Nam Binh MST
M3 kho  KCT .. Kho céng ty Kho nhan C.Tir géc
Dién gidi  Mhap 200 cai Led 4 béng
ORI Re Rl  Phat sinh chi phi  Thué VAT
M3 hang Tén hang VT S8 lugng Gia Tien TK Ng(N)  TK CA(N) Tién xuat TK Na(X) TK CHX) Béituong  Vu vigc
EWDGZil EE}én led 4 bong Chigc 200 2.500 500.000 1521 1114 500,000 154 1521 NCCo01 CT0025
[«] L]
S6 lugng Chiphi Tién VAT Tién hang Tién thanh toan
200 0 o 500.000 500.000
4 4 a3 b bl {3} s pivin SHIFT + P8 0 xvia diing o 66t 5 RefreshiFs) |l wuF1z) ) HoyiEse) (0] Béng

Huwoéng din siv dung phan mém CNS NET 44173



Gidi thich vé thong tin cdp nhdt cac chirng tir Xudt kho, Xudt diéu chuyén:

S6 chirng tir

S6 ching tir, nén dé 08 ky tu va viét hoa.

S6 cuia chung tir c6 thé 1a cac ky tu sb hodc chir céi

Khi vao ching tir méi phan mém tu dong danh sb ting 1én 1 so
v6i s6 ching tir vira vao trude dé (nguoi st dung co thé sira s6
chung tur).

Quy luat ting sb ching tir c6 thé dinh nghia trong menu: Hé
thdng/Khai bio tham s tu ting

Ngay chirng twr

Ngay ching tir phat sinh.

Loai tien

Lua chon loai tién giao dich (Co thé thém mdi cac loai ngoai t¢
trong Danh muc tién t&)

Ty gia

Nhap ty gia pht hop néu loai tién 12 ngoai té (Ty gia co thé dugc
khai bao sin trong Danh muc Ty gid)

Kiém tra ton kho

Tich chon 6 nay, phan mém s€ kiém tra s6 lugng ton ciia ma hang
da nhap va khong cho xuat néu so luong xuat vugt qua so lugng
ton. Nguoc lai, néu bo tich thi phan mém s€ cho xuat am.

Ma Khach hang

Nhap ma ddi tugng cong ng (thudng 1a khach hang trén hoa don)

Theo so

Nhap s6 hop dong (néu co)

Ngudi nhan

Ho tén cta ngudi nhan hang

San pham

Nhép san pham cin san xuét (sir dung cho truong hop xuat vat tu
theo dinh muc)

Ma kho Ma kho hang
Mi kho c6 thé 14y trong danh muyc. Mot s6 truong hop nhap xuat
khoéng phai vao kho nhung van can theo ddi ton kho tai dia diém
d6 vi du: nhap kho bao hanh.
Kho nhén M3 kho nhan hang/vat tu (sir dung trong Phiéu diéu chuyén)
Dién giai O dién giai phia trén dé nhap dién giai cho toan phiéu, 6 dién giai
bén dudi danh sach chi tiét dé luu dién giai cho timg muc chi tiét
PPXK Lua chon phuong phap tinh gia xuat kho

Ma hang hoa

Ma hang hoéa/vat tu

Kiém tra: ma hang hoéa, vat tu phai dung trong danh muc hang
hoéa, vat tu. Néu khong dung thi danh myc hang hoéa, vt tu s€ hi¢n
1én dé chon va con tro s& dimg lai & ban ghi c6 mi gan ding nhat
$0 vOi ma god vao.

Trong khi chon c6 thé thém hang hoa, vat tu méi vao danh muyc
bang phim F4 hay nhan vao nat danh muc.

Tén kho

Hién thi s6 luong ton kho tirc thoi ctia ma hang d6 trong kho

S6 lwong

Duogc cap nhat tir nguoi sir dung, néu ban mudn s luong khong
¢6 s6 thap phan, hodc c¢6 2 hodc 3 s6 thap phan, Quy vi c6 thé khai
béo trong H¢é théng/khai bao tham sé hé thong
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Gia Phan mém s& tu dong hién thi gia von tirc thoi tai thoi diém lap
phiéu xuat. Cudi thang, ban c6 thé tinh va ap lai gia v6n xuét kho
theo ding phuong phap tinh gid ciia don vi minh.

Tién Puoc tinh bang s6 luong x don gia

TK No Nhép vao ddy mai tai khoan c6 sd phat sinh ghi bén ng

TK Co Nhép vao ddy ma tai khoan co sé phat sinh ghi bén ¢

San pham Nhap ma san pham, khoan muc, vu viéc néu tai khoan ng hodc tai
Khoan muc khodan c6 theo doi chi ti€t san pham, khodn muc, vu viéc (xem
Vu viéc thém danh muyc tai khoan)

¥ Luwu y:

e Truong hop xuit vat tu cho san xuat thi phai xac dinh xuat cho san pham nao. Pay la co s&
dé tap hop chi phi san xuét theo ting san pham, tao diéu kién thuan loi cho viéc tinh gia
thanh san pham (hoic cong trinh xay dung). Tuy nhién, truong hop dac biét khi ma xuat mot
loai vat tu ma khdng biét xuat cho ting san pham cu thé 1a bao nhiéu thi c¢d thé bo qua muc
san pham. Sau nay khi c6 théng tin cu thé s& tién hanh phan bo cho cc san pham sau.

e Cap nhat ching tir Nhap xuat thang twong tu nhu cap nhat ching tir Nhap hang. Chl y trén
phiéu c6 2 cap tai khoan Ng (N), C6 (N) cua nghiép vu nhap kho va tai khoan No (X), C6
(X) ctia nghiép vu xuat kho
3.4.  Tinh gia xuat kho
Chiic ndng: Tinh va 4p gia cho phiéu xut vat tu, hang hoa

Menu thuc hign: “’Qudn Iy kho\tinh gid xudt kho’

& = CONG T¥ CP CONG NGHE WA TRUYEN THONG CNS - CNS.ERP CONG Tv CG PHAN CONG NGHE VA TRUVEN THONG CNS Héidap — O X
HOME | Héthéng  Tragidp _/1 €3 admin (Quén tri phan mém) 5 -
s = N . . & L)
€ 5@ = | 1) ) ER DR
— 2 2 0170172019 - i) e
VEmenu ©9én loc  Chuyén  VEmenu  Béocdo Danhmuc Biocdo Thiétlap Xoéadi Dangnhip  Thoat
trudc  menutiép Menu trang/Menu me/Home = S&sich Tirdién ||30/11/201% quantri héthéng liéunhap  ténkhdc chuong trinh
Menu Reports Quick Launch Swich Account
B4 Don vi giao dich: CONG T¥ CP CONG NGHE VA TRUVEN THONG CNS (..\|T\m kiém chiic ndng (F7) H &
HET ¥ | ﬁh Xudt hang
& cnsHome - .
- Phiéu digu chuyén hang héa
FPA Tien mat @ Tinh gia (F12 Tinh,ESC Thoat) - 0 x

Gl Phigu xust vt tr

Irj] Tién ngan hang Tir thdng 01/01/2019 . | Pénthang |30/11/2019

!Iﬂ Mus hang - Phiéu digéu chuyén vat tw . M3 kho ‘ ‘
D Ban hang {7 phiéu nhap xudt thang vat tw M3 HHMT ‘ ‘
PP tinh gié BAGQ

48 Quan Iy kho | __—7 || 82 Tinh gia xust kho

Xin Quy vi lfu y: Md khéa chiing tir trong ky tinh gid trudc khi chay tinh gid

[ M0]|04 3Hop £ uenb ual o3 Buo) ]

H Tai sdn, céng cu (® Tinh lai ton [ Tinh @&n phi€u xudt cudi cin [ Theo thang
1 B O Tinh lai t8n va gid [] Tu diéu chinh gia phiéu cudi cing khi ton =0

m K& toan téng hop

ﬁ HBa:kup i Thie hién L‘.ﬂ Ddng

BER KV k€ todn

=‘:j:| Import dif liéu

' Danh muyc

2 S
& /J HEé théng

] m Bao cao

Menu

CNS.NET.VN Goi hé trg: (+84): 024 3 556 2003 / 024 3 556 2272 hodc Skype: cns.net.vn | DESKTOP-TFNTHIM\CNS: CNS_Accounting Online admin CNS.ERP Version 19.0.807.0
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Tinh gia theo phwong phap Binh qudan gia quvén (BOGO):

@ Tinh gia (F12 Tinh,ESC Thoat)

Tir thang 01/01/2019 - | Dénthdng 31/01/2019

M3 kho

M3 HHVT

PP tinh gia BOGQ

Xin Quy vi lwu y: M& khda chifng tif trong ky tinh gid trufdc khi chay tinh gid
() Tinh lai t6n Tinh dén phigu xudt cudi cln Theo thang

(® Tinh lai tBnva gid ] Tu diu chinh gid phiéu cuéi cing khi ton =0

H Backup

! Thychign 0] Béng

Tinh gid theo phwong phdap Nhip triwde Xuit truwée (FIFO):

@ Tinh gi (F12 Tinh,ESC Thoat) - 0 X

Tir thang | 01/01/2019 - | Bénthang  31/01/2019 :

Ma kho

M3 HHNT

PP tinh gia FIFO
Xin Quy vi luu = M khda chifng tir trong ky tinh gid trude khi chay tinh gid
(O Tinh lai t6n [ Tinh dén phiéu xudt cudi cin Theo thang

® Tinh lai tdnva gida [ Tu diéu chinh gid phiéu cudi cing khi ton =0

H Backup

! Thuchign (0] éng

Tinh gid theo phwong phdap Nhap trwée Xuit sau (LIFO):

@) Tinh gia (F12 Tinh,ESC Thoat) - 0O %

Tir thang | 01/01/2019 - | Bénthang | 3170172019 .

M3 kho - |

M3 HHVT | |

PP tinh gia LIFO
Xin Quy vi lufu y: Md khda chung tif trong ky tinkh gid trude khi chay tinh gid
(O Tinh lai tén [ Tinh dén phigu xudt cudi cin Theo théng

@ Tinh lai tn va gia [ Tu diéu chinh gid phiéu cudi cing khi ton =0

Q Backup

! Thuchign (0] Béng
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r

- Tinh gid theo phwong phdp Thuc té:

@) Tinh gid (F12 Tinh,ESC Thoat) - 0 x

Tir thang | 01,/01/2019 - | Bénthang 31/01/2019 :

M3 kho

M3 HHNT

PP tinh gia THUCTE
Xin Quy vi luu & Md khda chiing tir trong ky tinh gid trude khi chay tinh gid
() Tinh lai t6n Tinh dén phi€u xust cudi cin Theo thing

(® Tinh lai ton va gid Tu diéu chinh gid phiéu cudi cing khi ton =0

m Backup ? Thure hién @ Bang

- Tinh gia theo phwong phap Dich danh:

Déi véi cac don vi st dung Phuong phap tinh gia Dich danh, phan mém sé& c6 thém phéan hé Ban
hang dich danh hodc Xuat hang hoa/vat tu dich danh dé cac ban c6 thé chon dich danh mit hang
ctia phiéu nhap trude dé.

@ Hod don ban hang - CONG TY TNHH XAY DUNG vhmuwummﬁ\ - 0O X%
S6 CT BHO006 .| Ngaycr 2z/10/2{ Chondichdanhmat j@ Y gid 1 Tiy chon
hang cda phiéu nhap o Kiém tra tan kho
M2 KH - A Haop di
. 6 d6 dé xuat e S vice
Ngusi nhin M3 58 thué
[ Hién TKA
Ma kho
Dién gidi Hoa don ban hang 9
Phét sinh chi tiét TR =TI RYN
M3 kho M3 han Tén hang Dién gidi Lugng i6n  BVT 56 lugng SG 16 Gid Tién TK Noi(

KCT HHO43 M3y lam mét 501 Hoa don ban hang 1 Chiéc 1 0 1311

@ = Chen 58 lugng ngudn luc: DICHDANH - 0O X

Hang hda/vat tu: HH043 - Kho: KCT

Loc nhanh ‘ B4 loc

Chon L6 hang Gia S6 lrgng DA xuit Lugng tBn  Lugng xuat Con lai

2,200,000 1 0 1 1 0
Il 56 lugng thire xust 0 |vChon(Cirl + Enter) | E1B6ng (ESC) ]
SG lugng Chiphi Chiét khdu Tién VAT Tiénhang Tién thanh todn Luuy
1 0 0 0 0 0 Nhan phim SHIFT + F8 dé xéa dng chi tiét

4 33 b b iy () Hy(Esg) (0] pang

+ Dé xem thao tic truc tiép trén phan mém CNS.NET, quy vi tham khao thém bai

Video Huéng din Cap nhat chirng tir hang héa, vat tu.
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Chwong 6: TAI SAN, CONG CU

Chiic ndng: Hb tro quan 1y tai san, cong cu dung cu trong cong ty, dé trich khau hao va phan

bd chi phi.

Menu thuc hién: CNS.Home\Tai san, cong cu”’

@

HOME Héthdng

Tro gidp

CONG TY CP CONG NGHE VA TRUYEN THONG CNS - CNS.ERP COMNG T¥ €O PHAN CONG NGHE VA TRUYEN THONG CNS

M rHéiasp — O X

_/1 €3 admin (Quan tri ph3n mé&m) Sa

oe
e

S

Bdo cdo Danh muc
S8 sach  Tirdién

Tiry chon
01/01/2019
30/11/2019
Reports

B

VE menu

“ 5 @& =

VEmenu  Den Loc  Chuyén
trudc  menu tigp Menu trang/Menu mef/Home

Menu

By

Bdc cao Thiétlap Xéa dit
quan tri héthéng lieu nhap

Quick Launch

e
o) e
Pang nhap  Thodt

tén khdc chuong trinh
Swich Account

T h Ban vi giso dich: CONG TY CP CONG NGHE VA TRUYEN THONG CNS

4 [Mim kigm chic néng (F7)

Menu 2] <% Phat sinh tai sn
& CNsHome
l! *I Mua nhap cdng cu
FP Tign mat
> WIE Pigu chuyén tai san
=] Tien ngan hang
. Danh gia lai tai san
E Mua hang < Ea
=]
I;j Ban hang E' Khau hao tai san cd dinh
- N A o
ﬁ-ﬁ Quan Ij kho </ Phigu xuat giam tai san
—_
h Tai san, cdng cu £= Trich khiu hao TsCB
—_—
L!é K& todn téng hap I | Xem chirng tir trich khau hao

m Ky k& toan

1] Import dir ligu

‘ Danh muc
P
) He théng

r"|'|—'| Bao cao

mienu

M0]j0J oM / Uen ua1 2314 Bugd |4 |

ICNS.METVM Goi hé tro: (+84): 024 3 556 2003 / 024 3 556 2272 hodc Skype: cns.netvn | DESKTOP-TFNTHIMAYCNS: CNS_Accounting Online admin

CMS.ERP Version 19.0.207.0

1. Phat sinh tai san, cong cu

Chirc ndng: Cap nhat thong tin vé tai san, cong cu phat sinh ting trong doanh nghiép.

Menu thuc hién: “Tai san, cong cu\Phat sinh tai san”’

» Bwoc I: Tao ma tai san, CCDC trong danh muc nguén luc hodc co thé tao truc tiép tr Phat
sinh tai san, cong cu ma khong phai ra danh muc ngudn luc dé thao tac.
> Buwdc 2: Khai bao day dii cac thong tin phat sinh nhu man hinh dudi day:

E& Phét sinh tai san

Danh sdch tai san M3 tai san  TS001

M3 ti san Tén tai san Mau SX M3 SX

MNguyén gia
Ngay tihh KH | 01/10/2019

Tinh KH/1t
Ngay BBSD | 01/10/2019

Banvi |[CNS

Loai tai san

S6 C.tir |0001

100.000.000

1.666.667

|Té\ san 001

B3 K.Hao

5@ théng KH

Muc dich
BO phan

Ngudn vén

Ngay CT  01/10/2019

Mua mai

0 Conlai 100.000.000

60 Kétthic 01/10/2024 -

Co tinh KH ® Nguyén gid O GT conlai @ Theo s6 tign O Theo ty I&

Tyl KH 0,01665667

TTTB

Ma Céng trinh/SP/TS
Khoadn muc
Vu viéc

YEu t§

& Ghi giam/Thanh 1§ T5 ™ Loc

TKNg 6424

Thiét lap ké todn vitriva tinh trang Chi tiét, phuy kign Chi tiét sira chita

TK Co | 21412
C.Tr/SP/Tai sén.2
Khoan muc.2

Vu viéc.2

| LuufF12) ) HOy(ESC) (O] Béng
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Gidi thich vé thong tin cap nhat

Ma tai san

M3 tai san duoc khai bao trong danh muc Nguén lwe v6i thudce tinh La
tai san hodc La cong cu

S6 chirng tir

S6 ching tir, nén dé 08 ky tu va viét hoa.

S6 cuia chimg tir ¢6 thé 1a cac ky tu sé hodc chir céi

Ngay chitng | Thudng tring v6i ngdy chimg tir chi tién mua tai san: myc dich dé quan Iy

tur tai san bat diu duge mua tir khi ndo

Mua méi Xac dinh tai san 1a mai hay tai san da qua sir dung

Nguyén gia | Nguyén gia = Gia mua HD + CP PS + Thué mua khong dugc khau hoan -
Cac khoan giam trir khi mua

ba K.Hao Khau hao lily ké tinh dén thoi diém khai bao tinh khau hao trén ching tir
phat sinh tai san nay

Ngay tinh Ngay bat dau tinh khau hao trén hé théng phan mém CNS.NET

khéu hao

S6 thang KH | S6 thang tinh khau hao: muc dich dé phan mém xac dinh ngay két thuc
khau hao va tinh ra s6 tién khau hao 1 thang cung ty 1¢ khau hao 1 thang

Co tinh Trang thai thé hién phan mém c6 tu dong tinh khau hao hay khong

khau hao (trudng hop chua hét khau hao nhung mudn dimg tinh khau hao thi bo
chon thudc tinh nay)

KH Nguyén | Lua chon nay xac dinh phuong phap khiu hao tinh theo nguyén gia (khau

gia/Gia tri hao duong thang) hay tinh khau hao theo gié tri con lai

con lai

KH theo s Lya chon nay xac dinh trich khéu hao mdi thang theo s6 tién KH 1 thang

tién/Theo ty | hay ty 16 KH (Tinh theo ty 1¢ khau hao thuong ap dung cho tai san c6 bién

1é dong nguyén gia do danh gia lai gia tri tai san)

Nut KH Nut nay ding dé tinh lai s6 tién khau hao mot thang va ty 18 khau hao mot

1thang thang

Ngay BPSD | Ngay bat dau sir dung

Muc dich Muc dich str dung

Pon vi, b Khai bao thém théng tin vao cac truong nay néu mudn theo ddi chi tiét

phan, loai
TS, nguon
von...

(néu co)

Thiét lap ké | Cac thong tin mic dinh hd tro viée 1ap chimg tir trich khéu hao tu dong

toan gdém: M tai khoan khau hao (TK c¢6), M tai khoan chi phi (TK no),
Cong trinh San phém, Khoan muc, Vu viéc, Yéu td....

Vi tri tinh Thé hién thong tin méi nhat vé tai san lién quan dén tinh trang, vi tri,

trang nguoi dang quan 1y tai san d6 (dwoc lay ra tir qua trinh diéu chuyén tai
san)

Chi tiét phu | La danh sach cac thanh phan cua tai san thiét bj (thuong dung khai bao
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kién thanh phan cho céc tai san theo bd)

Chi tiet sirta | La danh sach cac dot sua chita va phu tung can stra chira lién quan dén tai
chira san, cong cu da khai bao

2. Dieu chuyén tai san
Chirc nang: Phat sinh nghi¢p vu khi ¢6 nhu cau diéu chuyén tai san, cong cu dung cu gitta cac bo
phan trong ndi bd cong ty

Menu thuc hién: ©°Tai san, thiet bi\Dieu chuyen tai san”’

B8 Didu chuyén tai san

ug3

M3 tai san Tén tai san MNgaythang Tinhtrang Ngu®inhan Neinhdn  Bonvi Bd phan Dién gidi -
Ccom May in Canon LBP29  02/07/2018 M MguyEn VanLinh  VPCT FJS 01.VP éDiéu chuyén qua bd phan vin phang
cCoo2 Ban tha than tai

Khai bdo thng tin

tai san diéu chuyén

[ Mo||04 Hdopa F uenb ug) san B

Danh sach tai
san, cong cu

GO 5 |l Leu(F12) ) Hiy(ESQ) (8] Béng

Théng tin cdn cdp nhdt: Chon tai sdn can diéu chuyén -> nhan nat Thém (F4) néu muon thém

méi hodc nhan nat Siza (F3) dé sira théng tin dang c¢é san

Ngay thang Ngay thuc hién diéu chuyén

Tinh trang Tinh trang tai san luc diéu chuyén

Ngudi nhan Nguoi nhan hodc ngudi chiu trach nhiém quan 1y tai san
Noi nhan Dia diém nhén tai san

Don vi Don vi nhan tai san

B¢ phan B0 phan nhan tai sdn

Dién gidi Dién giai thém thong tin khi diéu chuyén

3. Danh gia lai tai san
Chirc nang: Phat sinh nghiép vu khi ¢6 nhu cu danh gia lai tai san, cong cu dung cu nhu sau:
e Nang cp tai san, CCDC lam ting gia tri hodc thoi gian sir dung

e Théo d& mot hodc mot sb bd phan trong tai sdn, CCDC lam giam gié tri
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e Danh gia lai tai san, CCDC dé xac dinh gia tri doanh nghi¢p
e Danh gia lai tai san, CCDC dé lién doanh, gop von, chia tach, hop nhét, giai thé

e Danh gia lai tai san, CCDC theo yéu cau ké bién cia cac co quan nha nudc
Menu thuc hién: “°Tai san, thiet bi\Panh gia lai tai san”’

& Diénh gid lai tai san

M3 TSITB Tén t3i san, thiét bi S6CT Ngay CT Tién Tién NT Tign KH Dién gidi
cCcood May in Canon LBP2900 ( May - 001 15M0/2019 5.000.000 200,000 T4ng nguyén gid
S8 CT Ngay CT 15/10/2019 . Loai PS @ Dénh gia ting () Danh gid gidm
Tai san | ccoon ‘Méy in Canon LBP2900 ( May + Gii| Nguyén gia 5.000.000 | Khdu hao 200.000
Dién gidi |Téng nguyén gia |
2 4 In(F2) "= Thém(F4) i/ Sta(F3) X X6a(Cirl+F8) [G] Déng

Thong tin cin cdp nhit

S6 CT S6 chimg tir, nén dé 08 ky tu va viét hoa.
S6 cuia chimg tir ¢6 thé 13 cac ky tu s6 hodc chir céi
Ngay CT Ngay thuc hién danh gia lai tai san
Loai PS Tich chon Panh gia tang hay Panh gia giam
Tai sdan Ma va tén cua tai san dugc danh gia lai
Nguyén gia Nguyén gié tang/giam sau khi danh gia lai
Khiu hao Gi4 tri khau hao sau khi danh gia lai
Dién gidi Dién gidi thém thong tin khi dénh gia lai

4. Giam tai san

Chirc niing: d¢ ghi nhn céc tai san can khai bdo giam, thanh Iy do hu hong khong thé sir dung
duogc nira, nhitng tai san, CCDC lac hau vé k¥ thudt hodc khong phu hop véi viéc san xuat, kinh
doanh.

Menu thuc hién: “’Tai san, cong cu\Phat sinh tai sin\Ghi giam/Thanh ly TS’

Chon tai san can khai bao giam -> nhan nat Ghi giam/Thanh ly TS -> Khai bao day dil thong
tin nhu man hinh duéi day:
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Danh sach tai san M43 tai san | CC002 |Eénthf:rth§n tai
M3 tai san Tén tai san Mau SX M3 SX L . )
sS4 Ctr (0002 Ngay CT |01/05/2019 ~ Mua mdi
CCcoo1 M3y in Canon LBP2
cooo2 Ban thr thin i Nguyén gia 3.000.000 bé KHao 0 Conlai 3.000.000
Ngay tihh KH  01/05/2019  ~ 54 thang KH 12 1| Kétthde 01/05/2020 -

Cé tinh KH ® Nguyén gid (O GT cénlai @) Theo s6 tién O Theo ty l&
Tinh KH/1t 250.000 Ty 18 KH 0,083333

Ngay BBSD 01/05/2019 @ Muc dich

o . ] Bonvi FJS Bo phin TITB
graa%t;:?;;ﬁnggg Loai tal sén Ngudn vén
do an C?p n;hgt Thiét 1ap ké todn  vitriva tinh trang  Chi tiét, phu kién Chi tiét stra chira
dé hoan tat
TK No | 6424 TKCé 242
M4& Cong trinh/SP/TS .| CTr/SP/Tai san.2
Ghi gidm tai san e Khod .
0an muc 0an muc.
53 Ciir Ngay 01/12/2019 - '
L Vu viéc Vu viéc.2
Gia tri 3.000.000
Dién gidi| Thanh Iy t3i sén | Vi
Ghi gidm ] Thanh Iy | Cap nhat | Bong lai
@) chi gigmTharh 17 TS | =4 In(F2) [ Loc 2/ Thém(F4) 7 Sra(F3) X Xéa(Ctrl+Fs) (5] Béng
Thong tin can cdp nhat
So C.tir SO chung tir, nén dé 08 ky tu va viét hoa.
SO cua chung tir ¢6 thé 1a cac ky tu sO hodc chir céi
Ngay Ngay ghi giam/thanh 1y tai san
Gia tri Gia tri giam/thanh ly
Dién giai Dién giai thém thong tin khi bao giam
Ghi giam Tich chon néu tai san dung, khong tinh khau hao nira
Thanh ly Tich chon trong truong hop tai san thanh ly
Cap nhat Luu thong tin cua tai san da bao gidm/thanh ly

5. Tinh khau hao tii sin, cong cu dung cu

Chikc ndng: Tinh khiu hao tai san va phan bé CCDC theo timg thang dya vao thong tin da
khai bao san ¢ Phat sinh tai san.

Menu thuc hién: “’Tai san, cong cu\Khau hao tai san co dinh”’

Céach thuc hién:

e Chon céc tai san can tinh khau hao
e Chon khoang thoi gian tinh khdu hao: Tir ngay — dén ngay

e Nhan nit Tinh khau hao
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:"E Kh&u hao t3i san cd dinh
m -

& Danh muc tai san
L Mhom CCDC

Chon M3 tai sén

CCoo1

Ngay BDSD Tén tai san

02/04/2019 M4y in Canon LBP2900 { My + Gidc cim)

Tinh khau hao tai san
[1Tu d6ng chon thai gian

01/05/2019  Ban thr than tai

Tirngay  01/01/2019 -

| CCooz

Dén ngay  31/10/2019
Tinh khdu hao

Chi tiét khdu hao
Ngay tinh KH  Khéu hao

31/05/2018 250.000
30/06/2019 250.000
31/07/2019 250.000
31/08/2019 250.000
30/09/2019 250.000
3110/2018 250.000

Ctrl + A: Chon tat ca | Ctrl + Uz BO chon tét ca | Ctrl + Shift + I: Chon dao nguge | F9: Tinh khéu hao

(4 InF2) =7 Sia(F3) )¢ Xéa(Ctrl+Fe) (0] Bong

(3 Tro giip(F1) 5 Refresh(F5)

F Lwu y: Truong hop tinh lai khdu hao tai san, ban can chon tai san can tinh lai va nhan

nat Xoéa (Ctrl F8) truede khi thuc hién thao tac tinh lai.

6. Lap ching tir trich khau hao tw dong
Chirc ning: Dé 1ap chimg tir khu hao, phan b6 cho tai san va CCDC. Chtic ning nay doanh
nghiép nén lap tu dong theo timg thang va cac ching tir dugce sinh ra vao ngay cudi ciing ctia
thang can lap.

Menu thwe hi¢n: “Tai san, thiét bi\Trich khiu hao TSCP”’

[—3 -
& Trich khdu hao T5CB
—

Tl ngay 01/01/2019 - | Bén ngay 31/10/2019 |  Loai khdu hao (O Taisdn (O Céng cudung cu @ Tatcd
Tién khiu hao M3 TK.Ng ME TK.CO Bdi tugng sanphdm  sdnphém.2 Khodn muc  Khodnmuc.2  Vu viéc Vu vic.2
7.505.498 6424 242 |
Sau khi tong hop
xong, ban Lap
ching tirde
chuyén qua so ké
toan tw dong
3 TrogiipF 1) iffg; L.Téng hop khau hao = 2L4p chibg s | 3.Xem chimg tir (0] B6ng
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Cach thuc hién:

e Chon khoang thoi gian tong hop khau hao: Tir ngay — dén ngay

e Nhin nat 1.Téng hop khau hao: Trén danh séch liét ké cac dinh khoan ké toan va sé tién
khau hao tong hop tir nhat ky khiu hao tai san (Néu khdng cé dir liéu xuat hién, ban kiém
tra lai cac thong tin Thiét 1ap ké toan trong phan Phat sinh tai san va kiém tra da tinh
khéu hao cho cac tai san trong khoang thoi gian nay chua tai chirc nang Khau hao tai san
co dinh)

e Khi c6 thdng tin khiu hao xuét hién trén danh sach va kiém tra tinh ding dan cua sé liéu
thi nhan nat 2.Lap ching tir dé phan mém sinh ra phiéu ké toan vai céc cap dinh khoan
xéac dinh trén danh sach liét k& (lwu y: phan mém ldy ngay chiing tir ké toan 1a ngay cudi
cuing trong khoang thai gian téng hop [Pén ngay])

Huong dan sir dung phan mém CNS NET 55/73



Chwong 7: KE TOAN TONG HQP

Chirc ning: Ho tro giai quyét cac nghiép vu tong hop nhu két chuyén, phan b, danh lai sb

chung tir.. ..

1. Két chuyén tw dong

Chikc néng: cho phép lap ching tir két chuyén cudi ky dé xac dinh két qua hoat dong san xuét

kinh doanh nhu: két chuyén doanh thu, két chuyén chi phi va két chuyén 13 l4i.

Menu thec hién: “Ké toan tong hep / Két chuyén tw déng”

[V Cha

» 1 621
2 627
3 622
4 154
5 3331
& 531
7 521
8 532
9 51
10 515
1 641
12 642
13 12l
14 811
15 911

m ét chuyén ty dong

154

154

154
6321
1331
5m
51
5Mm
9111
91
9111
91
9111
911
4212

[ Danh1ai STT G2 Hién tit c3 bit todn a’.ca Xem chimg tir

OOONEEOOOOOOMEAE A

Chon [STT - Taikhodn ngudn Tai khodn dich Chigu két chuyén Tu dao du cudi

O

K @ [w] o ) = = = = = E] = OO

Tén bt todn

KEt chuyén: 621 »» 154
KEt chuyn: 627 »» 154
KEt chuyén: 622 »» 154
KEt chuyén: 154 »» 6321
KEt chuyén: 1331 << 3331
Két chuyén; 5111 <« 531
Két chuyén: 5111 << 521
Két chuyén; 5111 << 532
Két chuyén; 9111 << 511
Két chuyén; 9111 << 513
Két chuyén: 641 > > 9111
KEt chuyén: 642 » > 9111
Két chuyén: 711 >> 9111
K&t chuyén; 8117 << 811
Két chuyén; 4212 << 911

7 Thém(F4) 7 sim(F3) ¢ xéa(Crl+Fe) 0] Béng

|Ttr ngay 01012019 - | dénngay 31012019 - ||:| Xba chiing tif trong khodng théi gian nay trudc khi két chuyén m

[ITiy chinh cao cap

K&t chuyén Thoat

Gidi thich vé thong tin cdp nhat

duoc thuc hién wu tién trudc

Chon Chtre ning nay cho phép chon 1 hay nhiéu nghiép vu dé thuc hién két
chuyén
STT Panh s6 thy tu dé phan mém nhan biét duoc bt toan két chuyén nao

Tai khoan nguén

La tai khoan ngudn dé két chuyén qua mot tai khoan khéc

Tai khoan dich

La tai khoan duoc chuyén sb du tir tai khoan ngudn, tai khoan dich
lubn phai 1 tai khoan cip chi tiét nhat

Chiéu két chuyén

La chirc nang xac dinh s6 du cudi ciia TK nguon két chuyén qua TK
dich, néu tai khoan nguén 1a du no cudi ky thi ngudi dung phai tich
vao 6 Chiéu két chuyén dé phan mém xac dinh s du chuyén qua tai
khoan dich. Nguoc lai néu tai khoan ngudn 1a du c6 cudi ky thi bo
trang 6 Chiéu két chuyén

Tw dido duw cuoi

Khi chirc ning nay duoc tich chon, phan mém s& tu xac dinh chiéu
két chuyén theo s6 du cudi cua tai khoan ngudn. Chirc ning nay

Huong dan sir dung phan mém CNS NET

56/73




thuong dung cho cac bat toan két chuyén thué GTGT (1331, 3331) va
bt toan két chuyén 13i 16 (911, 4212)

Tén but toan La dién giai caa chang tir két chuyén dugc tao ra khi thuc hién két
chuyén tu dong

G.SP Thugc tinh ndy nham gop chi tiét phat sinh theo ma san pham chi tiét
truée khi két chuyén

Tuy chinh cao Chon chure ning nay dé hién thi thém céc thong tin khai bao (néu co):

cip Theo ddi twong: Tich chon chirc ning nay phan mém s& tu xac dinh

dbi twong cong no trong khoang thai gian két chuyén s& duoc gan
vao chuang tir két chuyén sinh ra va gop phat sinh caa mot déi tugng
vao dong trén phiéu tu dong sinh ra do

Theo san pham, Theo khoan muc, Theo vu viéc: tuong ty nhu
Theo dbi twong

Cdc bwoc thuc hién:

Budc 1: Chen céc bt toan can phan bo.
Budc 2: Chon khoang thai gian tong hop s liéu: [Tir ngay] va [Pén ngay]
Budc 3: Nhan nit [Két chuyén]

Sau khi thuc hién két chuyén, phan mém s& tu dong sinh ra chimg tir vao ngay cuéi cting trong
khoang thoi gian tong hop [Pén ngay]. Cac ban c6 the loc cac chung tir ket chuyén dé trong
menu Ké toan tong hop\Xem chirng tir két chuyen.

¢ Luuy:

Trurong hop trén 1a két chuyén tir dng, tirc 1a may sé tir dong két chuyén céc tai khodn véi
cac San pham twong ung. Nhuw vdy ket chuyeén tu dong sé ket chuyen het phat sinh, va cac tai
khoan chi phi, doanh thu sé khdng con so du.

Truong hop khong thé két chuyén hét phéat sinh. Vi dy tai khoan 154 (chi phi san xudt kinh
doanh do dang). Trong truong hop tai khoan 154:01 chi phi SXKD do dang cua cbng trinh
Cau treo Thanh Nam c6 phét sinh ng 1a: 1 ty, nhung dén cugi ky chi dau t méi chi thanh
todn giai doan 11 700 triéu dong. Nhw vdy ta khong thé két chuyén hét sé phat sinh trong ky
cua 154:01 sang tai khodn gia Von 632:01 dwoe, nhw vay sé bi 16, ma phdi cin cu vao khoi
lwong thanh toan ma ket chuyen Diéu dé cho thay trong truong hop nay ban khong thé dung
két chuyén tw déng dé két chuyén bt toan gia von, ma phdi tw két chuyén bang tay, si dung
chitng tir nghiép vu khac trong menu Ké toan téng hep\Ching tir khéc. Khi vao ching tir
nghiép vu khac ban véin dinh khoan no' — cé nhuw binh thwong.

Vidu: ghi No TK 632 Congtrinh: 01 Cau treo Thanh Nam
C6 TK 154 Cébngtrinh: 01 Cau treo Thanh Nam
Sé tien:  600.000.000 d

Dién gidgi: Két chuyén chi phi SXKD dg dang 154:01 --> 632:01
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2. Phan bé chi phi tr dong
Chiic nang: Cho phép lap chang tir phan bd chi phi ban hang, quan ly doanh nghi¢p va chi
phi khac cho cac cong trinh, don hang, hop ddng, don vi nham xac dinh duoc chi phi, 14i 15
thuc té cho cong trinh, don hang, hop dong, don vi.

Menu thec hién: ""Ké toan téng hep \Phan bé chi phi tw déng"

S= Phan b chi phi tu Géng
=

[ Chon [ Ty chinh cac cip
Chon | TKNgudn L3 TKNg Liyducudi S3nphidm Kho3nmuc Vuvidc TKBich TKX.dinhchitiétPB L3 TKNg Phatsinh(Bl trir) Ghicha
622 154 511 [ O Phan béd chi phi nhan céng
2
| Xem chimg tr phan b y "2/ Thém(F4) ={ Sira(F3) x Xoa(Ctrl Hr8)ge=g-Ding
|Ttr ngay ~ 01/08/2018 . Bénngay  31/10/2019 | | Phan bé

Gidi thich vé thong tin cap nhat

Chon Chire nang nay cho phép chon méot hay nhiéu nghiép vu dé thuc hién
phan b

TK nguén La tai khoan ngudn dé phan bo qua mét tai khoan khéac

La TK ng La chire ning xac dinh s du cudi cia TK nguon phan bo qua TK

dich, néu TK nguén 1a du no cudi ky thi nguoi dung phai tich vao &
nay dé phan mém xac dinh s du chuyén qua TK dich

Lay dw cudi Khi chirc nang nay dugc tich chon, phan mém s& tu xac dinh lay s6
du cubi ky theo diéu kién dén ngay cua tai khoan can phan b
San pham Thugc tinh ndy nham loc dit liéu nguén theo ma san pham ma nguoi

str dung quy uéc (Ma nay ding dé hach toan chi phi chung cho ting
nhom san pham)

Khoan muc Thugc tinh nay nham loc dit liéu nguon theo ma khoan muc phi ma
ngudi sir dung quy wdc (M3 nay dung dé xac dinh nhém chi phi
chung sau nay boc riéng khoan nay dé phan bd)

Vu viéc Tuong tu nhu thugc tinh Khoan muc

TK Pich La tai khoan duoc chuyén sb du tir TK ngudn, chi sir dung khi tai
khoan dich 1a mét tai khoian nhung cac chi phi dwoc phan b
theo nhiéu thugc tinh nhu: San pham, Khoan muc, Vu viéc

TK X.dinh La tai khoan xéac dinh chi tiét dé tinh ra ty 1 phan b cho ting san
CTPB pham, cdng trinh (chi sir dung khi phan b cho cong trinh hoic san
pham)
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La TK N¢/ Bu Thudc tinh xac dinh cach tinh chi tiét ty 18 phan bo:

trir PS - Néu 1a TK No va Bu trir PS: chuong trinh s& tinh ty 1¢ theo Téng
phét sinh ng - Tong phat sinh c6

- Néu 1a TK No va khdng Bu trir PS: chuong trinh s tinh ty 1¢ theo
Tong phat sinh ng

- Néu khong 12 TK No va Bu trir PS: chuong trinh s& tinh ty 1& theo
Téng phét sinh ¢6 — Tong phét sinh no

- Néu khong 12 TK No va khdng BU trir PS: chuong trinh sé tinh ty 18
theo Téng phét sinh c6

Ghi cha Noi dung caa nghiép vu phan b
Tuy chinh cao Chon chirc nang nay dé hién thi thém cac thdng tin khai bao (néu co):
cap Nhém SP(PB): 1a ma nhém san pham ma chwong trinh s& xac dinh

ty 1& phan bd va hach toan chi tiét theo cac san pham c6 trong nhom
san pham nay (chi sir dung khi phan b cong trinh san pham va
khong c6 dinh nghia chi tiét)

G.SP: Thuoc tinh nay nhiam gop chi phi cho nhiéu ma san pham chi
tiét truge khi phan bo

G.KM: Thudc tinh nay nham gop chi phi cho nhiéu ma san pham chi
tiét trude khi phan bo

Cac buéc thuc hién:

Budéc 1: Banh dau Chon cac bit todn can phan bé.
Budéc 2: Chon khoang thoi gian tong hop s6 liéu: [Tir ngay] va [Pén ngay]

Budc 3: Nhan nit [Phan bd]

F Luu y: Sau khi thyec hién phan bé, phan mém sé ti dong sinh ra ching tir vao ngay cudi
cuing trong khodng thoi gian téng hep [Pén ngay]. CAc ban c6 thé loc cac ching tir phan
bé dé trong menu Ké toan téng hgp\Xem ching tir phan bo

£ Dé xem hwéng dén chi tidt cac buwoc két chuyén, phan bé trén phdan mém CNS.NET,
quy Vi c6 thé xem bai Video Hweéng déan Két chuyén, phan bé chi phi te déng

3. Panh sb chirng tir

Chirc ning: cho phép danh lai sb ching tir theo ¥ mudn ciia nguoi str dung

Menu thuwe hi¢n: “K&é toan tong hgp\Panh s6 chirng tir’’

Cdc buoc thuc hién:

e Budc 1: Loc chiing tir theo cac diéu kién loc nhu: Tir ngdy...dén ngdy..., Loai CT, TK
No, TK Co....
e Budc 2: Nhap s ching tir méi vao truong S6 CT va dinh nghia kiéu ting
Vi du: Ban dién s6 chimg tir méi 13 2019.04.001, vi tri ting = 2, phan mém s& ty dém vi tri
theo ki tu *. *, ban dinh nghia bat dau tir 0- (2017), 1- (04), 2- (001) c6 nghia 1a s& ting & 001.
Sau d6 ban bam Dién sb ching tir, phan mém sé& ty dong hién thi s6 ching tir méi tuong tng
v6i cac chung tir da loc
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e Budc 3: Bim Cap nhat, phz‘?ln mém s& yéu cau xac nhan mat khau, cac ban nhap mat
khau ddng nhap vao phan mém ké toan + gid hién tai cta hé théng méy tinh ban dang
st dung. Sau do, click Chon dé hoan tat viéc danh lai s6 chung tur.

[£)] Danh 56 ching t

Ban vi CONG TY CP CONG NGHE VA TRUYEN THONG CNS ‘
TUngay  01/04/2019 - dénngay 30/04/2019 - | Loai CT PCT
Tir 58 : [ dén s6 @TienVND O Tign NT Tir 56 * én -
ona/ea | | Dién gidi | |
Bal tugn | | 1 san ph§m | | 0O
Khozn mu | | O Villvic | | N
iz | | U TK Ng . O Tkece . Loc chiing tir
56 CT 2019,04.001 D ting 2 - |2019.04.045 | Dign 56 CT Cip nhat
Ngay chiing tir 58 ching tir S8 chitng tir méi TIEN Tién VAT(NT) Tién VAT Dién gidi
01/04/2019  PCO4D 2019.04.001 1.000.000 Chi tign chi Lan Anh - VP
01/04/2019 P41 2019.04.002 17.619.000 Anh Vinh chi tign mua d8 VP
03/04/2019  PC045 2019.04.003 1.000.000 Nhan céng han ctr
03/04/2019  PCO46 2019.04.004 1.200.000 Nhan céng han cir nha chi Sur
05/04/2019 P42 2019.04.005 400.000 Cudic van chuyén Pin + bién tin cho Anl
06/04/2019 P43 2019.04.006 500.000 Chi phi céng ching
06/04/2019  PCO44 2019.04.007 631.000 Anh Vinh mua dung cu VP
08/04/2019 P48 2019.04.008 245.000 Mua khéi 13p ZVP + Cudc VP bo miu B
Tim thdy 45 ban ghi = Message @Béng

4. Tim kiém chirng tir

Chirc ndng: chic nang nay giap nguodi dung tim nhirng ching tir da cdp nhat vao chuong trinh
phan mém dé xem hodc stra theo nhiéu diéu kién loc.

Menu thuc hi¢n: ©Ké toan tong hop\Tim kiém chirng tir”

@) Bao céo tiy bign - o x
Tirngady 01/01/2019 | dénngdy 31/12/2019 ~  Loai ching tir Bonvi CONG TY CP CONG NGHE VA TRUYEN THONG CNS
Tai khodn 511 | ONo (¢6 | Tk asi ing sgcr
Bdi trang Ong/Ba
San pham Dién gidi
Khoan muc 56 tign tir dén
Vy vide Hin thife ® 56 téng hgp (O SG chi it O Bang ké chi tiét
Yéutd Hign thi [7] Hign Tén [] Hién téng cong
. L\‘Téng hop (F7)
Kho Hang hoa, vat tw ../ Lositien Méc dinh

Kéo tha et trén bing vao khu vrc nay dé xem theo nhom

Ngay CT So ch[mg‘t[r Dién gidi Ngui giao dich Tién Tién NT Loai PS Machingtr  Tén chiing tir Madonvi  Téndonvi
» 10/10/2019  BHO00S Hod don bén hang Knhach hang 03 30.000.000 Doanh thu HHA Hod donbanhing  CNS CONG TY CP CONG NGHE VA TRUYEN THONG ¢
1011012019 VAT0003 Hba don dich vy Knach hang 02 10.000.000 Chi tiét HODV Headondichvy  CNS CONG TY CP CONG NGHE VA TRUYEN THONG ¢

Danh sach chimg tir duoc
loc theo dieu kién

Lira chon kiéu
ket xuat o liéu

gidéng nhir mét

bao cio
] L4 ]
5 Em ra i ‘V Loc nhanh |nm thay 2 ban ghi ) Xem(Enter) (4 InbéngkéfF2) | 5] séninxcel ] Luu bing Excel |@ Béng

Cac buwéc thwe hién:

Budc 1: Pién thong tin vao cac trudng can loc: Tir ngay....dén ngay, Tai khoan (Ng, C6),
Poi twong, sin pham....

Budc 2: Chon hinh thirc xem sb liéu:
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S6 tong hop: hién thi s liéu tong cua timg ching tir

[}
e S0 chi tiét: hién thi chimg tir chi tiét theo timg dinh khoan phat sinh
e Bang ké chi tiét: hién thi ching tir duéi dang bang ké (c6 ddy di ma kho, ma

hang...)
Budc 3: Tich chon Hién tén, Hién téng cong néu mudn hién thi tén ddi tuong, tén kho hoac
hién thi tong s6 tién cta cot c6 dinh dang sé (number)
Budc 4: bam Téng hop (F7), phan mém s& hién thi danh sach cac ching tir dé xem.
Budgc 5: Mudn dua s liéu ra thanh mot Bao cdo, ban c6 thé an In (F2) hoac Lwu ra Excel
" Lwuy: Tai ddy, ban cé thé dich chuyén con tré dén ban ghi (chitng tir) can thiét va dn
phim Enter (hodc phim ESC) dé quay vé man hinh giao dich, thém mdi va sira chitng tir.

Néu muén xem group theo mét triweong thong tin bat ky (nhuw ngdy, ngwoi giao dich, dién
gidi...), ban cé thé di chudt kéo dong tén cét d@é va tha |én phia trén.

@ Béo cio tiy bign

Tirngay 01/01/2019 - | dénngay 31/12/2019  Loai chiing tir Bonvi CONG TV CP CONG NGHE VA TRUYEN THONG CNS

Ngay CT /
Tén chingtlr /

S6 chiing tir Dién gidi Mguéi giao dich

= Ngay CT: 02/03/2019

= Tén chimg tix: Phiéu bao ng (chi ngén hang)

Tai khodn . Ono O Tk dsiing el
Biituong &ng/Ba
San pham Dién giai
Khoan muc S8 tién tir dén
Kéo tha cot
Vuviée g8 gruupthéo Hinh thife @® 58 téng hop O 58 chitiét O Bang ké chi tiét
Yéutd nhom Hign thi [ Hién Tén [] Hién t8ng cong
. L@u‘ng nop (F7)
Kno Hang héa, vat .. /[0 Loitign Mac dinh

Tién NT Loai PS Ma :hbrTg i M& don vi Tén donvi

Tra tién nha cung cap Khach hang 02

3 ‘NNTZ

=1 Ngay CT: 01/04/2019

= Tén chig tir: Phiéu bdo o (hu ngan hang)

‘CNTZ Thu tién knch hang Knach hang 01

CONG TY CP GONG NGHE VA TRL

10.000.000 Ghitiét

[= Ngay CT: 02/04/2019

=l Tén chirng tir: Phiéu nhap hang

‘PNHOOOB Phiéu nhap hang Mha cung cip 001

6.000.000 NHF CNS CONG TY CP CONG NGHE VA TRL

[=1 Ngay CT: 07/04/2019

= Tén chirng tir: Phiéu chi tign

Phiéu chi tién

‘PCGDB Khéch hang 02

2.000.000 Chitiét PCT CNS CONG TY CP CONG NGHE VA TRL

[F1 Ngay CT: 09/10/2019

=1 Tén ching tir: Nhap Hang Nhap khdu

M)Qam traldi v Loc nhanh | Tim thay 16 ban ghi

= =
uXem(En(ﬂ) (< mbang ké(F2) Eﬁan in Excel E Luu bang Excel (0] Béng
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Chwong 8: BAO CAO

Chirc nang: Phan h¢ bao cdo giup cho nguoi st dung khai thac dugc toan bo dit li€u da cap
nhat vao phan mém theo cac dang bao cdo khac nhau, giup nha quan tri nim duoc tinh hinh

hoat dong kinh doanh va 1én dugc cac bao céo tai chinh theo quy dinh cua B tai chinh.

Menu thuwc hién: > CNS.Home\Bao cao”’

& =

HOME Hé théng

Tro giap

CONG TY CP CONG NGHE VA TRUYEN THONG CNS - CNS.ERP CONG TY €O PHAN CONG NGHE VA TRUYEN THONG CNS

ElHsidsp — 0O %

— 1 €3 admin (Quan tri phan mém) S5 -

€} 5lE = ) 1) )
T - 01/01/2019
VEmenu  Dén Loc  Chuyén VEmenu  Bédocdo Danh muc |
truge  menu tiép Menu trang/Menu me/Home | SGsach  Tirdién  |31/12/2012
Menu Reports

> N

Béo cdo Thiétlap Xoa dii

quin tri hé théng liéu nhap
Quick Launch

h Bon vi giao dich: CONG Ty CP COMG NGHE VA TRUYEN THONG CHS.

Gk
Dingnhap  Thoat
tén khdc chugng trinh

Swich Account

L= |Tim ki€m chire nang (F7)

A

‘Menu

#|

E’L“. CMS.Home
[P Tign mat
I(_:i Tign ngén hang
E Mua hang
{50} Ban hang
a4l Quan Iy kho
h Tai sdn, cdng cu
L“; K& toan tdng hop

g3 Bao cao tien mat
I(_?:I Bao cdo tién ngan hang
D Bao cao nhat kf chung

=] Bao cdo thué

. Bdo cao hang tén kho

@ Bao céo tai sdn cd dinh

a Bao cdo céng cu dung cu

[ 0]04 1o £ uenb uay 284 Bugd I

m Ky k€ toan

'=‘|: Import dir liéu
‘ Danh muc

& /-I Hé théng

A pao o
[ ]

CNS.NETVN Goi hd trg: (+84): 0243 556 2003 / 024 3 556 2272 hodc Skype: cns.net.vn | DESKTOP-TFNTHIM\CNS: CNS_Accounting Online admin

G
B~ B30 cio gia thanh
J ; Bao cdo tai chinh
Bao cdo quan tri

‘;' Bao cdo xdy dung

CMS.ERP Version 19.0.807.0

1. Bdo cdo tien mat

Chirc ndng: quan 1y hoat dong thu, chi va ton quy tién mat, giup theo ddi tdn quy hang ngay.
Bao gdm cac bao cdo nhu S6 quy tién mit, Bang ké phiéu thu, chi, Tong hop thu chi.

Menu thuc hién: ©°Bao cao\Bao cao tien mat”’

" |B# Don vi gizo dich: CONG T¥ CP CONG NGHE VA TRUYEN THONG CNS £ [Tim kigm chiie nang (F7) |

A

|Menu R ‘ (
O Hé thdng .
= HF_, /
SS Bao cAo tién mat
I I(j Bao cdo tién ngan hang
El Bdo cdo nhat ky chung

-
\\S Bado cdo cng ng

- " Bang ké phiéu chi
Bao cdo
- " Bang k& phiéu thu

‘\s Bang téng hgp thu chi

0|04 J4om, /4 uenb ugl 2a1a Bugd

% Bao cdo thué
' B0 cdo hang tan kho
2 as 3 ~ g
@ Bao cdo tai san cd dinh
& Bado cdo cng cu dung cu
T - - ., N
w- Bao cao gia thanh
o
13] Bao cao wi chin
Bao cao quan tri
v
(WL Shortcut

CNS.NETVN Goihd trg: (+84): 024 3 556 2003 / 024 3 556 2272 hodc Skype: cns.net.vn | DESKTOP-TENTHIMACNS: CNS_Accounting Online admin

CNS.ERP Version 19.0.807.0
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2. Bao cao tién ngan hang

Chikc ndng: giup quan Iy tién gui (thu, chi) tai ngan hang sao cho trung khép véi s6 phu ngan
hang. Bao gdm céc bao cdo nhu: S tién giri ngan hang, Bang ké chi tién, giri tién ngan hang,
Bang ké s du ngan hang. ..

Menu thwc hién: “°Bao cao\Bao cao tien ngan hang”’

Q = CONG TY CP CONG NGHE VA TRUYEM THONG CNS - CNS.ERP CONG TY €3 PHAN COMG NGHE VA TRUYEN THOMG CNS ElHsidip — 0O X%
HOME Hé théng Trg gitip 1 €3 zdmin (Quén tri phin mem) H -
= = e Tiy ch - @ . o
Q @ L oF R R e SR G R
WE menu Bén Loc Chuyén VEmenu | Bdocdo Danhmuc | —————— —  Bdocdo Thiétldgp Xéadi Biang nhap Thodt
trudc  menutiép Menu trang/Menu me/Home = S8sach Tirdién | |31/12/2013 quantri héthdng liéunhdp  ténkhic chugng triinh
Menu Reports Quick Launch Swich Account
T .Dﬂn i giao dich: CONG T¥ CP CONG NGHE VA TRUYEN THONG CNS L |Tim ki€m chie nang (FT) &
Menu 7 ‘ Phigu nhap xust thing v& B
5
F sae W ~ [=}
k25 He théng rjj 54 tign glri ngan hang =
~ 5
= Bao cdo : D AeE T e =
ale l! *I Bang ké chi tién giri ngan hang E
d ey oy e =
Q Bao cao tien mat =
i‘p B *I Bang ké tign giri vao ngan hang =
| \(j Bao cdo tign ngan hang g
[ *I Bang ké s6 du ngén hang ;:
B Bao cao nhat ky chung o
s *| Bang ké téng hop phat sinh ngan g
Bdo cdo cdng ng hang (—
=] Bdo cdo thué
. Bdo cao hang tdn kho
@ Bao cio tai san cd dinh
a Bao cdo céng cu dung cu
"5 A e R
&- Bdo cao gia thanh
L3 Bao cao 1ai chinn
- Bao cdo quan tri
v
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3. Bao cao Nhat ky chung

Chikc ndng: dé theo dai chi tiét cac phat sinh va s6 du ctia cac tai khoan. Bao gdm céc bao céo
nhu: S6 chi tiét tai khoan, S6 cai tai khoan, S6 nhat ky chung, Bang ké ching tir. ..

Menu thuc hién: “°Bao cao\Bao cao nhat ky chung”’

©Q = COMNG TY CP CONG NGHE VA TRUYEN THOMG CMS - CNS.ERP CONG TY C3 PHAN CONG NGHE VA TRUYEN THONG CNS ElHsidgap — O X
HOME Hé théng Trg givip 1 €3 admin [Quan tri phin mém) Ha ~
= ) o) Tuy chon @ N =
Q DI o RN~
01/01/2019

VEmenu  Bén Lec  Chuyén V&menu Baocdo Danh muc
trudc  menu tiép Menu trang/Menu me/Home  S&sich  Tirdién

Biocdo Thictlsp XKéadii Dangnhap  Thoat

31/12/2019 quan tri héthdng ligu nhip tén khdc chuong trinh

Menu Reports Quick Launch Swich Account
.Danwguaodlch:cfmswcp CONG NGHE VA TRUYEN THONG CNS . |Tim kig€m chic nang (F7) &
Menu a | Menu = P a
€33 Le the =
X HiE thong ] 56 chi tiét tai khoan

Bao cdo - P
= F—“—-l ¢ | s nhat ky chung
‘B Bao cao tign mat

£ ] 56 cai tai khodn

o . Fm, <6 £ c

|:=] Bao cao tién ngan hang
| B Bdo cdo nhat ky chung

\\S Bao cio cdng no

lz'[ Bang k& tai khodn theo ddi (ing

l M0||0} 4oa / uenb ugl| 2@ ﬁla

m Bang can ddi phat sinh 1 TK

— o cho thud = | Bang k& ching tir mét tai khodn

. Bdo cdo hang tén kho [_:_:[ Bang ké chirng tir cac tai khoan
@ Bao cao tai san c8 dinh = :Zr;? ké tai khodn (xem theo tdng
& Bao cao cong cu dung cu D Bang téng hop chiing tir

-
w' Bdo céo gid thanh li S8 cai tai khodn chon in lién tuc
@ B0 cao af chinh [_:—:[ 54 cai tai khoan in theo ngay

- Bao cio quan tri _
v ||[<] Bang ke phat sinh tai khoan

Menu [Ehelgieia
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4. Bao cao cbng ng

Chikc nang: gilp theo ddi cong no chi tiét cta ting khach hang, nha cung cép, cong ng theo
d6i twong- cong trinh... Bao gdm cac bao cdo nhu: SH chi tiét cong no, Bang can ddi phat sinh
cong ng, Bang can dbi phat sinh cong no (ddi twong- cong trinh). ..

Menu thwce hién: “°Bao ca0\Bao c4o cong ng”’

©Q = COMG TY CP CAOMNG MGHE VA TRUYEN THONG CMNS - CHNS.ERP CAMG Tv CG PHAN CONG MGHE VA TRUYEN THONG CNS Héidap — 0O X
HOME Hé théng Trg gidp 1 € admin (Quan tri phin m&m) S -
— = = —
3 s Tay chon =
) 5 = g [T oo e D e
e = 01/01/2019 =
VEmenu  Den Lec  Chuyén VEmenu | Bdocdo Danh muc Bao cao Thigtlap Xéadi Bangnhap  Thoat
trudc  menu tigp Menu trang/Menu mefHome | S8 sach  Tirdién ||21/12/2012 quéntri héthSng liéunhap  tén khdc chuong tinh
Menu Reports Quick Launch Swich Account
B 20n vi giao dich: CONG TY CP CONG NGHE VA TRUYEN THONG CNS € |Tim ki€m chifc néng (F7) &«
[Menu Il menu 3 T
£l import air ligu “|g=; eang can a&i phat sinh céng na
(Céng trinh - B&i trong)
B ¢7} | Bao cao = Bang can d&i phat sinh céng ng B8&i

tuong - Céng trinh)

83 BAo cao tign mat .
i | S6 chitiét céng ng

[ #0104 Hop / Uenb ugl| 281 ﬁla

Py - 2 e a 2
T Bao cdo tién ngdn han e P - . - o
52T 9 9 5 S8 chitiét cong ng ciia mét dSi
EI Bao cao nhat ky chung turong nhigu tai khoan céng no
= s& chi tiét cdng no mét ddi tuong
8y Bao cs0 cong no (Theo €8ng trinh)
e T p—— f: S8 chi tiét céng ng in lién tuc
. Bao cao hang tdn kho f; S8 chi tiét cng mét déi tuong
@ B30 cao 13i=an|c6 dinh | Bang can d&i phat sinh céng ng
4’ Bdo cao céng cu dung cu D Bang can ddi phat sinh céng ng theo
. = nhigu tai khoan
“’ Bao céo gia thanh f; Bién ban ddi chiu €8ng ng
&I Bdo cao tai chinh L
f: S8 chi tiét tai khoan céng ng

Béo cao quan tri

= : | Phén tich céng ng
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5. B4o cdo thué

Chirc ning: gitp theo ddi chi tiét hoa don mua vio, ban ra theo timg nhém VAT. Bao gdm
cac bao cdo nhu: Bang ké mua vao, ban ra, To khai thué GTGT.

Menu thuwc hién: °Bao cao\Bao cao thué”’

© = CONG T¥ CP CONG NGHE VA TRUYEN THONG CNS - CNS.ERP CONG TV CG PHAN CONG NGHE VA TRUYEN THONG CNS Brsidsp — O X
HOME Hé théng Trg gitp .1 €3 admin (Quan tri phan mem) 95 -

== - - - -
I se Tuy chon - - e
QO Q@ 5T R o > K 2 O
= 2 01/01/2019 =
Vémenu Dén loc  Chuyén  Vémenu Baocso Danhmuc | Y3 Biocan Thigtlap Xéadit | Dangnhip  Thodt
trude  menutigp Menu trang/Menu me/Home  S&sich  Tirdién | |31/12/2018 quéntri héthéng litunhap | ténkhdc chuong trinh

Menu Reports Quick Launch Swich Account
.Dsnv[gwaodl_:h:CﬁNGTVCP CONG NGHE VA TRUYEN THONG CNS £ |Tim ki€ém chic néng (F7) &«

Menu 2 ‘

ﬁ'ﬁ Import dif liéu ~

=] I_-“—'l Béo cdo

[YENTE TEL  Nhap xudt thing vat tu

@ Bang ké hoa don GTGT ban ra

@ Bang ké hoa don GTGT mua vao

,Q Bdo cdo tién mat
~ +| T& khai thué GTGT

& . = o T 2
|| Bao cao tién ngén hang
EI Bao cdo nhat ky chung
Bdo cdo cong ng

cdo thué

[ mo||04 31opy £ uenb ual aaia Buod

. B&o cdo hang tén kha

@ B&o cdo tai san cd dinh

a Bdo cdo cong cu dung cu
"

w. Bado cdo gia thanh

L3 es0 cao tai chinh

B&o céo quan tri
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6. Bao cdo hang ton kho

Chirc néng: gilp doanh nghiép theo déi chi tiét hoat dong nhap xuit cua timg ma hang hoa,
ma vit tu....phuc vu cong tac kiém tra, dbi chiéu hang ton kho dinh ky hang thang, hang quy
nham c6 ké hoach san xuat kinh doanh cho ki sau. Bao gém céac béo cdo nhu: S6 chi tiét, thé
kho, bang ké nhap xuat, Nhap xuét ton. ...

Menu thue hién: “Bao cio\Bzo cao hang ton kho’’

= XAY DUNG VA VA (VIET NAM) - .ERP 0 v €O PHAN €O E WA TRUVE g didap —
CONG TV TNHH XAY DUNG VA THUGNG MAI FUIISO (VIET NAM) - CNS.ERP CONG T €6 PHAN CONG NGHE VA TRUYEN THONG CNS B Hsi dap o x
HOME | Hethdéng  Tro gitp .1 €Y admin (Quan tri phan mém) g -
S |Tiy chon [ : T
Q © il ol > K 7§

01/01/2019

Vémenu  Bén Loc Chuyén  VEmenu  Bio cdo Danh muc Bdo cdo Thiétldp Xéadld  Diangnhap Thodt
trudc  menu tiép Menu trang/Menu me/Home S&sach  Tirdién  [31/12/2018 quantri héthdng litu nhdp | tén khic chuong trinh
Menu Reports Quick Launch Swich Account
hE}un vi giao dich: CONG TY TNHH XAY DUNG VA THUGNG MAI FUJISO (VIET NANM) L\_"ﬁm ki€m chirc néng (F7) || &
[menu 7|

i;/ Bang téng hop vat tu theo céng trinh
£ @Q
|-~ Hé théng -
=g ] 56 chitiet
=] F—|F-| Bdo cdo

A 2] 56 chitiét hang hoa vat tr in lién tuc
SS Bao cao tién mat

l Mmooy Jonn f uenb ugl aa Buoo ]

|(_"i Bdo cdo tién ngédn hang u Thé kho
E’ Bdo cdo nhat ky chung u Bang ké nhap, xudt
\:5 Bdo cdo cdng ng u Bang ké tén kho
E Bao cao thué u Mh3p xuat ton
| . Eao cao hang ton kho u Tdng hap NXT (Quan tri)

=
@ Bao cdo tai san cd dinh
a Bdo cdo céng cu dung cu
T - - . x A
w.. Bdo cdo gia thanh
v
Jg Bao cao tai chinh
Bao cdo quan tri
¥
[Y[2J' Shortcut
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7. Bao cao TSCD/CCDC
Chirc nang: gilp doanh nghiép quan 1y danh muc tai san, CCDC ctia don vi minh, theo doi
tinh hinh trich khau hao hang thang cua céc tai san, CCDC d6.

B40 cao TSCD gdm: Tinh hinh ting giam tai san, thé tai san, sO tai san, tinh hinh khau hao tai
san...

Béo cao CCDC gbém: Tinh hinh ting giam CCDC, thé cong cu dung cu, so cong cu dung cu,
tinh hinh khau cong cu dung cu...

Menu thuc hién: “°Bao ca0\Bao cao tai san co dinh’’, °Bao ca0\B4o c4o cong cu dung cu”’
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o = COMG TY TNHH XAY DUNG VA THUGNG MAI FUJISO (VIET NAM) - CNS.ERP CONG TY CO PHAN CONG NGHE VA TRUYEN THONG CNS B Héidsp — O X
HOME | Héethéng  Tr gitp _/ 1 € admin (Quén tri phan mem) H4 ~
Q © 1l o ¥ all e . I

; - i
v = — 2 01/01/2019 A = O .
Vémenu  Dén Loc Clmyé'n Y& menu  Bdo cdo Danh muc Bdo cdo Thiétldp Xdadl  Péangnhip Thodt
trugc  menutiép Menu trang/Menu me/Home S8sach  Tirdién 311272019 quantri héthdng litunhap  ténkhac chuong trinh
Menu Repaorts Quick Launch Swich Account
A £on i giao dich: CONG TY TNHH XAY DUNG VA THUGNG MAI FUIISO (VIET NAM) g ‘Tlm kiém chirc nang (F7) |«|
IME““ ¥ | # Minh hinh tang qiam tai san §-
I./ '\I HE thd ~ =]
-7 Hethdng =
N B Thé tai san =3
-7 '| Béo céo =
iR PR -
Q : | Sotaisan 2
15 Bao cao tign mat =
- + | 58 tai san (dang bang) =
i’j Bao céo tién ngan hang lj =
5
= 2 =
E Bdo cdo nhat k chung lj Tinh hinh khau hao tai san 5:~
2
Bdo cdo céng ng (—
=g Bdo céo thué
' Bao cdo hang tdn kho
| | Bao cdo tai san ¢ dinh
a Bdo cdo cong cu dung cu
T + z . 2
w. Bdo cdo gid thanh
&I Bao céo tai chinh
Bao céo quan tri
v
Menu  EElelyiellis

@Q = COMNG TY TNHH XAY DUNG VA THUCNG MAI FUNSO (VIET NAM) - CNS.ERP CONG Tv CG PHAN CONG NGHE VA TRUYEN THONG CNS B Hsiasp — O X
HOME | Héthéng  Trogidp _/ 1 €Y admin (Quén tri phan mém) 94 -
E=28 %; 5 U |[Toy chon - [ é@ g ﬂ%
@ Q ‘“:?J @ nh S o j) £ B =
VEmenu  Dén Loc Chuyén  VEmenu Bdo cde Danh muc Baocac Thiétlédp Xoadl  BPangnhiap Thoat
trrde  menutigp Menu trang/Menu mefHome  Sésich  Tirdién | [31/12/2019 quéntri héthéng liéunhdp | ténkhic chuong trinh
Menu Reports Quick Launch Swich Account
jh{)oﬂvig\aodi_ch:CGNGWTNHHXAYDUNGVATHUGNG WAL FUJISO (VIET NAM) L\_‘Tirn ki€m chirc nang (F7) ” «|
[Menu % o
5
£ e théng . =
223 He =
ot El Thé céng cu dung cu I
=] I_-“-'| Bdo cdo o §
- + | 56 cong cu dung cu e
3 Bdo cdo tien mat i =
o . El 58 céng cu dung cu (Mau 2) =
fj Bao cdo tien ngan hang §
R 2 }
i | Bdo cdo nhit ky chung El Beledrnfidtnolaificenolean) i
Q
céa céng ng El Tinh hinh khdu hao céng cu dung cu =
cdo thué
cdo hang tén kho
% Bdo cdo tai san cd dinh
| a Bdo cdo cong cu dung cu
By L
'= Bdo cdo gia thanh
&I Béo cdo tai chinh
B&0 cio quan tri
v
(UL Shortcut

8. Bao céo gia thanh

Churc nang: giap doanh nghi¢p theo doi dugc toan b cac chi phi phat sinh cua mdt cong trinh
hoic tap hop chi phi dé san xuat nén mot san pham (thanh pham). Tir 6 xé4c dinh dugce doanh
thu, 16 13i cho cong trinh, san phém do.
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Menu thuc hién: °Bao cao\Bao cao gia thanh”’

@ =

HOME Hé théng

Tre gitp

CONG TY TNHH XAY DUNG VA THUCNG MAI FUJISO (VIET NAM] - CNS.ERP CONG TY €8 PHAN CONG NGHE VA TRUYEN THONG CNS

K Héidap —

1 0 admin (Quan tri phin mém) E -

o x

G O NG e AN
- . - 01/01/2019 = i
VE menu Dén Loc Chuyén Vemenu | Baocdo Danh muc S Bdo cdo Thiétlap Xdadid Bang nhap Theat
trrdc  menu tiép Menu trang/Menu me/Home = Sdsach  Tirdién | |31/12/2019 quantri héthéng lieunhap = tén khac chuong trinh
Menu Reports Quick Launch Swich Account

" | Bon vi giao dich: CONG TY TNHH XAY DUNG VA THUGNG MAI FLUISO (VIET NAIM)

(S8 |T\m kiém chirc nang (F7)

A

IMEI’\LI

a2 |lr:

=] I_"l'l—'| Bao cao
83 Bao cao tien mat
rji Bdo cdo tien ngan hang
B Bdo cdo nhat ky chung
=
‘\9_ Bdo cdo céng ng
=i Bdo céo thué
. Bao cdo hang tén kho

-
@ Bao céo tai san cd dinh

—
JE Bédo cdo tai chinh
Bao cdo quan tri

9. Béao cao tai chinh

Chirc nang: phan anh tong quan nhét vé tinh hinh tai san, tai chinh, cac khoan no, ngudn hinh
thanh tai san va két qua kinh doanh trong ky ciia doanh nghiép, cung cip nhiing thong tin tai
chinh cha yéu nham danh gia tinh hinh, két qua hoat dong san xuét kinh doanh, thyc trang tai
chinh ctia doanh nghiép trong ky da qua, hd tro cho viéc kiém tra, giam sat tinh hinh s dung

a Bdo cdo cong cu dung cu_/
i = - s a
| “- Bdo cdo gid thanh

Menu EEylelgdallid

-

~

[ M0||04 JoA / uenb uay 281 Bugd ]

v6n va kha ning huy dong ngudn von vao hoat dong kinh doanh cta doanh nghiép.

Menu thwc hién: °Bao cao\Bdo cdo tai chinh”’

@ =

HOME He théng

Trg gidp

CONG TY TNHH XAY DUNG VA THUONG MAI FUJISO (VIET NAM] - CNS.ERP CONG TY €5 PHAN CONG NGHE VA TRUYEN THONG CNS

B Héidsp — O
_1 €3 admin (Quén tri phin mém)

Dv
]

x

= gl LT Tay chon G o (5e
Q © il R e SN R -
VEmenu  Bén Loc Chuyén  VEmenu Baocdo Danh muc il Bao cao Thiétldgp Xoadd & Dang nhap Theat
truge  menu tiép Menu trang/Menu me/Home S8 siach  Tirdién | [31712/2019 quantri héthéng liéunhap = ténkhac chugng trinh
Menu Reports Quick Launch Swich Account
jh Bon vi giao dich: CONG TY TNHH XAY DUNG VA THUGNG MAI FUNISO (VIET NAM) L\|T|m ki€m chic nang (F7) &
Menu ® 2 Bang can d6i phat sinh 137 iiodn g
/J i s - =
E] -“-'| Bdo cao "~ =
L i L\ Bang can ddi ké toan =
3
*2 Bao cao tign mat N . =
g"'/ : 0 Bao céo hoat déng san xuét kinh g
B :
\('\] Bao cdo tién ngan hang slerl §
- n Bao cdo hoat ddng sdn xuét kinh -
: -
El Bio cao nhat ky chung doanh (ly k&) =
g
e Eol psn s PRI =
\\S Béo cdo cbng ng [~ Bao cao luu chuyén tién t& g
o
R e =
E EAD o530 thuf »ABM Bao cdo Ivu chuyén tign té (Ily ké)
. Bao cdo hang tén kho ‘q'. Bao cdo thuyét minh tai chinh
-
@ Bao cao tai san cd dinh
‘a Bdo cao céng cu dung cu
TN < - - N
&- Bdo cao gia thanh
m—
| Jg Béo cao tai chinh |
Béo cdo quan tri
w
[T shortcut
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10. Bao cao quan tri

Churc nang: chira cac bao cdo lam theo dac thu riéng cua tirng doanh nghiép. Hién tai bao céo
quan tri c6 cac bao céo sau: SO cai tai khoan, Bao cédo tuy chinh, Lap bdo cao dong...

Menu thuc hién: “°Bao cao\Bao cao quan tri”’

©

CONG TY TNHH XAY DUNG VA THUGNG MAI FUJISO (VIET NAM) - CNS.ERP CONG TY €8 PHAN CONG NGHE VA TRUYEN THONG CNS

M Haidép —

o x

HOME Hé théng

Tra gitip

= 1 0 admin (Quan tri phin mém) 'a -

@ O FE;J % @ h e Tay chon p g}@ ﬁ 5:“3% E
e i o Gotzom — Wy
WVémenu £én  loc  Chuyén  Wémenu  Bdocdo Danhmuc || Béo céo Thiétldp Xeéadii  BDingnhidp  Thoat
trude  rmenu tigp Menu trang/Menu me/Home S8 ssch  Tirdién | |31712/2018 quantri héthéng ligunhap | tén khic  chuong trinh
Menu Reports Quick Launch Swich Account

" | W@ Bon vi gizo dich: COMG TY TNHH XAY DUNG VA THUGNG MAI FUJISO (VIET NAM)

(= |T|m kigm chiic nang (F7)

[Menu

2]

= m Bdo cdo

B 58181 khoan

E * Bdo cdo tdy chinh

83 Bao cao tién mat

B . = - o c
|=] Bao cao tién ngan hang

__3| Lap bao cdo ddng

B Bao cao nhat ky chung
‘\S Bao cdo cdng ng

E Bdo cdo thué

. Bao cao hang tén kho
@ Bao cdo tai san cd dinh
‘5 Bao cdo céng cu dung cu

TR
w. Bao cdo gia thanh
it
&I Bao cao tai chinh /
| . Bao céo quan tri |
-

Menu

[ moljay oM / uenb uay a1 Bug) ] A
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® Lwu V: Ngodi cdc bdo cdo duwoc thiét Idp theo mau c6 san, phan mém CNS.NET con cho
phép ngueoi sik dung ti thiét ké mau bdo cdo theo nhu cau quan tri ciia don vi minh dira
vao file Excel. Cdch tao nhwr sau:
v Pau tién, quy vi vao Sheet déu tién dé tao ndi dung: té€n bdo cdo, cac chi ti€u can theo

doi trén bao céo...

H % s ThuyetMinhTsiChinh_mau - Excel 78 - 0 %
HOME ~ INSERT ~ PAGELAVOUT ~ FORMULAS ~ DATA  REVIEW  VIEW Signin
o X PR — == =2 3 AutoSum - A,
o - == ». = M y W) E= Ex
0 o Times NewRoma =10+ A A — ¥ EWepTet General m ’;‘ D 5 & @ T Y H
Pe o Bl u- T. DA == Bl Merge@iCenter - T+ % 1 53 43 Condtionsl Formatas Cell  Insert Delete Format Sort& Find&  Sendto
- Formatting~ Table~ Styles~ =+ - LCRAT  Fiers Select~ MindManager

Clipboard 5 Font 5 Alignment 5 Number 5 Styles Cells Editing Mindjet IS
16 M f M

A B C D E F G H 1 J K L M N[
2| Téndonvi Miu 56 B 03- DN
3| Diachi Ban hanh theo TT 2002014 TT-BIC
4 Nagay 22/122014 Ciia Bj trutdng BTC
5
6 BAN THUYET MINH BAO CAO TAI CHINH |
7 Nam:
8
9 | LDACBIEM HOAT DQNG CUA DOANH NGHIEP
10 1. Hinh thit s& hibu von:
1 2. Linh virc kinh doanh:
12 3. Nginh nghé kinh doanh:
13 4. Chu ky san xuit kinh doanh théng thwimg: 12 thing
14| ILKYEKE TOAN, DON VI TIEN TE SU DUNG TRONG KE TOAN
15 1.Ky k& todn nam:
16 Ky ké toan nam bét déu tir ngay 01 thang 01 va két thiic vao ngay 31 thang 12 hang nim.
17 2. Dou vi tién té sir dung trong ké toin:
18 Bon vi sit dung Dong Viét Nam (VND) trong hach todn ké todn va trinh bay bao cdo 4 chinh
19
20 .CHUAN MUC VA CHE BO KE TOAN AP DUNG
21 1.Ché @ ké toin dp dung:
22| Céngty &p dung ché a5 K€ toan doanh nghiép ban hanh theo Théng fir s6 200/2014/TT-BTC ngay 22/12/2014 ciia B
23| trwdng Bg Tai chinh.
24 i chinh dirge soan 13p dua theo nguyén tic gia goc va co s din tich
25 éc tuin tha Chudn me ké todn vi Ché do ke toin =

® . ’

READY i) M -——+ 2%
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v' Tiép theo, quy vi vao Sheet thir 2 dé xem ct phap dit cong thirc va cac tham sb duoc
quy udc trén phan mém nhu DKO, DKN, CKN, CKC, PSN_LK, PSC_LK...Sau d6
quay trd lai Sheet 1 dé xay dung cong thirc cho phu hop véi céc chi tiéu tuong tng.

BHS ThuyetMinhTaiChinh_mau - Excel T @ - 0 X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in
o ¥ . .= o2 E2L 3 Autosum - A
P el o AN =g ¥ [Tt General r v [ <= B
D o rial = ¢ Wrap Text eneral E E‘ s El Tre ZY H
Pule o BT U- B DoA- ST i SMegeltom - - % 0 9§ Condliond fomate Cel et Dlte Fomal | Sol& Findl Sendio
M Formatting ~ Table~ Styles~ M M = Clear Filter - Select~  MindManager
Clipboard & Font n Alignment I Mumber & Styles Cells Editing Mindjet S
19 v fe || Ldy phét sinh NO cda tai khodn trong khodng thii gian bit 63U t ngay du ndm(ndm xéc dinh tir didu kién TU NGAY) d&n hét thér diém DEN NGAY trén digu kién bio cdo v
A B C [
1 |[CONG THUC
) Ci phap Dién gidi
CONGTHUGITK:Value; TKDU: Valued Valu2: DV: Value: DT: Value: SP: Value: K- Value: W Valug) || o C5n9 (M tal knoan; 1 tai Khodn doi Gmg: M dor vl 16 d1 turong: Mé sén pham; M
3 khoan muc; M vy viéc}
5 |QUY LO'C CONG THU'C VA THAM SO
s Cong thirc Dién giai
KO Lay 50 du dau ky bi trir cla téi khodn (dau ky No - Dau ky C4) den tnrée theri diem TU NGAY trén
7 diéu kién bdo cdo
KN Lay 50 du dau ky ciia tai khoan cd ban chat phat sinh téng Ia phét sinh No tinh dén tréc thoi diem
8 TU NGAY trén diéu kién bao cdo
DKC Lay s0 du dau ky ciia tai khodn cd ban chat phat sinh tang 12 phét sinh C4 tinh dén trdc thai diem
9 TU NGAY trén diéu kién bdo cdo
DKN LT Lay 50 du dau ky NO cia tai khodn cd ban chat lwéng tinh(TK Cang no) tinh dén trdc thai diem
10 - TU" NGAY trén diéu kién bdo céo
DKC LT Lay 50 du dau ky CO cda tai khoan cd ban chat litng tinh(TK Céng ne) tinh dén tnrée théi diem
1 - TU NGAY trén diéu kién bdo cdo
Ko Lay 50 du cudi ky bu trir cia tai khodn (cudi ki No - cudi ky C6) dén trece thii diem DEN NGAY
12 ltrén diéu kién bao cdo
oK Lay 56 du cudi ky cua tai khodn ¢ ban chat phat sinh tang la phat sinh No- tinh dén hét théi dizm
13 IDEN NGAY trén diéu kién béo cao
ke Lay s6 du cudi ky cua tai khodn ¢ ban chat phét sinh ting I3 phat sinh C6 tinh dén hét théi diém
14 IDEN NGAY trén diéu kién béo cao
CKN LT Lay 56 duw cudi ky NO' cla téi khoan ¢ ban chat luing tinh(TK Céing no) tinh dén théri diém BEN
15 - NGAY trén diéu kién bdo cdo -

ThuyetMinhTaiChinh | CongThucVaThamSe | ®

[

Vi du: Xay dung cac chi tiéu cho Thuyét minh BCTC:

Quy vi tao 1 file excel v6i day du ndi dung va cac chi tiéu theo ding mau ciia Thuyét minh
BCTC. Sau d6, v6i cac chi tiéu can hién thi s6 liéu di c6 san trén phan mém, quy vi thiét 1ap

cong thirc trong img, nhu mot so chi tiéu dudi day:

A B C D E F
71| 2.Diu twnim gik tén ngay ddo han LAy 56 du diu kiva
72, 1 - Tién i nghn hing ¢k hian cuci i bi i cla ta

3 Cing i khoan (No-Cg) dén ] . +{ Léys6de cudi kj Noy, C6
74 3.Phii thu caa khich hing ngan han frGic thdi diem TU Cubi quy Biu quy cla TK c6 banchét kg
75 1 Phii thu bén thit ba NGAY trénbdo cdo CEN_LT{131} DENLT{3Y) | finh (TK Congno) tinh dén
76 4.Tri trwdc cho ngwdi bin ngin han Cubi quf Biu quy 4 thoi diém DEN NGAY
77 1 Tra trudc bén thi ba | CEN_LT{331} m«)‘_u{aal}| trén diéu kién béo cdo
78 5Phii thu khic

79 _\'giin hian Cubi quy Biu quif

80 1 Liitién gif dytha

81 1 Taming CKN{141} DEN{141) o )
82 1 K cuoe, b quf CKNQ4) vy [ LAy sodu daukiva cudi
83| 1 Thué GTGT chra ké b e kb it Ki i tai Khodn c6 bén
8| 1 Phiith khic CKN{L388} Dkvqsy| | CléLIA phat sinh bén no
8| Cing: ) dentrqac{hm @\em_ 1\
8| 6. Hingthnkho Cfigne | Diuguy NGAY iénbéo cdo
87 1 - Neuyeén lién, vt biu CRO{15) DRO[1SY)

88| 1 - Céng cu, dung cu CKO{153} DK0{133}

89 1 -Hnghod CRO{156} DRO{136)

90| Cong: ) .

91

Gidi thich cong thire:

= CKO0(128), CK0(152), CKO0(153), CKO(156): Lay s du cudi ky bu trir (cudi ky No - cudi
ky C6) ctia c4c tai khoan 128, 152, 153 va 156 dén trudc thoi diém DEN NGAY trén diéu

kién bao cao

= DKO0(128), DK0(152), DK0(153), DKO(156): Ly s6 du dau ky bu trir (ddu ky No - Dau
ky C6) ctia C4c tai khoan 128, 152, 153 va 156 dén trude thoi diém TU NGAY trén didu

kién bao cao
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= CKN_LT(131), CKN_LT(331): Lay s6 du cudi ky NO cua tai khoan 131, 331 (TK cong
no) tinh dén thoi diém DPEN NGAY trén diéu kién bao cdo

= DKN_LT(131), CKN_LT(331): Lay s6 du dau ky NO cua tai khoan 131, 331 (TK Cong
no) tinh dén trude thoi diém TU NGAY trén diéu kién bao céo

= CKN(141), CKN(244), CKN(1388): Liy s du cudi ky bén no cua cac tai khoan 141,
244, 1388 tinh dén hét thoi diém DPEN NGAY trén diéu kién bao cao

= DKN(141), DKN(244), DKN(1388): Liy s du dau ky bén no cua cac tai khoan 141, 244,
1388 tinh dén trudc thoi diém TU NGAY trén diéu kién bao céo

Sau khi da xay dung xong bao cao trén file excel, quy vi vao menu Bao cao quan tri\Bao
cdo tuy chinh dé chon duong dan chtra miu bao céo (File Excel dugc luu ¢ dinh dang Excel
Template).

Q =

HOME Héthdng

CONG TY CP CONG NGHE VA TRUYEN THONG CNS - CNS.ERP CONG TV CG PHAN CONG NGHE VA TRUYEN THONG CNS Heidsp — & X

Trg gidp _1 €3 admin (Quén tri phiin mem) 2 +

5 & 5 O, o 8 e B =
@ E:J ﬁ 4 n B E L o
Vemenu Dén Lo Chuyén  VEmenu | Béocdo Danhmyc / U Biocio Thitlip Xeadit Dingnhip  Thost
trubc  menu tiép Menu trang/Menu me/Home | Ssich Turdién | 31/12/2013 quintri héthang lieunhap  ténkhic chuongtinh
Menu Reports Quick Launch Swich Account
" [ Ponvi giao dich: CONG T¥ CP CONG NGHE VA TRUYEN THONG CNS . [Tim kiém chuc ning (F7) «
N 2] @ 56 tai khoan 5
-
() He thng " : 2
I+ §) B0 céo tty chind -3
=] Bao cao =
’ B
i . {24 8p bo céo dng 2
{8 Bs0 cao tizn mat ey g
D) @) Bo céo tuy chinh - B x H
AN £
(%] B4o cao tien ngan hang 2 2 — 2 z
= Bonvi CONG TY CP CONG NGHE VA TRUYEN THONG CNS 2
| B4 cao nhatkj ch N - E
D dclsolhetiylchung Tirngdy 01/01/2019 Dén ngdy |31/12/2019 =
E

— -
\S Bao cdo céng ng | Chon méu  DTailieu\ThuyetMinhTaiChinh.xit

] Bao cao thué Tiéu g& [BAO CAO TUY CHINH

-
@ 50 cao hang tén kho v

V ChonfF12) (0] Béng

) 50 cao i sn i i

B 540 cao cong cu dung
. - P

&~ 550 cao gia thanh

e
L] a0 cao tai chink

@ Bdo cdo quan tri
v
[0y shortcut

CNSNETVN Goihé tre: (+84): 024 3 556 2003 / 024 3 556 2272 hoic Skype: cns.netvn | DESKTOP-TFNTHIM\CNS: CNS_Acceunting Online admin

CNS.ERP Version 19.0.807.0

Cudi cing bam Chen hoic phim F12 dé xem bao cao.

2. Phu tie nim giik dén ngiy dao han Cuéi quy Diu quy
- Tién it ngan hang co kv han 85.800.000, 55.800.000,
Cong §5.800.000, 55.800.000,
3.Phai thu cia khich hing ng:”in han Cudi quy Diu quy
Phii thu bén thie ba 39,700.000, 69.700.000,
4.Tra trwdc cho ngwdi bin ng:'in han Cudi quy Piu quy
Tri trwic hén thii ba 14.000.000,” 0
5.Phai thu khic
Ngﬁn han Cudi quy Diu quy
Lii tién giti dy thu
Tam ting 24000000, 0
Ky cugc, kv quy
Thué GTGT chira ké khai duoc khiu trir
Phai thu khic 13.600.000, 15.600.000,
(Zg"ng: 390.600.000, 15.600.000,
6. Hing ton kho Cui quy Diu quy
- Nguvén liu, vat lidu
- Cong cu. dung cu : :
- Hang hod 25.440.000, 34.000.000,
(Zg"ng: 25.440.000, 34.000.000,
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11. Xem bao cao:

V&1 moi bao cao s€ co cac diéu kién loc khac nhau, tuy nhién, cac budc chung dé khai thac
bao c4o nhu sau:

Budc 1: Lya chon cac diéu kién loc (ngay thang, tai khoan, ddi twong...)
Budc 2: Lua chon kiéu hién thi (loai tién, méu in, tuy chon in....)

Budc 3: An phim Chon (F12) dé xem béo céo

58 Qui tign mat 0 X
Y

Bonwi CONG TY CP CONG NGHE VA TRUYEN THONG CNS

Tir ngay| 01/01/2019 - | Dénngay 31/12/2019 -
Tai khodn| 111 .. | TiEn mat tai qui
B4di tugng

San pham Céc didu kién
Khodn muc loc
Wu viéc
Y&u td

MNhéam d&i tugng

Mhém s&n phim

Tiéu d& SO QUY TIEN MAT

Loai tien Mac dinh

Chon kiéu
hién thi

MAu in @ Téng hop (O Chi tist (O Téng hop va chi tiét

Tly chon in @ Xem dang badng O Xem va in O Luu ra Excel

@Trqgiﬂp(Fl} & Chon(F12) @Béng

& Ghi chl: Khi xem bdo cdo dang bang, ban cé thé dn phim Enter dé quay vé chirng tir goc.
Tai day ban co thé thém, sira, x6a ma khong can tré vé man hinh nhap lieu ban dau.

@ SO CHITIET CONG NG - CONG T¥ CP CONG NGHE VA TRUVEN THONG CNS - 8 X
2 I3 .y D"‘ Ky (N
SO CHI TIET CONG NG au ky (No) 0 0
phat sinh (No) 0 4,000,000
Tir ngdy 01/01/2019 dén ngay 31/12/2019 Phét sinh (C6) 0 1.000.000
Tai khodm: 111 - Tién mat tai quj; o
Vu vigc: Tén vu viec Cudi kj (Na) [ 3.000.000

[ Intly chinh theo bdng [] Hién tdng cong

Kéo th cit rén bang vao khu v nay dé xem thea nhom

NgayCT  LoaiCT s6CT M3 ddituong  Tén dbituong Dién gidi TKBU PSng PSco
07/0412019  PCT PCO08 0002 Khach hang 02 Phiéu chi ign 3 1.000.000
» 1002019 HDDV VAT0003 0002 Khach hang 02 Hoa don dich vu 33311 1,000,000
10402019 HHA BHO005 0003 Khach hang 03 Hod don bén hang 33311 3000000
) Phi€u chitign - CONG TY CP CONG NGHE VA TRUYEN THONG CNS. - 0%
Loai CT(F7) PCT [ Loc VAT-PSCT
58 chimg tur .. Ngdy 07/04/2019 - Logitign YND TV gid
Déi tugng | 0002 .. Khach hang 02 Khach hang 02 cngrs) | M Ty dién dif ligw
\. Dia chl  Ha Ngi MS Thué [JHién tén (
Dién gidi  Phigu chi tign [ Hién TKA

Phét sinh chi tiét EEEIELIRTNY

Tign TKNg  TKcd  D6itugng Dién giai chi tiét

1,000,000 331 m 0002 phiéu chi tién
56 chimg tir géc Téng tién trudc thué 0 1.000.000
Gidy gigi thidu Téng tién VAT 0 0
Noay gidy GT 01/01/1900 Téng tién thanh toan 0 1.000.000
Ghi chd/ HTTT
sobingi:3 | ——>hmnenerpd ¢ L P M i) Gy dion Copy(Ctl+F4) |z Thém(F9) & sia(F3) X Xalc+g) E-]aangl 102 [&]8ininExcel [ bingexcel (@ oong
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@ Vi du: Huéng dan khai thic B4o cdo SO chi tiét tai khoan:

Quy vi vao Bio cao/Bao cdo Nhit ky chung/So chi tiét tai khoan

@ ReportBaseForm

M3u bdo cdo S6 chitiéttai khodn
Donvi CONG TY CP CONG NGHE VA TRUYEN THONG CNS
Ky bdo cdo 0) Tdy chon
Tir ngay 01/01/2019 ~ | Pénngay 31/12/2019
Tai khodn 111 Tién mat tai qu
Tai khodn ddi Gng
Bdi tugng
San phim
Khoan muc
Vu viéc
Yéu 8 phi
Nhom ddi tugng
Mhém s&n phdm
Loai tign M3ac dinh

Binh dang in @) Xem dang bang O Luu ra Excel () Xem ban in

@

[JIn tign ngoai té va tién quy déi

[ Hién du cudi [] Hién nham dif ligu

[ Hién d3u ky trong bang

& Chon(F12) [O] Béng

e Ky béo cdo: Lua chon nhanh khoang thoi gian (Hom nay, Thang nay, Nam nay, Nam

trudc...) dé xem bao cdo ma khong can phai gd ngay

@ ReportBaseForm x
Mau bio cip S0 chitiéttai khoan [JHién du cudi [] Hién nhom dif liéu
Bonvi CONG TY CP CONG NGHE VA TRUYEN THONG CNS
(R E ke ]0) Tiiy chon |
Tir Ngay Ky bdo cdo Tir ngay Dén ngay
0) Ty chan 01/01/2019 31122019
Tai khodly| 1) Hem nay 25110/2013 2511012019
e T 7) D2u thang den 002019 SEAG1S
3) Thang nay 0171072019 317102019
D01 ong (5 Thang trude 01/082019 30/08/2019
San phém |2 B3u nam dén hi 01/01/201% 251072019
) B) Nam nay 01/01/2019 31122019
Khoan muc == 01012018 TN22018
Wu vic |8 Nam 31 chinh @ 010172019 3IN22019

Yéu 8 phi

Nhém déi twong

Nhém san phim
Loai tisn Macdinh

Pinh dang in ® Xem dang bang O Luu ra Excel (O Xem ban in

R‘E

O In tién ngoai té va tign quy déi

[ Hién d&u ky trong bang

v Chon(F12) (0] Béng

e Tir ngay...dén ngay...: Nhip thoi gian mudn xem bao cao (néu khong sir dung ky béo

cdo co san)

e Tai khoan: Nhap tai khoan mudn xem s chi tiét

e Tai khoan ddi img, Pdi twong, San phim, Khoan muc, Vu vi
(néu c6) theo muc dich xem bao céo

e Loai tién: Lira chon don vi tién t& dé xem bao céo

éc...:
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Jdhém déi turang

Nham san pham

Loai tién f: In tién ngoai t& va tién quy di
Friabn Ma tién té Tén tMIlE'I'I té o N
* Mac dinh
1 Ti&n ngoai t&
UsD 5D (8)
WHD Béng (d)

e Mic dinh: La loai tién theo quéc gia c6 ngdn ngit sit dung trén phan mém

o Tién ngoai t&: xem tat ca cac loai tién khong phai 1a tién VND

e USD, VND la don vj tién t& sir dung nhap liéu trén phan mém

e In tién ngoai té va tién quy ddi: tich sir dung néu mudn béo cdo thé hién ca 2 cot tién
ngoai té va tién quy doi

e Hién duw cudi: thé hién thém cot Ton cudi (sb du trir dudi theo timg ching tir)

e Hién nhém dir liéu: s6 lidu hién thi s& nhom theo s ching tir

e Hién dau ky trong bang: Tich chon kiéu xem nay, phdn mém sé& an bang sé du phia trén,
bén phai bao cdo, ma hién thi thém chtng tir dau ki vao bang bao co

e Xem ban in, Luu ra excel: Hién thi bdo cao dang Report dé in hoic ra file Excel

e Xem dang bang:

@ 5O CHITIET TAI KHOAN - CONG TY CP COMNG NGHE VA TRUYEN THONG CNS - O x
AU ki (Ng) ¢}
2 " - -
SO CHI TIET TAI KHOAN Phat sinh (Ng) 4.000.000
Phat sinh (Co!
Tir ngdy 01/01/2019 d&n ngay 31/12/2019 . g 1.000.000
Tai khoan: 111 - Tign mét tai quil Sl 3.000.000
In tly chinh theo bang Hién tdng cdng
Kéo tha cbt trén bang vao khu vire nay dé xem theo nhom
Ngay CT Sé chiing tir Dién giai Tk BUng PS N PS Ct Du cudi
= Toan bb dif lidu (Sum) 4.000.000 1.000.000 _
> 07/04/2019 PCO08 Phiéu chi tién 331 1.000.000 -1.000.000
1011012019 BHO00S Hoa don ban hang 33311 3.000.000 2.000.000
1011012019 VAT0003 Hoa don dich vu 33311 1.000.000 3.000.000
SEbanghi: 3 == Nhan Enter/DoubleClick: Kich dip dé mé ching tir <== (HIn(F2) [x]BaninExcel [FFLuubang Excel (3] Biong

v’ In tity chinh theo bdng: khi xem bao céo, ban c6 thé kéo cac trudng cot dé an bét
cac cot minh khong can theo ddi. Néu mudn in bao céo thé hién ding cac cot trén bang
d6, ban tich chon In tity chinh theo bang, sau d6 4n In (F2) dé in ra bao céo.

v’ Hién tong céng: hién thi sd tong cua cac cot co dinh dang s (number)

+ Pé xem tryec tiép thao tac trén phin mém CNS.NET, quy vi ¢é thé tham khio thém
bai Video Huwéng din khai thac bao cio.
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